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†h †Kvb `y‡h©vM ev Riywi cwiw¯’wZi †ÿ‡Î cvwb mieivn, m¨vwb‡Ukb I ¯^v¯’¨‡mevi g‡Zv Riywi †mev ZvrÿwYKfv‡e cÖ`vb 
Kiv AZ¨šÍ P¨v‡j‡Äi GKwU KvR| K·evRv‡ii †ivwn½v msKUI Zvi e¨wZµg bq| NbemwZc~Y© 33wU †ivwn½v K¨v‡¤ú 
cvwb mieivn, m¨vwb‡Ukb myweav cÖ`vb, e‡R©¨i mwVK e¨e¯’vcbv I ¯^v¯’¨wewa cÖPvi Kiv GKwU weivU  P¨v‡jÄ| GB wekvj 
Rb‡Mvôxi Pv‡c DwLqv I †UKbvd Dc‡Rjv `ywUi cÖvK…wZK, Av_©-mvgvwRK cwi‡ekmn RxebhvÎvi gvb gvivZ¥K msK‡Ui 
m¤§yLxb Ges mvgwMÖKfv‡e †Rjvi Dbœqb evavMÖ¯’ n‡”Q| K·evRvi †Rjvi mvgwMÖK Ae¯’v we‡ePbv K‡i wek¦e¨vs‡Ki 
Avw_©K mnvqZvq Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi †ivwn½v K¨v¤ú I AvkÖq cÖ`vbKvix DwLqv I †UKbvd Dc‡Rjvmn mgMÖ 
K·evRvi †Rjvq Ôgvwë †m±i †ivwn½v µvBwmm †imcÝ cÖKíÕ ev¯Íevqb Ki‡Q| GB cÖK‡íi AvIZvq Rb¯^v¯’¨ cÖ‡KŠkj 
Awa`ßi Rjevqy mwnòz wbivc` cvwb mieivn, eR©¨ cvwb wb®‹vkb e¨e¯’vcbv, m¨vwb‡Ukb e¨e¯’v, cqteR©¨ e¨e¯’vcbv I 
KwVb eR©¨ e¨e¯’vcbv Ges mvgvwRK I †RÛviwfwËK mgwš^Z ¯^v¯’¨wewa cÖPvimn bvbvgywL Kvh©µg cwiPvjbv Ki‡Q| 

Dc‡ivwjøwLZ Kvh©µgmg~n mwVKfv‡e cwiPvjbvi gva¨‡g Kvw•ÿZ jÿ¨ AR©‡bi Rb¨ cÖKí Kvh©µg ev¯Íevq‡bi mv‡_ hy³  
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi, cÖKí Awdm, civgk©K, ev¯ÍevqbKvix Ges cwiPvjbv I iÿYv‡eÿYKvix cÖwZôvbmg~‡ni 
Kg©KZ©v, Kg©Pvix I mswkøó‡`i Ávb I `ÿZv e„w×i j‡ÿ¨ wewea cÖmw½K wel‡q cÖwkÿ‡Yi Rb¨ AvUwU cÖwkÿY g¨vbyqvj 
cÖYqb Kiv n‡q‡Q| Ò†gvevB‡j Z_¨ msMÖn Ges AbjvBb gwbUwisÓ welqK g¨vbyqvj ZviB Ask| 

GB g¨vbyqv‡ji gva¨‡g cÖwkÿYv_©xMY †gvevBj wWfvBm Ges eªvDRv‡i †WUv msMÖ‡ni Rb¨ e¨envi Kiv †h‡Z cv‡i Ggb 
†h‡Kv‡bv RwUj cÖkœcÎ‡K GKwU wWwRUvj d‡g© wWwRUvBR Kiv, KoBoToolbox G GKwU A¨vKvD›U †mUAvc Ges 
KoBoToolbox †_‡K †WUv G·Uª¨v±/G·‡cvU© Kivi cÖv_wgK aviYv cv‡eb| GQvovI  MÖvd Ges †Uwe‡ji mv‡_ mvivsk 
wi‡cvU© ˆZwiKiY m¤ú‡K© nv‡Z Kj‡g cÖwkÿYcÖvß n‡eb| cÖwkÿY †Kv‡m©i wkLb‡K AvKl©Yxq, wg_w¯Œqvg~jK (B›Uvi-
G¨vKwUf), ev¯ÍewfwËK Kivi Rb¨ we‡klfv‡e jÿ¨ ivLv n‡q‡Q| 

GB g¨vbyqvj cÖYq‡Y AvBwUGb-ey‡qU‡K my‡hvM cÖ`vb I mvwe©K w`K wb‡`©kbv cÖ`v‡bi Rb¨ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii 
m¤§vwbZ cÖavb cÖ‡KŠkjx I h_vh_ mnvqZv cÖ`v‡bi Rb¨ BGgwmAviwc Gi cÖKí cwiPvjK g‡nv`q‡`i-‡K AvšÍwiK 
ab¨ev` Rvbvw”Q| GB cÖwkÿY g¨vbyqvjwU cÖYq‡b AvBwUGb-ey‡q‡Ui †h mKj e¨w³ cÖZ¨ÿ ev c‡ivÿ f‚wgKv †i‡L‡Qb, 
Zviv n‡jb †gvt AvwRRyi ingvb, ivwKe DwÏb Avn‡g`, †gvnv¤§` Avjx, AvjvDwÏb Avn‡g`, dvwiqv Zvmwbg, Avãyj 
Avwjg gywÝ, Zvwnqv Avdmvn Lvb, wkgyj †Nvl, †g‡n`x nvmvb I mvwgbv| GB g¨vbyqvjwU ïaygvÎ BGgwmAviwc cÖK‡í 
mswkøó e¨w³eM© bq, eis Ab¨vb¨ †ÿ‡Î Kg©iZ e¨w³e‡M©i `ÿZv e„w×‡Z ¸iæZ¡c~Y© Ae`vb ivL‡e e‡j Avwg Avkv Kwi| 

Aa¨vcK W. Zvbfxi Avn‡g`
cwiPvjK
AvBwUGb-ey‡qU

gyLeÜ
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AvM÷ 2017 †_‡K wgqvbgvi n‡Z †Rvic~e©K ev¯ÍPy¨Z †ivwn½v Rb‡Mvôxi GKwU eo Ask evsjv‡`‡ki DcK‚jxq †Rjv 
K·evRv‡i cÖ‡ek K‡i we‡k^i Ab¨Zg cÖavb ev¯‘Pz¨wZ msKU m„wó K‡i‡Q| DwLqv I †UKbvd GB `yB Dc‡Rjvi A¯’vqx 
K¨v¤úmg~‡n cÖvq 1.1 wgwjqb ev¯‘Pz¨Z †ivwn½v Rb‡Mvôx emwZ ¯’vcb K‡i‡Q - hv ¯’vbxq Rb‡Mvôxi †P‡q cÖvq wZb ¸‡Yi 
†ewk| ev¯‘Pz¨Z †ivwn½v Rb‡Mvôxi AvkÖ‡qi d‡j D³ GjvKv AZ¨šÍ NbemwZc~Y© n‡q D‡V‡Q| GQvov †mLvbKvi AeKvVv‡gv 
LyeB `ye©j, †gŠwjK †mevi cÖvc¨Zvi NvUwZ Ges cÖvK…wZK `y‡h©vM we‡kl K‡i N~wY©So Ges eb¨vi cÖej SzuwK cÖeY| 

cÖv_wgKfv‡e cwiPvwjZ gvbweK mnvqZv Kvh©µgmg~n we‡kølY K‡i wek¦-e¨vsK Zvi mvnvh¨cyó Pjgvb Kvh©µg¸wj‡K 
ev¯ÍyPz¨Z †ivwn½v Rb‡Mvôxi Rb¨ `xN©‡gqv`x Kvh©µ‡gi mv‡_ mgš^q K‡i‡Q| Gi Ask wnmv‡e ev¯‘Pz¨Z †ivwn½v Rb‡Mvôx‡K 
wbivc` cvwb, m¨vwb‡Ukb I nvBwRb myweav cÖ`v‡bi j‡ÿ¨ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi KZ©„K ÒRiywi wfwË‡Z †ivwn½v msKU 
†gvKvwejvq gvwë-†m±i (BGgwmAviwc)Ó kxl©K cÖKí eZ©gv‡b ev¯Íevqbvaxb| GB cÖK‡íi g~j D‡Ïk¨ n‡jv wbivc` cvwb 
mieivn Ges m¨vwb‡Ukb cwi‡lev cÖ`v‡bi cvkvcvwk mvgvwRK I †RÛviwfwËK mgwš^Z ¯^v¯’¨wewa cÖPvi Kiv| 

GB Rb‡Mvôx‡K h_vh_fv‡e wbivc` cvwb mieivn, m¨vwb‡Ukb cwi‡lev cÖ`vb, ¯^v¯’¨wewa I cqteR©¨ e¨e¯’vcbv BZ¨vw` 
ev¯Íevqb I cwiPvjbvi mv‡_ hy³  Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii cÖKí Kg©KZ©v, civgk©K, ev¯ÍevqbKvix Ges cwiPvjbv 
I iÿYv‡eÿYKvix cÖwZôvbmg~‡ni Kg©KZ©v, Kg©Pvix, Acv‡iUi I mycvifvBRvimn mswkøó‡`i Ávb I `ÿZv e„w×i j‡ÿ¨ 
wewea cÖvmw½K wel‡q AvUwU cÖwkÿY g¨vbyqvj cÖYqY Kiv n‡q‡Q| GB g¨vbyqvj¸wj mswkøó mK‡ji `ÿZv e„w×‡Z ¸iæZ¡c~Y© 
Ae`vb ivL‡e e‡j Avwg Avkv ivwL|

Avwg AvBwUGb-ey‡qU KZ©„K cÖwkÿY g¨vbyqvj¸wj cÖYq‡bi Rb¨ †h  mKj e¨w³ g~j¨evb gZvgZ I civgk© cÖ`v‡bi gva¨‡g 
cÖZ¨ÿ ev c‡ivÿ f‚wgKv †i‡L‡Qb, Zv‡`i cÖwZ K…ZÁZv Ávcb KiwQ| ÒRiywi wfwË‡Z †ivwn½v msKU †gvKvwejvq gvwë 
†m±iÓ kxl©K cÖK‡í Aby`vb mnvqK A_©vq‡bi Rb¨ Avwg wek¦e¨vsK‡K ab¨ev` Rvbvw”Q| GB g¨vbyq¨vj¸wj P‚ovšÍKiY I 
cÖYq‡b mn‡hvwMZvi Rb¨ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii BGgwmAviwc cÖK‡íi cÖKí cwiPvjKmn Zvi mKj mnKg©xe„›`‡K 
Awfb›`b I ab¨ev` RvbvB|

cÖ‡KŠt †gvt m‡ivqvi †nv‡mb 

cÖavb cÖ‡KŠkjx
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi

AbyµgYx
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AvM÷, 2017 †_‡K ïiæ nIqv gvqvbgv‡ii ivLvBb iv‡R¨ Pjgvb Pig mwnsmZvq †ivwn½v Rb‡Mvôx mxgvšÍ AwZµg K‡i 
evsjv‡`‡ki K·evRvi †Rjvq cÖ‡ek K‡i| evsjv‡`k miKvi gvbweK we‡ePbvq Zv‡`i‡K m¤ú~Y© A¯’vqxfv‡e K·evRvi 
†Rjvi DwLqv I †UKbvd Dc‡Rjvq AvkÖq cÖ`vb K‡i| G wekvj ev¯‘Pz¨Z †ivwn½v RbM‡Yi Ae¯’v‡bi d‡j K·evRvi¯’ 
†ivwn½v K¨v¤ú GjvKv c„w_exi me‡P‡q NbemwZc~Y© GjvKvq cwiYZ n‡q‡Q Ges Rb‡Mvôxi †gŠwjK Pvwn`vmg~n c~iY 
eo P¨v‡jÄ wn‡m‡e Avwef©~Z n‡q‡Q| djkÖæwZ‡Z K·evRvi †Rjvi Dbœqb evavMÖ¯’ n‡”Q Ges ¯’vbxq gvby‡li Rxeb gvb 
msKUvcbœ n‡”Q| GB msKU †gvKvwejvq wbivc` cvwb mieivn, m¨vwb‡Ukb I ̄ ^v¯’¨ Dbœqb wel‡q mnvqZvi j‡ÿ¨ evsjv‡`k 
miKv‡ii c‡ÿ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi KZ©„K wek¦e¨vsK Aby`vb mnvqZvcyó ÒRiywi wfwË‡Z †ivwn½v msKU †gvKvwejvq 
gvwë-‡m±iÓ kxl©K cÖKí ev¯ÍevwqZ n‡”Q| cÖK‡íi AvIZvaxb wewfbœ ¯Í‡ii Rbejmn Awa`ßivaxb mswkøó Kg©KZ©v/
Kg©PvixMY Ges GZ`mswkøó wewfbœ †÷K‡nvìviM‡Yi `ÿZv e„w×‡Z cÖ‡qvRbxq mnvqZv cÖ`v‡bi j‡ÿ¨ AvBwUGb-ey‡qU I 
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi GKmv‡_ KvR Ki‡Q| 

GB Kv‡Ri Ask wnmv‡e BGgwmAviwc cÖK‡íi Kvh©µg ev¯Íevq‡bi mv‡_ hy³ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi, cÖKí Awdm, 
civgk©K, ev¯ÍevqbKvix Ges cwiPvjbv I iÿYv‡eÿYKvix cÖwZôvbmg~‡ni Kg©KZ©v, Kg©Pvix, Awdm mnKvix, Acv‡iUi I 
mycvifvBRvimn mswkøó‡`i Ávb I `ÿZv e„w×i j‡ÿ¨ wewea cÖvmw½K wel‡q AvUwU cÖwkÿY g¨vbyqvj cÖYqb Kiv n‡q‡Q| 
Ò†gvevB‡j Z_¨ msMÖn Ges AbjvBb gwbUwisÓ welqK g¨vbyqvj ZviB Ask| GB cÖwkÿY g¨vbyqv‡j AskMÖnYKvix‡`i 
K_v we‡ePbv K‡i mswkøó wel‡qi Dci we¯ÍvwiZfv‡e Av‡jvPbv, Awa‡ekb cwiPvjbvi cwiKíbv I wewfbœ cÖ‡qvRbxq 
DcKiY (wkLb I †idv‡iÝ DcKiY/cVb DcKiY) AšÍfy©³ Kiv n‡q‡Q| Avwg `„pfv‡e wek¦vm Kwi g¨vby‡qjwUi gva¨‡g 
cÖwkÿYv_©xe„›` †gvevB‡j Z_¨ msMÖn Ges AbjvBb gwbUwis Kvh©µg m¤^‡Ü mg¨K aviYv cv‡eb, hv cÖKí Kvh©µg‡K 
†eMevb Ki‡e|  

AvBwUGb-ey‡q‡Ui cwiPvjK Aa¨vcK W. Zvbfxi Avn‡g` mn AvBwUGb-ey‡q‡Ui †h mKj e¨w³ Zv‡`i g~j¨evb mgq, 
gZvgZ I civgk© cÖ`v‡bi gva¨‡g g¨vbyqvjwU‡K F× K‡i‡Qb Zv‡`i cÖwZ K…ZÁZv Ávcb KiwQ| mvwe©K w`K-wb‡`©kbv 
cÖ`v‡bi gva¨‡g g¨vbyqvjwU cÖYq‡b me©vZ¥K mn‡hvwMZvi Rb¨ Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii m¤§vwbZ cÖavb cÖ‡KŠkjx Rbve 
†gvt m‡ivqvi †nv‡mb Gi cÖwZ K…ZÁZv cÖKvk KiwQ| cÖK‡íi g~j I AwZwi³ A_©vq‡bi gva¨‡g cÖKí cwiPvjbvq mvwe©K 
mn‡hvwMZv cÖ`v‡bi Rb¨ Avwg wek¦e¨vsK KZ©„cÿ‡K mK…ZÁ ab¨ev` Rvbvw”Q| GQvovI g¨vbyqvjwU PzovšÍKi‡Y mvwe©K 
mn‡hvwMZvi Rb¨ BGgwmAviwc cÖK‡íi †mvk¨vj †Wfjc‡g›U Awdmvi Rbve †gvt gyKZvw`i nviæb, Dc-cÖKí cwiPvjK 
I cwiPvj‡Ki Kvh©vj‡qi mswkøó civgk©Ke„›`, cÖwkÿY civgk©K Rbve †gvt kwn`yi ingvbmn GZ`mswkøó Kg©KZ©ve„›`‡K 
we‡kl ab¨ev` Rvbvw”Q| Avwg Avkv KiwQ †h, GB cÖwk¶Y g¨vbyqv‡ji gva¨‡g D³ Kv‡Ri mv‡_ mswkøóMY mKj wel‡q 
mwVKfv‡e AewnZ n‡eb Ges cÖ‡qvRbxq m¶gZv AR©b Ki‡eb|

†gvnv¤§` Avãyj KvBDg

cÖKí cwiPvjK
Riywi wfwË‡Z †ivwn½v msKU †gvKvwejvq gvwë-‡m±i
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi

K…ZÁZv ¯^xKvi
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UvBgjvBb mgqKvj †mkb

09:00-9:30 30 wgwbU cÖwkÿ‡Yi D‡Øvabx

09:30-10:00 30 wgwbU Awa‡ekb 1: †gvevBj Z_¨ msMÖ‡ni msw¶ß eY©bv wewfbœ ai‡Yi Z_¨ msMÖn

10:00-11:00 60 wgwbU Awa‡ekb 2: KoBoToolbox Gi f~wgKv

11:00-11:30 30 wgwbU Pv weiwZ

11:30-13:00 90 wgwbU Awa‡ekb 3: KoBotoolbox G cÖ‡kœi cÖKvi‡f`

13:00-14:00 60 wgwbU `ycy‡ii Lvevi Ges bvgv‡Ri  weiwZ

14:00-15:30 90 wgwbU Awa‡ekb 4: mg¯Í dg©weìvi dvsk‡bi IfviwfD

15:30-15:45 15 wgwbU Pv weiwZ

15:45-17:00 90 wgwbU Abykxjb 01: ¯^Zš¿ Abykxjb 

UvBgjvBb mgqKvj ‡mkb

09:00-09:30 30 wgwbU cÖ_g  w`‡bi wiK¨vc

09:30-11:00 90 wgwbU Awa‡ekb 5: †WUv msMÖn

11:00-11:30 30 wgwbU Pv weiwZ

11:30-13:00 90 wgwbU Awa‡ekb 6: cÖKí Ges †WUv cwiPvjbv

13:00-14:00 60 wgwbU `ycy‡ii Lvevi Ges bvgv‡Ri  weiwZ

14:00-15:30 90 wgwbU Abykxjb 02: `jxq Abykxjb

15:30-15:45 15 wgwbU Pv weiwZ

15:45-16:30 45 wgwbU `jxq Dc¯’vcbv

16:30-17:00 30 wgwbU cÖwk¶Y g~j¨vqb mgvcbx Awa‡ekb

cÖwkÿY m~wP

cÖ_g w`b

wØZxq w`b
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cÖwkÿY †k‡l AskMÖnYKvixMY-

cÖwkÿ‡Yi D‡Ïk¨

KoBoToolbox 
G GKwU A¨vKvD›U 

†mUAvc Kiv|

MÖvd Ges †Uwe‡ji 
gva¨‡g mvivsk 

wi‡cvU© ˆZwi Kiv|

gvbwP‡Î msM„nxZ 
†WUv Dc¯’vcb 

Kiv|

KoBoToolbox 
†_‡K †WUv 

G·Uª¨v±/G·‡cvU© 
Kiv|

API Gi gva¨‡g 
msM„nxZ †WUv 
A¨v‡·m Kiv|

mnKg©x‡`i cÖK‡íi 
`vwqZ¡ eÈb Kiv| 

‡h‡Kv‡bv Rwic 
cÖkœvejx‡K GKwU 

wWwRUvj d‡g© iƒcvšÍi 
Kiv |

‡gvevBj wWfvB‡m ev 
†h‡Kv‡bv eªvDRv‡i 
AbjvBb/AdjvB‡b 
†WUv msMÖn Kiv|

KoBoToolbox dg© 
weìvi-G AcÖ‡qvRbxq 

cÖkœ Gwo‡q hvIqvi hyw³ 
m¤^wjZ Ges cÖ‡kœvË‡ii 
ˆeaZv hvPvB mn‡hv‡M 

RwUj dg© ˆZwi/wWRvBb 
Kiv|

KoBoToolbox- G 
†WUv wfRyqvjvBR, 

cwiPvjbv Ges we‡kølY 
Kiv|

KoBoToolbox e¨envi K‡i Ô‡gvevBj †WUv Kv‡jKkb (MDC) I AbjvBb gwbUwisÕ wel‡q hv wkL‡Z cvi‡eb t
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Awa‡ekb 00
cÖwkÿ‡Yi D‡Øvabx

cÖ_g w`b
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Awa‡ekb 00
cÖwkÿ‡Yi D‡Øvabx

cÖwkÿ‡Yi D‡Øvabx

Awa‡ekb 00
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Awa‡ekb 00
cÖwkÿ‡Yi D‡Øvabx

D‡Ïk¨
GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:

n	 G‡K Ac‡ii mv‡_ cwiwPZ n‡eb Ges cÖwkÿ‡Yi D‡Ïk¨ ej‡Z cvi‡eb

Av‡jvP¨ welq
n	 ¯^vMZ fvlY
n	 cwiPq ce©
n	 cÖwkÿ‡Yi D‡Ïk¨ I mgqm~wP

c×wZ ¯^vMZ fvlY, DÏxcK †Ljv, Av‡jvPbv, Dc¯’vcb I cÖkœ-DËi

DcKiY †iwR‡÷ªkb wkU, †bvUeyK, Kjg, j¨vcUc I gvwëwgwWqv

mgq 30 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 AskMÖnYKvixMY †iwR‡÷ªkb wkU-G Zv‡`i bvg wbeÜb Ki‡eb; †KD 
wjL‡Z bv cvi‡j cÖwkÿK mnvqZv Ki‡eb|

5 wgwbU

avc-2 n	 cÖwkÿK mswÿß e³e¨ w`‡q AskMÖnYKvix‡`i ̄ ^vMZ I cÖwkÿ‡Y 
AskMÖn‡Yi Rb¨ Awfb›`b Rvbv‡eb|

n	 D‡Øvabx Awa‡ek‡b Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii †Kvb Kg©KZ©v 
ev Rb-cÖwZwbwa cÖavb/AwZw_ wn‡m‡e Dcw¯’Z _vK‡j e³e¨ 
cÖ`v‡bi webxZ Aby‡iva Ki‡eb|

n	 cÖavb/AwZw_ Abyôv‡bi kyf D‡Øvab †NvlYv Ki‡eb|
n	 [†Kvb AwZw_ Dcw¯’Z bv _vK‡j, cÖwkÿK Abyôv‡bi kyf D‡Øvab 

†NvlYv Ki‡eb Ges cÖwkÿY kyiæ Ki‡eb|]

10 wgwbU
(†Kvb AwZw_ Dcw¯’Z 
bv _vK‡j 5 wgwbU)

avc-3 n	 cÖwkÿK AskMÖnYKvix‡`i cwiPq cÖ`v‡bi my‡hvM w`‡eb|
n	 cÖwkÿY cÖvYešÍ Kiv I RoZv KvUv‡bvi Rb¨ GKwU DÏxcK 

†Ljv ev mg‡eZ Mv‡bi Av‡qvRb Ki‡eb|

5 wgwbU

avc-4 n	 cÖvmw½K wfwWI cÖ`k©b Ki‡eb [hw` _v‡K]| 5 wgwbU

avc-5 n	 cÖwkÿK cÖwkÿ‡Yi D‡Ïk¨ I mgqm~wP e¨vL¨v Ki‡eb|
n	 cÖwkÿ‡Yi mgq AskMÖnYKvixMY wK wK wbqgbxwZ †g‡b Pj‡j 

cÖwkÿY †Kvm©wU mdj n‡e †m wel‡q Av‡jvPbv Ki‡eb| 

3 wgwbU

avc-6 n	 Av‡jvPbvi mvi-ms‡ÿc Ki‡eb|
n	 mevB‡K ab¨ev` Rvwb‡q Awa‡ekb mgvß Ki‡eb|

2 wgwbU

cÖwkÿ‡Yi D‡Øvabx

Awa‡ekb 00
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f~wgKv:

‡Kvm©wU AskMÖnYKvix‡`i D™¢vebx †gvevBj †WUv msMÖn cÖhyw³ e¨envi †WUv msMÖn Kivi Rb¨ Ávb, ICT miÄvg Ges 
†KŠkj m¤ú‡K© mg¨K aviYv †`‡e| GB †Kv‡m© cÖwk¶Yv_©xiv Kobotoolbox-Gi gva¨‡g ‡gvevBj Rwic †WUv msMÖ‡ni 
dg© ˆZwi, ‡gvevBj wWfvB‡m dg© ¯’vcb Kiv, Z_¨ msMÖn I we‡kølY Kiv Ges cÖ‡R± cwiPvjbv I wi‡cvwU©s Kivi cÖv_wgK 
Ges DbœZ †KŠkj¸wj wkL‡Z cvi‡eb|

cÖwk¶Y g¨vbzqvjwU wb¤œwjwLZ Kvi‡Y we‡klfv‡e `iKvix:
n	 cÖwk¶Yv_©xiv cÖwk¶‡Yi c‡i welq ch©v‡jvPbvi Rb¨ g¨vbzqvj e¨envi Ki‡Z cv‡ib|
n	 GwU cÖwk¶Yv_©x‡K we¯ÍvwiZ †bvU †bIqvi cwie‡Z© cÖwk¶‡Yi mgq cÖwk¶‡Y g‡bvwb‡ek Ki‡Z Ges AskMÖnY 

Ki‡Z †`q| 
n	 GwU Kg©‡¶‡Î GKwU †idv‡iÝ WKz‡g›U wnmv‡e KvR Ki‡Z cv‡i|
n	 GKwU AvbzôvwbK cÖwk¶Y g¨vbzqvj cÖwk¶Y Kg©m‚Pxi Dc¯’vcbvq avivevwnKZv wbwðZ K‡i|
n	 †gvevB‡j Z_¨ msMÖn Ges AbjvBb ch©‡eÿY welqK cÖwkÿY g¨vbyqvj, cÖwkÿY cwiPvjbvKvix I cÖwkÿYv_©x 

Df‡qi Rb¨B mnvwqKv wn‡m‡e KvR Ki‡e|

D‡Ïk¨:

‡gvevB‡j Z_¨ msMÖn Ges AbjvBb ch©‡eÿY welqK cÖwkÿY g¨vbyqvj cÖYq‡bi D‡Ïk¨ n‡”Q †gvevB‡j Z_¨ msMÖn Ges 
AbjvBb ch©‡eÿY- wel‡q cÖwkÿK I cÖwkÿYv_©x Dfq‡KB mswkó wel‡q Dchy³ welqe¯‘ w`‡q mg„× Kiv Ges cÖwkÿK 
wKfv‡e †mkb cwiPvjbv Ki‡eb †m wel‡q w`K-wb‡`©kbv cÖ`vb Kiv|

cÖwkÿY c×wZ:
n	 AskMÖnYg~jK cÖwkÿY †KŠkj Aej¤^b
n	 m¤ú~Y© e¨envwiK 
n	 Avb›``vqK cwi‡ek m„wói gva¨‡g cÖwkÿY 
n	 AwfÁZvwfwËK wkLb

cÖvK †hvM¨Zvt 
n	 Rwic cÖkœvejx cÖYq‡bi cÖv_wgK Ávb
n	 †gŠwjK Kw¤úDwUs `¶Zv (Kw¤úDUvi cwiPvjbv Kivi mvaviY Ávb)
n	 Android OS PvwjZ GKwU †gvevBj wWfvBm
n	 B›Uvi‡b‡U A¨v‡·m

Kvw•ÿZ AskMÖnYKvix:
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ß‡ii Kg©KZ©v (mnKvix cÖ‡KŠkjx/Dc-mnKvix cÖ‡KŠkjx), wewfbœ m¨vwb‡Ukb cÖK‡íi  Kg©KZ©v, 
civgk©K cÖwZôv‡bi Kg©KZ©v, wVKv`vi cÖwZôv‡bi Kg©KZ©v|

cÖwkÿY DcKiY/mnvqZv/hš¿cvwZ:
j¨vcUc, gvwëwgwWqv, B›Uvi‡bU ms‡hvMmn KwcDUvi j¨ve, Qwe †Zvjvi miÄvg, †cv÷vi, gvK©vi, wd¬c PvU©, wfAvBwc 
KvW©, cÖv_wgK wPwKrmv e·| Whats App-G MÖæc ˆZwi K‡i cÖwkÿYv_x©‡`i mv‡_ QR Code/link cÖwkÿY †kqvi Kiv hv‡Z 
cÖwkÿY Pjv Ae¯’vq mve©ÿwYK †hvMv‡hvM ivLv m¤¢e nq|

cÖwkÿY mnvwqKv
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Awa‡ekb 00
cÖwkÿ‡Yi D‡Øvabx

cÖwkÿ‡Yi †gqv`: 
n	 `yB (2) w`b

cÖwkÿ‡Yi Rb¨ AskMÖnYKvix wbe©vPb:
Rb¯^v¯’¨ cÖ‡KŠkj Awa`ßi KZ©„K †hvM¨Zv Abzhvqx m‡e©v”P 25-30 Rb cÖwkÿYv_©x‡K cÖwkÿ‡Yi Rb¨ AskMÖnYKvix wn‡m‡e 
wbe©vPb Kiv n‡e|   

ZvwiL I ¯’vb wba©viY:
Av‡qvRKe„›` cÖwkÿ‡Yi ZvwiL I ¯’vb wba©viY Ki‡eb Ges AskMÖnYKvix‡`i Avgš¿Y Rvbv‡bvi mgq Zv‡`i‡K G wel‡q 
AewnZ Ki‡eb| cÖwkÿ‡Yi ¯’vbwU‡Z Kgc‡ÿ 30-35 Rb emvi Dc‡hvMx B›Uvi‡bU ms‡hvMmn KwcDUvi j¨ve _vKv 
Avek¨K| cÖwkÿY †K‡›`ªi †fŠZ AeKvVv‡gvi g‡a¨ we`y¨‡Zi ms‡hvM, wbivc` cvwbi e¨e¯’v, Uq‡jU Ges Avbylw½K 
my‡hvM-myweav _vKv Riywi|

AskMÖnYKvix‡`i mv‡_ †hvMv‡hvM:
wbe©vwPZ/AvMÖnx AskMÖnYKvix‡`i mv‡_ †hvMv‡hvM Kiv †h‡Z cv‡i †hb Zviv h_vmg‡q cÖwkÿY †K‡›`ª Dcw¯’Z n‡Z cv‡i| 
G‡ÿ‡Î Av‡qvRK cÖwZôv‡bi cÿ †_‡K †KD wba©vwiZ cÖwkÿYv_x©‡`i‡K cÖwkÿY †K‡›`ª wb‡q Avm‡Z cÖ‡qvRbxq mn‡hvMxZv 
Ki‡Z cv‡ib| cÖwkÿY †f¨byi google map link share Kiv hv‡Z cÖwkÿYv_©xMY mn‡RB ¯’vbwU Lyu‡R †c‡Z cv‡i

cÖwkÿY D‡Øvab:
AvbyôvwbK ev AbvbyôvwbK †h-‡Kvb fv‡eB cÖwkÿ‡Yi D‡Øvab Kiv †h‡Z cv‡i| ev¯Íe Ae¯’v we‡ePbv K‡i Avgwš¿Z AwZw_i 
gva¨‡g cÖwkÿY D‡Øvab Kivi e¨e¯’v †bqv †h‡Z cv‡i|

Avbylw½K welqvw`:
cÖwkÿ‡Yi Rb¨ wb‡¤œv³ welqMy‡jv ¸iæ‡Z¡i mv‡_ we‡ePbv Ki‡Z n‡e:

n	 cÖwkÿY †Kvm©wU AskMÖnYg~jK c×wZ‡Z cwiPvjbv Kiv|
n	 cÖwkÿY ïiæi Av‡M cÖwZwU †mk‡bi welqe¯‘I cÖwkÿY cÖwµqv m¤ú‡K© c~Y©v½ aviYv I cÖ¯‘wZ †bqv|
n	 cÖwkÿY cwiPvjbvi DcKiY: †iwR‡÷ªkb wkU, j¨vcUc/Kw¤úDUvi, gvwëwgwWqv cÖ‡R±i, †cv÷vi, wd¬cPvU©, wfAvBwc 

KvW©, gvK©vi, ¯‹P& †Uc, cÖwkÿYv_x©‡`i Rb¨ LvZv I Kjg BZ¨vw` cÖwkÿY Av‡qvR‡bi Av‡M msMÖn K‡i ivLv|
n	 Awa‡ekb cwiPvjbvi mgq mKj cÖwkÿYv_x©i mwµq AskMÖn‡Yi w`‡K †Lqvj ivL‡Z n‡e| cÖwkÿYv_x©‡`i 

AwfÁZv I gZvgZ cÖKv‡ki my‡hvM w`‡Z n‡e| G‡Z cÖwkÿY A‡bK †ewk ev¯ÍegyLx I AskMÖnYg~jK n‡e|
n	 mK‡ji cÖwZ mgvb `„wó Ges mevi gZvg‡Zi cÖwZ mgvb ¸iæZ¡ w`‡Z n‡e| †KD †hb g‡b bv K‡i cÖwkÿK Kv‡iv 

cÖwZ we‡kl bRi w`‡”Qb wKsev Kv‡iv gZvgZ‡K ¸iæZ¡ w`‡”Qb bv|
n	 †KD Ag‡bv‡hvMx n‡j Zvi g‡bv‡hvM AvKl©‡Yi †Póv Ki‡Z n‡e; †KŠkj wn‡m‡e cÖwkÿ‡Yi †Kvb GKwU wel‡q 

Zvi gZvgZ PvIqv †h‡Z cv‡i|
n	 †Kvb welq Av‡jvPbvi mgq cÖwkÿYv_x©‡`i AvZ¥m¤§v‡b AvNvZ jv‡M wKsev Zviv weeªZ †eva K‡i Ggb †Kvb 

e³e¨ ev D`vniY †`qv hv‡e bv| 
n	 Av‡jvPbv †hb cÖvmw½K _v‡K memgq †mw`‡K †Lqvj ivL‡Z n‡e| †Kvb Av‡jvPbv cÖm‡½i evB‡i P‡j †M‡j 

†KŠk‡j Zv cÖm‡½ wdwi‡q Avb‡Z n‡e|
n	 cÖwkÿ‡Yi cwi‡ek‡K †Lvjv‡gjv I cÖvYešÍ ivLvi †Póv Ki‡Z n‡e| GRb¨ cÖwkÿY PjvKvjxb Av‡jvPbvi duv‡K 

duv‡K we‡bv`bg~jK wKQz cwi‡ekb/Av‡jvPbv Kiv †h‡Z cv‡i|
n	 cÖwZwU Awa‡ek‡bi ïiæ‡Z Av‡jvP¨ welq Kx Zv D‡jøL Ki‡Z n‡e, hv‡Z cÖwkÿYv_x©iv mn‡RB eyS‡Z cv‡ib 

†Kvb wel‡q Av‡jvPbv n‡”Q Ges Av‡jvPbvi avivevwnKZv eyS‡Z cv‡ib|
n	 cÖwZwU Awa‡ekb †k‡l Av‡jvwPZ welqe¯‘i mvi-ms‡ÿc ch©v‡jvPbv K‡i Dcmsnvi Uvb‡Z n‡e|
n	 AvZ¥wek¦v‡mi mv‡_ cÖwkÿY cwiPvjbv Ki‡Z n‡e †hb cÖwkÿYv_x©iv Av¯’vi mv‡_ cÖwkÿY MÖnY K‡i| 
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1
c×wZ

2
c×wZ

3
c×wZ

cÖwkÿK AskMÖnYKvix‡`i‡K DÏxcK †Ljvi D‡Ïk¨ e¨vL¨v K‡i ej‡eb †h, GB †LjvwUi gva¨‡g cÖwkÿ‡Y cÖvYešÍ 
cwi‡ek m„wó n‡e hv mKj‡K RoZvgy³ n‡Z mnvqZv Ki‡e| mKj‡K †Ljvq AskMÖn‡Yi Avgš¿Y Rvbv‡eb Ges 
†LjvwU ïiæ Ki‡eb|

DcKiY bs 0.1: DÏxcK †Ljvi weeiY

AskMÖnYKvix‡`i‡K †Mvj n‡q e„ËvKv‡i `uvov‡Z ej‡eb| cÖwkÿK wµ‡KU e‡ji AvK…wZi GKwU big †QvU ej 
†h-‡Kvb GKRb cÖwkÿYv_x©i Kv‡Q w`‡eb| whwb ejwU nv‡Z cv‡eb wZwb wb‡Ri cwiPq cÖ`vb Ki‡eb| cÖwkÿK 
ejwU Aci GKRb cÖwkÿYv_x©i Kv‡Q `ªæZZg mg‡qi g‡a¨ Qz‡o w`‡Z ej‡eb| Gfv‡e G‡K G‡K mK‡ji cwiPq 
cÖ`vb †kl n‡e| †LjvwU mevi †Kgb †j‡M‡Q †m m¤ú‡K© cÖwkÿK mK‡ji gZvgZ wb‡eb Ges e¨vL¨v K‡i ej‡eb 
†h †Ljvi gva¨‡g GKwU RoZvgy³ cÖwkÿ‡Yi cwi‡ek ˆZwi nq| Gev‡i AskMÖnYKvix‡`i‡K cÖwkÿ‡Y AskMÖn‡Yi 
Rb¨ AvnŸvb Rvbv‡eb| 

AskMÖnYKvixMY cÖwkÿY K‡ÿ nvZ aivawi K‡i †Mvj n‡q `uvov‡eb, mK‡j wg‡j 2/3 jvBb RvZxq m½xZ MvB‡eb 
Ges Zvic‡i GKRb Av‡iKRb‡K cwiPq Kwi‡q w`‡eb|

cªwkÿK wb‡Ri cQ›` Abyhvqx Ab¨ †Kvb c×wZ †e‡Q wb‡Z cv‡ib|

cwiPq ce©

cÖwkÿYv_©xMY cwiwPwZ c‡e© wb¤œewY©Z Z_¨ †kqvi Ki‡Z cv‡ib:
n	 bvg
n	 eZ©gvb †ckv
n	 †ckvi evB‡i Ab¨vb¨ KvR
n	 Rb¥¯’vb (Home District)
n	 kL
n	 wcÖq mvwnwZ¨K/Kwe/Dcb¨vm/¯’vb cÖf…wZ
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Awa‡ekb 00
cÖwkÿ‡Yi D‡Øvabx

DcKiY bs 0.2: cÖwkÿ‡Yi k„•Ljv I wbqg-bxwZ (bgybv)
1.	 cÖ‡qvR‡b wb‡R K_v eje I Ab¨‡KI K_v ejvi my‡hvM †`e

2.	 A‡b¨i K_v g‡bv‡hvM mnKv‡i ïbe

3.	 A‡b¨i gZvg‡Zi cÖwZ kÖ×vkxj _vKe

4.	 mgqgZ cÖwkÿ‡Y AskMÖnY Kie

5.	 cvkvcvwk K_v bv e‡j mK‡ji D‡Ï‡k¨ K_v eje

6.	 †Lvjv‡gjv Avjvc Kie

7.	 cÖwkÿY K‡ÿ/Av‡kcv‡k a~gcvb Kie bv

8.	 cÖwkÿY PjvKv‡j †gvevBj †dvb mvB‡j›U K‡i ivLe

9.	 AwZ cÖ‡qvR‡b G‡K G‡K evB‡i hve

10.	AcÖvmw½K Av‡jvPbv †_‡K weiZ _vKe|
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Awa‡ekb 01
†gvevBj Z_¨ msMÖ‡ni mswÿß eY©bv

†gvevBj Z_¨ 
msMÖ‡ni mswÿß 

eY©bv

Awa‡ekb 01
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Awa‡ekb 01
†gvevBj Z_¨ msMÖ‡ni mswÿß eY©bv

D‡Ïk¨ GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:

n	 †gvevBj Z_¨ msMÖn wK Ges Gi myweav¸‡jv m¤ú‡K© Rvb‡Z cvi‡eb|

n	 †gvevBj Z_¨ msMÖ‡ni avcmg~n Ges AbjvBb ch©‡eÿ‡Yi m¤ú~Y© †PBb m¤ú‡K© aviYv jvf 
Ki‡eb|

Av‡jvP¨ welq n	 †gvevBj Z_¨ msMÖn: m~Pbv/f‚wgKv I bxwZ

n	 †gvevBj Z_¨ msMÖ‡ni myweavmg~n

n	 †gvevBj Z_¨ msMÖ‡ni avcmg~n

n	 †gvevBj wfwËK Z_¨ msMÖ‡ni Kg©cÖevn (†d¬v PvU©)

c×wZ Dc¯’vcb I cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv

mgq 45 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 cÖwkÿK AskMÖnYKvix‡`i ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘I D‡Ïk¨ e¨vL¨v 
Ki‡eb|

5 wgwbU

avc-2 cÖwkÿK GB av‡c Z_¨ msMÖn, Rwic I ch©‡eÿY wK? Ges †gvevBj Z_¨ msMÖ‡ni 
myweavmg~n Av‡jvPbv Ki‡eb

20 wgwbU  

avc-3 cÖwkÿK GB av‡c †gvevBj Z_¨ msMÖ‡ni avcmg~n Ges †gvevBj wfwËK Z_¨ msMÖ‡ni 
Kg©cÖevn (†d¬v PvU©) wb‡q Av‡jvPbv Ki‡eb| 

20 wgwbU

†gvevBj Z_¨ msMÖ‡ni mswÿß eY©bv

Awa‡ekb 01
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cÖviw¤¢Kv
†WUv msMÖn bZzb wKQz bq, Z‡e †gvevBj wWfvB‡mi cÖeZ©b GwU‡K AviI AvKl©Yxq Ges `¶ K‡i Zz‡j‡Q| †gvevBj 
cÖhyw³i Avwef©v‡ei Av‡M, NUbv¯’‡j Z_¨ †iKW© Ki‡Z Kjg Ges KvMR e¨envi Ki‡Z n‡Zv Ges Z_¨ we‡kølY Kivi 
Rb¨ Kw¤úDUv‡i g¨vbyqvwj cÖ‡ek Kiv‡Z n‡Zv| wKš‘ GLb, †gvevBj †WUv msMÖn c×wZ‡Z Z_¨ msMÖ‡ni c‡i †WUv Gw›Uªi 
cÖ‡qvRbxqZv `‚i K‡i †gvevBj wWfvB‡m Zvi DrcwË¯’‡j wWwRUvjfv‡e †iKW© Kiv †h‡Z cv‡i| †gvevBj †WUv msMÖn 
GKwU †gvevBj wWfvB‡mi mvnv‡h¨ wewfbœ ai‡Yi Z_¨ msMÖn Kivi GKwU c×wZ| GwU Avgv‡`i mgq, A_© Ges gvbe 
m¤ú` euvPv‡Z mvnvh¨ K‡i| AMwYZ KvMR msi¶Y K‡i GwU AviI †ewk cwi‡ekMZfv‡e eÜzZ¡c~Y©, Ges KLbI KLbI, 
GB ai‡Yi ms¯úk©wenxb †hvMv‡hvM c×wZ Øviv Z_¨msMÖn Kg©x‡`i wbivcËv e„w× K‡i| GB c×wZ Z_¨ msMÖ‡ni MwZ 
Ges wbf©zjZv, cwi‡lev cÖ`v‡bi Kvh©KvwiZv Ges Kg©x‡`i Kg©¶gZv e„w×‡Z we‡kl f‚wgKv iv‡L| †gvevBj †WUv msMÖ‡ni 
ˆewkó¨¸wj, †hgb wm×všÍ mg_©b, dg© jwRK Ges †PKwj÷- msM„nxZ †WUvi ¸Ygvb DbœZ K‡i, cvkvcvwk †WUv msMÖ‡ni 
†cÖv‡UvKj †g‡b Pjv wbwðZ K‡i| †gvevBj wWfvB‡m dg© `ªæZ c~iY Kiv hvq hv g¨vbyqvj †WUv Gw›Uªi ÎæwU¸wj Kwg‡q 
†`q| e¨enviKvixiv g¨vbyqvwj Z_¨ cÖ‡ek bv K‡iB ZvwjKv, †iwWI †evZvg, †PK e· ev ¯‹¨vb Kiv †WUv †_‡K †WUv 
wbe©vPb Ki‡Z/ cÖ‡ek Kiv‡Z cv‡ib| Dciš‘, †gvevBj †WUv msMÖ‡n †WUv UvBc Ges cÖ‡qvRbxq †¶Î¸wji Dci wfwË K‡i 
¯^qswµq †WUv hvPvBKiY AšÍf©z³ i‡q‡Q| †WUv hvPvBKiY Ges Kg g¨vbyqvj BbcyU ÎæwU¸wj Kgv‡Z Ges A‡bK mgq 
euvPv‡Z mnvqZv K‡i| †h †Kv‡bv mgq Ges †h †Kv‡bv ¯’v‡b †gvevBj dg© cwieZ©b/ Avc‡WU Ki‡Z cviv hvq hv wWfvBm 
Ges e¨enviKvixi g‡a¨ ¯^qswµqfv‡e wm¼/ Avc‡WU n‡q hvq| wgwb‡Ui g‡a¨ Avc‡WUK…Z mswkøó †gvevBj dg© AbjvB‡b 
`‡ji mg¯Í m`m¨‡`i g‡a¨ †kqvi I mgš^q Ki‡Z cviv hvq| †gvevBj †WUv msMÖn wi‡qj UvB‡g msM„nxZ †WUv ch©v‡jvPbv 
Ki‡Z Ges cÖKí¸wj wbix¶Y Ki‡Z mnvqZv K‡i| †K †WUv msMÖn ev Avc‡WU Ki‡Z cv‡i Zv wbqš¿Y Ki‡Z AbygwZ 
e¨envi K‡i `‡ji f‚wgKv (cÖKí e¨e¯’vcK, gvV RwicKvix, mycvifvBRvi, Z_¨ we‡kølK...) cwiPvjbv Ki‡Z cviv hvq, 
hv KvR¸wji `vwqZ¡ e›Ub/ eivÏ Kiv Ges wm×všÍ †bIqv mnR K‡i †Zv‡j|

Z_¨ msMÖn wK?
n	 Z_¨ msMÖn n‡”Q cwiexÿY, g~j¨vqb, Ges/A_ev †kLv ev Rvbvi D‡Ï‡k¨ e¨eüZ cwigvYMZ Ges/A_ev ¸YMZ 

Z_¨ c×wZMZfv‡e msMÖn Kivi cÖwµqv|

n	 Z_¨ msMÖ‡ni me‡P‡q ¸iæZ¡c~Y© D‡Ïk¨ nj cwimsL¨vbMZ we‡køl‡Yi Rb¨ Z_¨-mg„× Ges wbf©i‡hvM¨ †WUv 
msMÖn wbwðZ Kiv hv‡Z M‡elYvi Øviv †WUv-PvwjZ wm×všÍ †bIqv hvq|

n	 Rwic nj GKwU wb`„ó †Mvôx †_‡K †Kvb cwi‡lev, cY¨ m¤ú‡K© Z_¨ msMÖn Kivi wbwg‡Ë cÖ‡kœi ZvwjKv ˆZix I 
Z_¨ msMÖn Kiv|   

n	 Z_¨ msMÖ‡ni mgxÿv¸‡jvq GKwU D‡Ïk¨K…Z/jÿ¨hy³ MÖæc †_‡K Zv‡`i gZvgZ, AvPiY ev Ávb ev AwfÁZv 
m¤úwK©Z Z_¨ msMÖn Kiv nq| 

n	 mvaviY ai‡Yi Rwic ev mgxÿvq Z_¨ msMÖ‡ni gva¨g¸‡jv n‡”Q wjwLZ cÖkœvejx, gy‡LvgywL ev †Uwj‡dvb 
mvÿvrKvi, †dvKvm MÖæc Av‡jvPbv I B‡gBj ev Ab¨ †Kvb gva¨‡g AbjvBb dg© †cÖiY| 

ch©‡eÿY wK?

n	 cÖKí ev¯Íevq‡bi Rb¨ Kvh©Kjvcmg~n mwVK c‡_ Av‡Q/ AvMv‡”Q wKbv Ges cÖZ¨vwkZ djvdj AR©b Kiv hv‡”Q 
wKbv Zv hvPvB/ cÖKvk Ki‡Z Kg©ÿgZv ch©‡eÿY Z_¨ e¨envi Kiv|

n	 ch©‡eÿY n‡jv cyb: cyb: ev evievi mgxÿvq cÖvß Z_¨ Zyjbv Kiv| 

cÖwkÿY mnvwqKv
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Abykxjb 
GLv‡b cÖwkÿK cÖwkÿYv_©x‡`i wRÁvmv Ki‡eb: Avcwb wK Z_¨ msMÖn/mv‡f© welqK wKQz D`vniY cÖ`vb Ki‡Z cv‡ib, hv 
Avcwb Avcbvi cÖKí¸‡jv‡Z m¤úv`b Ki‡Qb?

Rwic ai‡Yi D`vniY
n	 †emjvBb Rwic
n	 evRvi (gv‡K©U) Rwic/ g~j¨vqb
n	 Av_©-mvgvwRK Rwic
n	 cvwbi c‡q‡›U Dcw¯’wZ Rwic
n	 mš‘wó Rwic, BZ¨vw`

‡gvevB‡ji gva¨‡g Z_¨ msMÖ‡ni myweavmg~n
‡gvevBj †WUv msMÖn nj Z_¨ cÖhyw³ e¨envi K‡i †gvevBj wWfvBm (‡hgb †gvevBj †dvb, U¨ve‡jU BZ¨vw`) - Gi mvnv‡h¨ 
¸YMZ Ges cwigvYMZ Z_¨ msMÖ‡ni GKwU c×wZ| †gvevBj †WUv msMÖ‡ni ˆewkó¨¸wj, †hgbt wm×všÍ mg_©b, dg© jwRK 
Ges †PKwj÷, msM„nxZ †WUvi ¸Ygvb DbœZ K‡i| GB c×wZ Z_¨ msMÖ‡ni MwZ `ªæZ Ges wbf©zj K‡i, Kg©x‡`i Kg©¶gZv 
e„w× K‡i| Gfv‡e GwU mgq, A_© Ges gvbe m¤ú` euvPv‡Z mvnvh¨ K‡i| AMwYZ KvMR msi¶Y Kivq GwU cwi‡ek evÜe|

‡gvevB‡ji gva¨‡g Z_¨ msMÖ‡ni myweavmg~n wb‡¤œ Av‡jvPbv Kiv njt

LiP Kgvq
‡gvevBj †WUv msMÖn gyw`ªZ KvM‡Ri d‡g©i cÖ‡qvRbxqZv `‚i K‡i Ges †gvevB‡j GKwU dg© c~iY Kivi mgq Kwg‡q †WUv 
msMÖ‡ni LiP Kgvq| GQvovI, KvM‡R msM„nxZ Z‡_¨i µm-‡PwKs -Gi Rb¨ AwZwi³ mgq I Kg©x cÖ‡qvRb nq|

mgq euvPvq/ `ªæZ †WUv msMÖn

‡gvevBj wWfvB‡mi gva¨‡g †WUv msMÖn, KvM‡Ri †P‡q `ªæZZi n‡q _v‡K, weë-Bb dvsk‡bi Kvi‡Y hv c~e©eZ©x DËi¸wji 
Dci wfwË K‡i ¯^qswµqfv‡e AcÖ‡qvRbxq cÖkœ¸wj Gwo‡q †h‡Z cv‡i D`vniY¯^iƒct hw` †KvbI cwiev‡i †KvbI mšÍvb bv 
_v‡K Z‡e wkï‡`i m¤úwK©Z cÖkœ¸wj ̄ ^qswµqfv‡e Gwo‡q †h‡Z cv‡i| GLv‡b Z_¨ GKwU WvUv‡e‡m wWwRUvjfv‡e msi¶Y 
Kiv nq, ZvB GwU we‡kølY Kivi mgqI Kwg‡q †`q|  

cwi‡ekMZ cÖfve nªvm
KvMR Rwic cwi‡ek evÜe bq| GKwU mvaviY Rwic D‡jøL‡hvM¨ cwigvY R¡vjvwb, cvwb Ges †ek wKQz MvQ AcPq 
Ki‡Z cv‡i|

†WUvi gv‡bi Dci wbqš¿Y
wWwRUvj Dcv‡q Z_¨ msMÖnKvix‡`i Øviv †WUv cÖ‡e‡ki Rb¨ †gvevBj dg©¸wj‡Z wewfbœ cÖKvi ˆeaZv hvPvB Gi e¨e¯’v 
_v‡K hv‡Z mwVK Z_¨ WvUv‡e‡m msM„nxZ Ges msi¶Y Kiv nq| e¨enviKvix mwVK Ges cÖvmw½K Z_¨ cÖ‡ek Ki‡Q wKbv 
Zv mywbwðZ Ki‡Z †WUv wdëvi Ges ˆeaZv cix¶‡Yi Øviv WvUvi ¸YMZ gvb wbwðZ Kiv nq| 

DbœZ gv‡bi wbqš¿Y
A‡bK †gvevBj †WUv msMÖn A¨vwcø‡Kkb mv¶vrKvi †bqvi ̄ ’v‡bi GPS ̄ ’vbv¼ K¨vcPvi Ki‡Z m¶g nq| †mBmv‡_ mv¶vrKvi 
MÖnYKvix mv¶vrKviwU m¤ú~Y© Ki‡Z KZ mgq wb‡q‡Q Zv Rvb‡Z cviv hvq| GPS †KvAwW©‡bU¸wj mycvifvBRvi‡`i wbwðZ 
K‡i †h WvUv msMÖ‡ni Kv‡R wb‡qvwRZ Kg©xiv mwVK Ae¯’vb †_‡K WvUv msMÖn K‡i‡Qb| mgqKvj MYbvi Øviv AZ¨šÍ `ªæZ 
ev AZ¨šÍ axi mv¶vrKvi MÖnYKvix‡`i e¨vcv‡i Z_¨ Rvbv I cÖ‡qvRbxq e¨e¯’v MÖnY Kiv hvq| GQvov GLv‡b Qwe, AwWI/ 
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wfwWI, ¯^v¶i, cÖf„wZ msMÖn Kiv hvq|

msMÖn cÖwµqv bgbxqZv
†h‡nZzz †gvevBj dg©¸wj KvM‡Ri dg©¸wji g‡Zv Abgbxq bq, ZvB mwVK Z_¨ msMÖ‡ni Rb¨ †h †KvbI mgq †KvbI 
cwieZ©b /cwiea©b ev ms‡kvab Kiv †h‡Z cv‡i| gyw`ªZ dg©¸wj‡Z cwieZ©b Kiv Lye KwVb n‡q c‡o Ges KLbI KLbI 
m¤¢eI nq bv| G Ae¯’vq dg©¸wj cybivq gy`ªY Kiv GKwU e¨qeûj mgm¨v wnmv‡e cÖgvwYZ|

e¨vKAvc Ges wbivc` †÷v‡iR
KvM‡Ri dg©¸wj nvZQvov n‡q †h‡Z cv‡i, nvwi‡q †h‡Z ev webó n‡q †h‡Z cv‡i, hv GKwU eo mgm¨vi m„wó Ki‡Z cv‡i| 
Ab¨w`‡K, wWwRUvj †WUv mn‡RB msi¶Y, cÖwZwjwc Ges Abby‡gvw`Z A¨v‡·m †iva Ki‡Z BDRvi A¨v‡·m K‡›Uªvj I 
WvUv GbwµÞ Kiv †h‡Z cv‡i| wWwRUvj c×wZ msM„nxZ †WUv wbivc` e¨vKAv‡ci Rb¨ GKvwaK Ae¯’v‡b (mvf©vi ev 
Kw¤úDUvi)/ wWfvB‡m msi¶Y Kiv †h‡Z cv‡i|

†WUv‡Z `ªæZ A¨v‡·m/ `ªæZ we‡kølY I mwµq wm×všÍ MÖnY
msM„nxZ mg¯Í Z_¨ wWwRUvjfv‡e GKwU †K›`ªxf‚Z WvUv‡e‡m msi¶Y Kiv nq| Rwic Pjgvb _vKv Ae¯’vqI msM„nxZ 
Z_¨¸wj Zr¶bvr ch©v‡jvPbv Ges we‡køl‡Yi Rb¨ cÖv_wgK †WUv wnmv‡e e¨envi K‡i mg‡qvc‡hvMx wm×všÍ †bqv †h‡Z 
cv‡i| †WUv wi‡qj UvB‡g we‡kølY Kiv hvq weavq †Kvb cÖKvi AmvgÄm¨ `yixKi‡Y Zr¶Yvr e¨e¯’v †bqv hvq|

WvUv Gw›Uª Kivi mgq ÎæwU
AwaKvsk mg‡q, WvUv A¨vbvjvBwm‡mi Rb¨ KvMR-wfwËK mgx¶vi mg¯Í †WUv Kw¤úDUv‡i cÖ‡ek Kiv‡Z nq| GB cÖwµqv 
PjvKvjxb ÎæwU NUvi m¤¢vebv _v‡K| †h‡nZz wWwRUvjfv‡e msM„nxZ †WUv cybivq Kw¤úDUv‡i cÖ‡ek Kiv‡Z nq bv e‡j 
ÎæwUi GB DrmwU Kvh©Kifv‡e wbg©~j Kiv m¤¢e nq|

‡gvevB‡ji gva¨‡g Z_¨ msMÖ‡ni Ab¨vb¨ myweav
n	 Qwe, wRwcGm, wfwWI, evi‡KvW, ¯^v¶i cÖf…wZ msMÖn Kiv hvq

n	 eû fvlvq cÖkœcÎ cÖYqb I Z_¨ msMÖn Kiv hvq| 

n	 Z_¨msMÖnKvix‡`i cQ›`bxq

†gvevB‡ji gva¨‡g Z_¨ msMÖ‡ni Amyweav¸‡jv
n	 cÖv_wgKfv‡e cÖK‡í `xN© cÖwkÿY Ges AwaK Z_¨cÖhyw³/AvBwU `ÿZvi cÖ‡qvRb

n	 Rwic Gi Rb¨ `xN© cÖ¯‘wZ

n	 RwicwU hZUv KvM‡R `„k¨gvb n‡Z cv‡i †gvevB‡j ZZUv `„k¨gvb bq

n	 cÖv_wgKfv‡e e¨qeûj cÖhyw³

n	 we`y¨‡Zi Dci wbf©ikxj I mvgwqK B›Uvi‡bU ms‡hvM cÖ‡qvRb nq

n	 hw` h_vh_fv‡e cwiPvwjZ bv nq, Zvn‡j Z_¨ wbivcËvi SuywK n‡Z cv‡i

n	 A‡bK †ÿ‡Î GwU Dc‡hvMx bvI n‡Z cv‡i
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‡gvevBj Z_¨ msMÖ‡ni avc¸‡jv 

n	 cÖ_‡g cÖ_vMZ Rwi‡ci cÖkœgvjv‡K wWwRUv‡j dig¨v‡U iƒcvšÍi Kiv nq|

n	 AZtci wWwRUvj dg©wU‡K AbjvBb mvf©v‡i ¯’vcb Kiv nq|

n	 †WUv msMÖ‡ni wbwg‡Ë †gvevBj wWfvB‡m dg©wU WvDb‡jvW Kiv nq|

n	 WvUv msMÖn Kivi ci msM„nxZ WvUv AbjvBb mvf©v‡i Avc‡jvW Kiv nq|

n	 cwi‡k‡l WvUv we‡kølY Kivi Rb¨ AbjvBb mvf©vi †_‡K WvUv WvDb‡jvW Kiv nq|

wPÎ 1: †gvevBj Z_¨ msMÖn Kg©cÖevn

RbwcÖq AbjvBb Z_¨ msMÖ‡ni Uzjm

n	 Teamscope (Android, iOS & Web)

n	 Open Data Kit (Android)

n	 KoboToolbox (Android & Web)

n	 REDcap (Android, iOS & Web)

n	 Magpi (Android & iOS)

n	 mWater (Android & iOS)

n	 Jotforms mobile (Android, iOS, Web) 

n	 Survey CTO (Android & Web)

n	 CommCare (Android & Web)
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Awa‡ekb 02
KoBoToolbox Gi f‚wgKv

KoBoToolbox Gi 
f‚wgKv

Awa‡ekb 02
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D‡Ïk¨ GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:

n	 KoboToolbox mvf©v‡i BDRvi GKvD›U †Lvjvi Ges KvR ïiæ Kivi avcmg~n Rvb‡Z 
cvi‡eb|

n	 KoboToolbox B›Uvi‡dm-Gi wewfbœ Dcv`vb¸‡jvi mv‡_ cwiwPZ n‡Z cvi‡eb|

n	 wKfv‡e GKwU Z_¨ msMÖn cÖKí ˆZix, cÖkœ †hvM Ges Z_¨ Gw›Uªi Rb¨ dg© cÖ‡qvM Ki‡eb 
Zvi GKwU mswÿß aviYv jvf Ki‡eb|

Av‡jvP¨ welq n	 KoboToolbox Gi cÖv_wgK weeiY

n	 KoboToolbox Gi Dcv`vb¸‡jv

n	 KoboToolbox G wKfv‡e cÖ‡ek Ki‡eb

n	 KoboToolbox B›Uvi‡dm

n	 KoboToolbox G cÖKí ˆZix I cwiPvjbvi mswÿß weeiY

c×wZ Dc¯’vcb, e¨envwiK/ nv‡Z-Kj‡g cÖwk¶Y I cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv, B›Uvi‡bU ms‡hvMmn j¨vcUc/‡W¯‹Uc

mgq 90 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 cÖwkÿK AskMÖnYKvix‡`i ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ e¨vL¨v 
Ki‡eb|

5 wgwbU

avc-2 cÖwkÿK GB av‡c KoboToolbox Gi cÖv_wgK weeiY KoboToolbox Gi 
Dcv`vbmg~n eY©bv Ki‡eb|

25 wgwbU  

avc-3 cÖwkÿK GB av‡c KoboToolbox G wKfv‡e cÖ‡ek Ki‡eb, KoboToolbox 
B›Uvi‡dm m¤ú‡K© aviYv cÖ`vb Ki‡eb| KoboToolbox G cÖKí ˆZwi I 
cwiPvjbvi mswÿß weeiY wb‡q Av‡jvPbv Ki‡eb| 

60 wgwbU

KoBoToolbox Gi f‚wgKv

Awa‡ekb 02
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Dcv`vb 2.1 KoboToolbox Gi cÖv_wgK weeiY

KoboToolbox 
KoboToolbox GKwU I‡cb †mvm© Uzj, hv mvaviYZ cÖwZK~j cwi‡e‡k †gvevBj wWfvB‡mi gva¨‡g Z_¨ msMÖ‡ni Rb¨ 
e¨eüZ nq| †gvevBj wWfvB‡mi gva¨‡g Z_¨ msMÖn, GKwU KvM‡Ri gva¨‡g mgxÿvi †P‡q `ªæZ I e¨vcK cwigv‡Y Z_¨ 
msMÖ‡ni cÖwµqv‡K mnRZi Ki‡Z mnvqZv K‡i| we‡kl K‡i GwU gvbweK I Dbœqb ms¯’v, mnvqZv Kg©x Ges M‡elK‡`i 
Rb¨ we‡kl Dc‡hvMx| †dvb I U¨ve‡j‡Ui g‡Zv †gvevBj wWfvBm e¨envi K‡i wd‡ìi Z_¨ msMÖn Kiv nq| GQvov nvBcvi 
wjsK †kqvi K‡i, I‡qe eªvDRvi e¨envi K‡i, I‡qe dg© Gi gva¨‡gI Z_¨ msMÖn Kiv †h‡Z cv‡i (Enketo e¨envi 
K‡i)|

KoboToolbox e¨env‡ii KviY

n	 mn‡R e¨envi‡hvM¨ B›Uvi‡dm|

n	 GwU e¨env‡ii Rb¨ KwVb ev RwUj †KvwWs fvlv Rvbvi cÖ‡qvRb †bB|

n	 AbjvBb I AdjvBb Dfq Ae¯’vqB KvR Ki‡Z cv‡i|

n	 Z_¨ we‡kølY Ges cÖZ¨ÿKiY ev¯Íe mg‡q m¤úbœ Kiv hvq|

n	 `~ieZ©x Ae¯’vb †_‡K AMÖMwZ ch©‡eÿY Ki‡Z mÿg, GgbwK GKevi Z_¨ msMÖn ïiæ n‡q †M‡j cÖkœcÖÎ BwWU/
Avc‡WU Kiv hvq| 

n	 AwaKZi we‡køl‡Yi Rb¨ GgGm G‡·j, cvIqvi weAvB ev cwimsL¨vbMZ md&UIq¨v‡i mn‡R Z_¨ mshy³ Kiv 
hvq|

n	 KoboToolbox Gi Ôweë Bb †PKÕ ïaygvÎ Aby‡gvw`Z f¨vjy cÖ‡e‡ki AbygwZ †`q| GLv‡b, RwicKvixi msMÖn 
Kiv cÖ`Ë Z‡_¨i mwVKZv/ wbf©zjZv/ h_vh_Zv mywbwðZ Kiv hvq| GQvov c~e©eZ©x I eZ©gvb/ Pjgvb cÖ‡kœi 
DË‡ii Dci wfwË K‡i cieZ©x‡Z AcÖ‡qvRbxq cÖkœmg~n ¯^qswµqfv‡e Gwo‡q hvIqv hvq| hv msM„nxZ Z‡_¨i 
¸Ygvb e„w× K‡i|

n	 GwU I‡cb †mvm©, ZvB mnRjf¨|

n	 mgq I e¨q mvkÖqx|

cÖwkÿY mnvwqKv
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Dcv`vb 2.2 KoboToolbox Gi Z_¨ msMÖ‡ni avcmg~n

wPÎ 2: †gvevBj Z_¨ msMÖ‡ni avcmg~n

1.	 wWRvBwbst cÖ_gZ cÖ_vMZ Kv¸‡R dg©‡K wWwRUv‡j iƒcvšÍi Kiv nq Ges KoboToolbox mvf©v‡i dg©wU Avc‡jvW 
Kiv nq|

2.	 Z_¨ msMÖnt KoboCollect A¨vc Gi gva¨‡g Z_¨ msMÖn Ges KoboToolbox mvf©v‡i Z_¨ Rgv †`qv nq|

3.	 Z_¨ e¨e¯’vcbvt KoboToolbox-G RgvK…Z Z_¨ gwbUwis Ges e¨e¯’vcbv Kiv nq|

4.	 Z_¨ we‡kølYt KoboToolbox-G cvVv‡bv Z_¨ G‡·j/ cvIqvi weAvB-G wi‡qj UvBg WvUv w÷ªwgs (Zvr¶wYK Z_¨) 
B‡¤úvU© K‡i we‡kølY Kiv hvq| GQvov Rwic †k‡l SPSS, STATA, R cÖf„wZ md&UIq¨v‡ii gva¨‡g Z_¨ AwaKZi 
we‡kølY Kiv hvq|

‡gvevBj Z_¨ msMÖ‡ni Kg©cÖevn ev Workflow

wPÎ 3: KoboToolbox Gi gva¨‡g †gvevBj Z_¨ msMÖ‡ni Kg©cÖevn ev Workflow
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2.3 KoboToolbox Gi Dcv`vbmg~n
n	 Formbuilder (dg©weìvi)

n	 Library (jvB‡eªix)

n	 KoboCollect (‡Kv‡ev-Kv‡j±)

n	 Enketo (Gb‡K‡Zv) I‡qe dg©

n	 Data management (Z_¨ e¨e¯’vcbv)

n	 Project management (cÖKí e¨e¯’vcbv)

n	 KoboToolbox API

2.3.1 Form builder (dg©weìvi)

n	 dg©weìvi Øviv Lye mn‡RB mv‡f© dg© ˆZwi Kiv hvq|

n	 GLv‡b, AcÖ‡qvRbxq cÖkœmg~n ¯^qswµqfv‡e Gov‡bv hvq Ges fzj BbcyU M„nxZ nq bv e‡j msM„nxZ Z‡_¨i 
¸Ygvb e„w× cvq|

n	 dg©weìv‡i wewfbœ ai‡Yi cÖkœ †hvM Kiv hvq, †hgb: †U·U, msL¨v, eû wbe©vPbx/GKvwaK cQ›`, wgwWqv, wRwcGm 
mn bvbvwea wdPvi|

n	 dg©weìvi B›Uvi‡d‡mi gva¨‡g w¯‹c jwRK I f¨vwj‡Wkb jwRK e¨envi K‡i msM„nxZ Z‡_¨i ¸Ygvb e„w× Kiv 
hvq|

n	 XLSForm e¨envi K‡i ˆZwi Kiv dg©, †Kv‡ev Uzje·-G Avc‡jvW K‡i dg©weìv‡i AwaKZi m¤úv`bv Kiv 
†h‡Z cv‡i|

n	 GKB mg‡q GKvwaK e¨w³ GKwU d‡g©i wewfbœ Ask ˆZwi I m¤úv`bv Ki‡Z cv‡i|
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2.3.2 Library (jvB‡eªix)

n	 jvB‡eªix‡Z e¨enviKvix‡`i cÖkœ msiÿY Kiv hvq hv cieZ©x‡Z Ab¨ †Kvb cÖ‡R‡± cybte¨envi Kiv hvq| we`¨gvb 
cÖkœ Ges cÖ‡kœi eøK cybivq e¨envi Kivi Rb¨ jvB‡eªix‡Z Rgv Kiv nq|

n	 jvB‡eªix‡Z msiwÿZ cÖkœ cvewjK wi‡cvwRUwi wn‡m‡e Ab¨vb¨‡`i mv‡_ †kqvi Kiv hvq|

n	 jvB‡eªwi cÖ‡kœi GKwU mve©Rbxb fvÛvi wnmv‡eI KvR K‡i, †hLv‡b cÖ‡kœi eøK Ges Ab¨vb¨ e¨enviKvix‡`i Øviv 
ˆZixK…Z m¤ú~Y© dg© †Ug‡cøU †h †KD e¨envi Ki‡Z cv‡i| 

2.3.3 KoboCollect (‡Kv‡evKv‡j±)

n	 KoboCollect A¨vÛª‡qW A¨vcwU †gvevBj wWfvB‡mi gva¨‡g Z_¨ msMÖ‡ni Rb¨ e¨eüZ nq|

n	 KoboCollect A¨vcwU‡Z mvf©vi URL, BDRvi †bBg I cvmIqvW© Gi gva¨‡g KoboToolbox mvf©vi-Gi 
mv‡_ ms‡hvM ¯’vcb Kiv nq| AZtci KoboToolbox G ¯’vcbK…Z dg© KoboCollect-G WvDb‡jvW K‡i 
WvUv msMÖn Kiv nq I msM„nxZ WvUv cwi‡k‡l KoboToolbox-G cvVv‡bv nq| 

n	 dg© †gvevBj wWfvB‡m WvDb‡jvW Kivi ci B›Uvi‡bU ms‡hvM QvovB AdjvB‡b WvUv msMÖn Kiv hvq|

n	 †gvevBj wWfvB‡m B›Uvi‡bU ms‡hvM we`¨gvb _vK‡j msM„nxZ Z_¨ ZrÿYvr †Kv‡evUzje· cø¨vUd‡g© (mvf©v‡i) 
¯’vbvšÍi Kiv hvq|

n	 KoboCollect-G msM„nxZ WvUv †Kv‡evUzje· mvf©v‡i cvVv‡bvi mgq B›Uvi‡bU ms‡hv‡Mi cÖ‡qvRb nq|
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2.3.4 Gb‡K‡Zv (Enketo) I‡qe dg©
n	 †Kv‡evKv‡j± †gvevBj G¨vwcø‡Kkb QvovI Enketo I‡qe dg© e¨envi K‡i Z_¨ msMÖn Kiv †h‡Z cv‡i|

n	 d‡g©i I‡qe wjsK †kqvi K‡i †gvevBj wWfvBm, j¨vcUc ev †W¯‹Uc-Gi I‡qe eªvDRvi-Gi gva¨‡g Z_¨ Gw›Uªi 
Rb¨ e¨envi Kiv hvq|

n	 †Kv‡evKv‡j± Gi g‡Zv GLv‡b AdjvB‡b Z_¨ Gw›Uª Kiv hvq|

n	 msM„nxZ WvUv AdjvB‡b msiÿY Kiv †h‡Z cv‡i| cÖv_wgKfv‡e dg©wU †jvW Kivi Rb¨ wWfvBmwU‡Z B›Uvi‡bU 
ms‡hv‡Mi cÖ‡qvRb n‡e| 

n	 msM„nxZ WvUv †Kv‡evUzje· mvf©v‡i cvVv‡bvi mgq B›Uvi‡bU ms‡hv‡Mi cÖ‡qvRb nq|
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2.3.5 Data management (Z_¨ e¨e¯’vcbv)

n	 KoboToolbox-G GKvwaK wWfvBm †_‡K Z_¨ e¨e¯’vcbv Kiv hvq| AbygwZcÖvßiv msM„nxZ Z_¨ ch©v‡jvPbv, 
m¤úv`bv Ges WvDb‡jvW Ki‡Z cv‡ib|

n	 cÖwZwU cÖK‡íi Rb¨ msM„nxZ Z_¨ WvUv †Uwej d‡g© myweb¨¯Í _v‡K| †hLv‡b cÖwZwU †cÖwiZ Z_¨ GKwU mvwi‡Z 
web¨¯Í _v‡K|

n	 AwaKš‘, †cÖwiZ Z_¨ GKwU wi‡cvU© wnmv‡e wfRy¨qvjvBR Kiv †h‡Z cv‡i, †hLv‡b wewea PvU© Ges msw&ÿß mviYx 
ˆZix Kivi Rb¨ wewfbœ weKí Dcvq cvIqv hvq|

n	 Avcwb hw` Avcbvi cÖK‡íi Ask wn‡m‡e wRwcGm c‡q›U msMÖn K‡ib Zvn‡j Avcwb gvbwP‡Î †mB mg~‡ni 
Z_¨I †`L‡Z cv‡eb|

n	 Kv÷gvBR‡hvM¨ †mwUsm e¨envi K‡i msM„nxZ WvUv bvbvwea dig¨v‡U WvDb‡jvW Kiv †h‡Z cv‡i| GQvov hw` 
Avcbvi cÖ‡R‡± AwWI, wfwWI, Ges d‡Uv msM„nxZ n‡q _v‡K, †m mg¯Í wgwWqv WvDb‡jvW Ki‡Z cv‡ib|

2.3.6 Project management (cÖKí e¨e¯’vcbv)

n	 †Kv‡ev Uzje· cø¨vUd‡g© A‡bK ˆewkó¨ i‡q‡Q hv e¨envi K‡i cÖKí e¨e¯’vcbvi KvR mn‡R mgvavb Kiv hvq|

n	 D`vniY¯^iƒc, Avcwb †Kv‡ev Uzje· mvf©v‡ii Ab¨vb¨ e¨enviKvix‡`i mv‡_ cÖ‡R‡±i `vwqZ¡ †kqvi Ki‡Z 
cv‡ib, cÖ‡R‡±i †Kvb †Kvb Ask †Kvb BDRvi A¨v‡·m Ki‡Z cvi‡e Zv wbqš¿Y Ki‡Z cvi‡eb|
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2.3.7 KoboToolbox API
n	 API Gi gva¨‡g Avcwb Ab¨vb¨ A¨vwcø‡Kkb¸‡jv‡Z mivmwi †Kv‡ev Uzje· †_‡K Z_¨ Bg‡cvU© Ki‡Z cvi‡eb| 

n	 API Gi gva¨‡g G‡·j (Excel), cvIqviweAvB (Power BI)-A¨vwcø‡Kk‡b †KvbI dvBj WvDb‡jvW bv K‡iB 
wi‡qj UvBg WvUv cvIqv hvq|

n	 B›Uv‡iw±f †WUv W¨vk‡evW© ̂ Zwi‡Z Ges Ab¨vb¨ †WUv PvwjZ A¨vwcø‡Kk‡b WvUv Bg‡cvU© Ki‡Z GB wdPvi e¨eüZ 
nq|

Dcv`vb 2.4 KoboToolbox-G A¨v‡·m/cÖ‡ek Kivi wbqg

KoboToolbox A¨v‡·m/cÖ‡ek Kivi `ywU cÖavb Dcvq Av‡Qt

1)	 cvewjK mvf©vit AwaKvsk e¨enviKvixi Rb¨ mve©Rbxb fv‡e mnRjf¨ †Kv‡ev Uzje· mvf©vimg~‡ni †h‡Kv‡bv 
GKwU e¨envi Kivi civgk© †`Iqv nq| GKwU mvf©vi humanitarian ms¯’vi Rb¨ Ges evwK mevi Rb¨ 
i‡q‡Q non-humanitarian mvf©vi| 

2)	 wbR mvf©v‡i KoboToolbox Bb÷j/¯’vcbt Avcwb PvB‡j wbR¯^ mvf©v‡i †Kv‡ev Uzje· Bb÷j Ki‡Z cv‡ib 
(A_ev e¨vw³MZ Kw¤úDUv‡i) |

2.4.1 A¨vKvD›U ˆZwi Kiv

KoboToolbox-G GKwU bZzb A¨vKvD›U ˆZwi Ki‡Z, KoboToolbox †nvg‡c‡R hvb Ges †gby‡Z Sign Up wK¬K 
Kiæb| GwU Avcbv‡K I‡qemvB‡Ui GET STARTED wefv‡M wb‡q hv‡e|

n	 Avcwb hw` GKRb ¯^Zš¿ M‡elK, mvnvh¨ Kg©x, ev GKwU jvfRbK ms¯’vi cÖwZwbwa nb, Zvn‡j †Kv‡evUyje· 
(‡Kv‡ev mvf©vi) Øviv cÖ`Ë mvf©viwU e¨envi Kivi civgk© †`Iqv nj|

n	 Avcwb hw` GKwU gvbweK ms¯’vi Rb¨ GKwU A¨vKvD›U ˆZwi Ki‡Z Pvb, Zvn‡j Avcbv‡K UN OCHA (OCHA 
mvf©vi) Øviv cÖ`Ë mvf©viwU e¨envi Kivi mycvwik Kiv nj|
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n	 Avcbvi cQ‡›`i mvf©v‡i CREATE ACCOUNT -G wK¬K Kiæb

n	 Create Your Account c„ôvq cÖ`Ë d‡g© mKj Z_¨ cÖ`vb K‡i, Create Account evU‡b wK¬K Kiæb|

n	 KoboToolbox Avcbvi ˆZwiK…Z A¨vKvD›U mwµq Kivi Rb¨ GKwU wj¼ mn B‡gBj cvVv‡e|

n	 Avcbvi A¨vKvD›U ˆZwi Kivi mgq Avcwb †h B‡gBjwU e¨envi K‡iwQ‡jb Zv‡Z jM Bb Kiæb Ges Avcbvi 
B‡gB‡j cvVv‡bv A¨vw±‡fkb wj¼wU‡Z wK¬K Kiæb| GwU Avcbv‡K ¯^qswµqfv‡e KoboToolbox-G jM Bb 
Kiv‡e|

2.4.2 KoboToolbox G jM Bb Kiv
e¨enviKvixi bvg I cvmIqvW© w`‡q Avcbvi GKvD‡›U jMBb Ki‡Z wb¤œ wjwLZ wj¼¸‡jvi g‡a¨ †h †Kvb GKwU e¨envi 
Kiæbt

Server URL

OCHA server kobo.humanitarianresponse.info

Kobo server kf.kobotoolbox.org

D‡jøL¨, †h mvf©v‡i Avcbvi GKvD›U ˆZwi K‡i‡Qb, ïaygvÎ †m mvf©v‡i Avcwb jMBb Ki‡Z cvi‡eb DfqwU‡Z bq|
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Dcv`vb 2.5 KoboToolbox B›Uvi‡dm
KoboToolbox B›Uvi‡d‡mi wewfbœ Dcv`v‡bi mv‡_ cwiwPZ n‡Z-G wbeÜwU Avcbv‡K mnvqZv Ki‡e|

2.5.1 Projects screen (cÖ‡R± ¯Œxb)

‡Kv‡evUzje‡· cÖ_‡g jMBb Kivi ci Avcwb wb‡¤œ cÖ`wk©Z cÖ‡R±m ¯Œxb wWdëiƒ‡c †`L‡Z cv‡eb| evgw`‡Ki G‡Kev‡i 
Dc‡ii †KvYvq ÕcÖ‡R±mÕ Ges ÕjvB‡eªwiÕ evU‡bi gva¨‡g Avcbvi Ae¯’vb cwieZ©b Ki‡Z cv‡ib|

2.5.2 Search bar (mvP© evi)
Avcwb Project (cÖKí) ev Library (jvB‡eªix) wefv‡M Av‡Qb wKbv Zvi Dci wbf©i K‡i, Dc‡ii mvP© eviwU Avcbv‡K 
cÖ`wk©Z AvB‡Ug¸‡jv `ªæZ wdëvi Ki‡Z mnvqZv K‡i|
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2.5.3 e¨enviKvixi †cÖvdvBj Ackb
n	 B›Uvi‡d‡mi G‡Kev‡i Wvbw`‡K Avcbvi e¨enviKvix GKvD›U AvBKb i‡q‡Q|

n	 GKvD›U AvBKb-G wK¬K Ki‡j wewfbœ Ackb mnKv‡i Wªc WvDb †gby †Lv‡j|

n	 GLv‡b Avcbvi GKvD›U †mwUsm cwieZ©b Ki‡Z cvi‡eb †hgb Avcbvi cÖv_wgK Z_¨ Avc‡WU Kiv Ges 
Avcbvi cvmIqvW© cwieZ©b Kiv |

n	 B›Uvi‡d‡mi fvlv cwieZ©b I jM AvDU Kivi AckbI GLv‡b we`¨gvb|

2.5.4 Draft, Deployed I Archived cÖ‡R±

B›Uvi‡dm Gi cÖKí wefv‡M Avcbvi cÖKí¸‡jv 3wU fv‡M web¨¯Í _v‡K| †hgbt

n	 Draft cÖKí wefv‡M Ggb cÖK‡íi dg©¸‡jv i‡q‡Q hv ˆZwi Kiv n‡q‡Q Z‡e Deploy Kiv nqwb| GB dg©¸‡jv 
WvUv Gw›Uªi Rb¨ KoboCollect-G cÖ`wk©Z n‡e bv hZÿY bv †m¸‡jv Deploy Kiv nq|

n	 hLb †Kv‡bv cÖK‡íi dg© Deploy Kiv nq, ZLb GwU Deploy Gi Aax‡b cÖ`wk©Z n‡e| GB dg©¸‡jv Øviv 
ZLb KoboCollect Ges Enketo I‡qe dg© Df‡qi gva¨‡g Z_¨ msMÖn Kiv hv‡e| 

n	 Z_¨ msMÖn m¤ú~Y© n‡j, Avcwb cÖKíwU Archive G ivL‡Z cv‡ib| ZLb GB cÖKí¸‡jv Archived -Gi 
Aax‡b cÖ`wk©Z n‡e| Archive wefv‡Mi dg©¸‡jv Øviv bZzb †Kvb WvUv msMÖn Kiv hv‡e bv|
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2.5.5 Project actions (cÖ‡R± A¨vKkb)

wb‡¤œv³ evUb¸‡jv `„k¨gvb Ki‡Z cÖ‡R± ¯Œx‡bi †KvbI cÖ‡R‡±i Dci gvDm c‡q›Uvi ivLyb

2.5.6 Project actions: More actions (cÖ‡R± A¨vKkb: †gvi A¨vKkb)

More Action-G evU‡b wK¬K Kiv n‡j wb¤œwjwLZ Ackb¸‡jv †`L‡Z cv‡eb
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Dcv`vb 2.6 KoboToolbox-G project ˆZwi Ges cwiPvjbvi mvims‡ÿc

2.6.1 Avcbvi cÖ_g cÖKí ˆZwi Kiæb

Avcbvi GKvD‡›U jM Bb Kivi ci, Dc‡ii evgw`‡K eo bxj NEW evU‡b wK¬K Kiv n‡j ÔCreate a project: 
choose a sourceÕ (Avcbvi cÖK‡íi †mvm© wbe©vPb Kiæb) WvqvjM e·wU cÖ`wk©Z n‡e|  GLv‡b Avcwb wKfv‡e cÖ‡R±wU 
ˆZwi Ki‡Z Pvb †m Ackbmg~n cÖ`wk©Z n‡e| 

wb‡¤œi mviYx‡Z cÖ`wk©Z PviwU Dcv‡q cÖ‡R± ˆZwi Ki‡Z cv‡ib

weKí eY©bv

Build from scratch KoboToolbox formbuilder e¨envi K‡i ¯‹ª¨vP †_‡K dg© ˆZwi Kiæb|

Use a template jvB‡eªix †_‡K GKwU †Ug‡cøU e¨envi K‡i dg© ˆZwi Kiæb|

Upload XLSForm Excel e¨envi K‡i ˆZwi XLSForm dvBj Avc‡jvW Kiæb|

Import an XLSForm via URL AbjvBb Drm †_‡K XLSForm Avc‡jvW Kiæb| 

¯Œ¨vP †_‡K cÖKí ˆZwi Kiæb

n	 dg©weìvi e¨envi K‡i Avcbvi dg©wU ˆZwi Kiv ïiæ Ki‡Z Build from scratch-G wK¬K Kiæb|

n	 ÔCREATE PROJECTÕ WvqvjM e‡· Project details Avcbvi cÖ‡R± m¤ú‡K© cÖmw½K Z_¨ c~iY Kiæb 
Zvici CREATE PROJECT-G wK¬K Kiæb|
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cÖK‡íi weeiY

‡ÿÎ (Field) eY©bv

Project Name (required) cÖK‡íi wk‡ivbvg 

Description (optional) cÖK‡íi eY©bv

Sector (optional) ‡m±i welqK Z_¨

Country (optional) Z_¨ msMÖ‡ni †`k
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Dcv`vb 2.6.2 cÖkœ †hvM Kiæb

dg©weìvi †Lvjvi ci Avcwb Avcbvi cÖkœ¸‡jv †hvM Kiv ïiæ Ki‡Z cv‡ib|

n	 ÒThis form is currently emptyÓ e‡j evZ©vwUi wb‡P evg w`‡K + evUbwU wK¬K Kiæb|

n	 AZtci Avcbvi cÖkœwU UvBc Kiæb| 

n	 Enter Pvcyb ev Add Question evUbwU wK¬K Kiæb| AZtci wewfbœ ai‡Yi cÖ‡kœi GKwU ZvwjKv †`L‡Z 
cv‡eb|

n	 Ae‡k‡l, ZvwjKv †_‡K cÖ‡kœi aib wbe©vPb Kiæb 

2.6.3 av‡c av‡c wb¤œ wjwLZ cÖkœ¸‡jv †hvM Kivi †Póv Kiv hvKt
n	 What is your name?
n	 How old are you?
n	 Gender: Male; Female

avc¸‡jv: 

1. bZzb cÖkœ †hvM Ki‡Z + evUbwU wK¬K Kiæb

2. UvBc Kiæb: What is your name?

3. ENTER Pvcyb A_ev ADD QUESTION G wK¬K Kiæb

4. Text UvBc wbe©vPb Kiæb

5. wØZxq cÖkœ †hvM Ki‡Z Avcwb †h cÖkœwU †hvM K‡i‡Qb Zvi wVK wb‡Pi + evUbwU wK¬K Kiæb|
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6. UvBc Kiæb: How old are you? 

7. ENTER Pvcyb A_ev ADD QUESTION G wK¬K Kiæb

8. Number UvBc wbe©vPb Kiæb

9. Ae‡k‡l, Avcbvi †hvM Kiv wØZxq cÖ‡kœi wVK wb‡Pi + evUbwU wK¬K Kiæb| 

10. UvBc Kiæb: Gender

11. ENTER Pvcyb A_ev ADD QUESTION G wK¬K Kiæb

12. cÖ‡kœi UvBc Select one wbev©vPb Kiæb
Ackb-1, UvBc Kiæb: Male
Ackb-2, UvBc Kiæb: Female

13. dg©weìv‡ii Dc‡ii Wvbw`‡K SAVE evU‡b wK¬K Kiæb

GLb Ab¨vb¨ Ackb †hvM Ki‡Z cv‡ib: D`vniY¯^iƒc: Ackb-3 Prefer not to say

2.6.4 Form Preview Kiv

n	 Avcbvi dg©wU ˆZwi Kivi mgq wbqwgZ Preview K‡i †`Lv `iKvi †h dg©wU Avcbvi cÖZ¨vwkZ iƒ‡c KvR 
Ki‡Q Ges dg©wU‡Z †Kvb cÖKvi ÎæwU †bB|

n	 Avcbvi d‡g©i GKwU Preview †`L‡Z a~mi Uzjev‡ii Preview AvBK‡b wK¬K Kiæb|

Dc‡ii cÖkœ‡hvM †mKk‡b Avgiv †h dg©wU ˆZix K‡iwQ Zv wb¤œiƒc cÖ`wk©Z n‡et
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dg©weìv‡i wd‡i †h‡Z Kx‡ev‡W© G‡¯‹c Kx (esc) Pvcyb (A_ev dg© Preview DB‡Ûv‡Z ÔXÕ wPwýZ evUbwU wK¬K Kiæb)|

2.6.5 Deploying the form (dg© ¯’vcb)

dg©wU ˆZwi Kiv m¤úbœ n‡j Z_¨ msMÖn ïiæ Ki‡Z Avcbv‡K GwU Deploy Ki‡Z n‡e| 

n	 Avcwb dg©wU‡Z †h mKj cwieZ©b K‡i‡Qb Zv SAVE K‡i‡Qb †mwU wbwðZ n‡q wbb (hw` †mf evU‡b GKwU * 
cÖZxK _v‡K Z‡e Avcbvi Kiv cwieZ©b msiÿY Kivi Rb¨ SAVE evU‡b wK¬K Kiæb)|

n	 Dc‡ii SAVE evU‡bi cv‡k ÔXÕ wPwýZ evUbwU wK¬K K‡i dg©weìvi DB‡ÛvwU eÜ Kiæb|

n	 WvUv msMÖn ïiæ Kivi Rb¨ dg©wU Deploy Ki‡Z DEPLOY evU‡b wK¬K Kiæb| 

	Avcbvi ̂ ZwiK…Z d‡g© hw` †Kvb ÎæwU bv _v‡K Zvn‡j wb‡Pi evg †Kv‡Y Òdeployed formÓ evZ©v †`L‡Z 
cv‡eb| AZtci †cRwU wi‡d«k n‡e Ges Avcwb d‡g©i eZ©gvb ms¯‹iY I Z_¨ msMÖ‡ni wewfbœ Ackb 
†`L‡Z cv‡eb |
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2.6.6 I‡qe dg© e¨envi K‡i WvUv Kv‡j± Kiv
n	 Collect data wk‡ivbv‡gi wb‡P Wªc WvDb ZvwjKv †_‡K †WUv Gw›Uª c×wZ wbe©vPb Kiæb|

n	 Enketo Web Form Gi wj¼ †c‡Z COPY wK¬K Kiæb|

n	 OPEN-G wK¬K Kiæb Ges GKwU bZzb DB‡Ûv‡Z Enketo Web Form-wU Lyj‡e Ges †hLv‡b Avcwb dg©wU 
c~iY Ki‡Z cvi‡eb|

n	 dg©wU c~iY Kiæb Ges Avcbvi KvR †kl n‡j SUBMIT evU‡b wK¬K Kiæb|

2.6.7 msM„nxZ Z_¨ ev DcvË †`Lv

I‡qe dg© e¨envi K‡i K‡qKwU †iKW© cÖ‡ek Kiv‡bvi c‡i msM„nxZ Z_¨ ev DcvË †`Lvi Rb¨

n	 KoboToolbox Gi g~j B›Uvi‡d‡m wd‡i hvb|

n	 eªvDRvi DB‡Ûv wi‡d«k Kiæb|

n	 Avcwb ¯Œx‡bi Dc‡ii Wvbw`‡K cÖvß (mvewg‡UW) †iK‡W©i msL¨v †`L‡Z cv‡eb:

n	 cÖvß Z_¨ ev DcvË †`L‡Z Uc †gby‡Z DATA U¨v‡e wK¬K Kiæb|
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2.6.8 Z_¨ WvDb‡jvW Kiv

Avcwb Uc †gby‡Z DATA U¨v‡e _vKvKvjxb 

n	 evg cv‡ki †gby‡Z Downloads-G wK¬K Kiæb|

n	 wWdë †mwUsm e¨envi K‡i XLS (Excel) dvBj ˆZwi Ki‡Z EXPORT evUb wK¬K Kiæb|

n	 dvBjwU ̂ Zwi n‡q †M‡j EXPORT †Uwe‡ji wb‡P †`L‡Z cv‡eb| AZtci Downloads-G wK¬K K‡i Avcbvi 
WvUv m¤^wjZ Excel dvBjwU WvDb‡jvW Ki‡Z cvi‡eb|
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KoBoToolbox-G 
cÖ‡kœi aiY

Awa‡ekb 03
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D‡Ïk¨ GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:

n	 KoBoForm-Gi mKj cÖKvi/ai‡Yi cÖ‡kœi aiY m¤ú‡K© Rvb‡Z cvi‡eb|

n	 KLb ÒSelect OneÓ Ges ÒSelect ManyÓ UvBc cÖkœ e¨envi Ki‡Z n‡e †m m¤ú‡K© 
Rvb‡Z cvi‡eb|

n	 wewfbœ ai‡Yi cÖ‡kœi g‡a¨ Zzjbvg~jK ch©v‡jvPbv Ki‡Z cvi‡eb|

Av‡jvP¨ welq KoboToolbox-G MÖnY‡hvM¨ mKj cÖ‡kœi aiY m¤ú‡K© we¯ÍvwiZ eY©bv

c×wZ Dc¯’vcb, e¨envwiK, cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv

mgq 45 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 cÖwkÿK GB av‡c AskMÖnYKvix‡`i ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ 
e¨vL¨v Ki‡eb|

5 wgwbU

avc-2 cÖwkÿK GB av‡c KoboToolbox-G MÖnY‡hvM¨ mKj cÖKvi cÖ‡kœi aiY m¤ú‡K© 
we¯ÍvwiZ Av‡jvPbv Ki‡eb|

40 wgwbU

KoBoToolbox-G cÖ‡kœi aiY

Awa‡ekb 03
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cÖwkÿY mnvwqKv
3.1 cÖ‡kœi aiY

GKwU bZzb mv‡f©i cÖkœvejx ˆZwi Kivi KvR‡K mnR Kivi Rb¨, KoBoToolbox GKwU wfRz¨qvj Wª¨vM Ges Wªc Uzj 
ˆZwi K‡i‡Q, hvi bvg KoBoForm| GB Aa¨v‡q Avgiv KoBoForm-G Dcjä wewfbœ ai‡Yi cÖ‡kœi e¨envi m¤ú‡K© 
Rvb‡Z cvie|

bx‡Pi ZvwjKv/mviYxwU Avcbvi dg©weìv‡i e¨env‡ii Rb¨ wewea cÖ‡kœi Answer Input †`Lv‡bv n‡jvt

3.2 cÖ‡kœi cÖKvi‡f‡`i ZvwjKv
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3.2.1 †h †Kvb GKwU wbe©vPb Kiæb (Select One)

eû wbe©vPbx cÖkœ: ïaygvÎ GKwU DËi wbe©vPb Kiv †h‡Z cv‡i|

avc 1: bx‡Pi Qwe‡Z cÖ`wk©Z ¯’v‡b Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question-G wK¬K Kiæb|

avc 2: Select One wbe©vPb Kiæb|
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avc 3: cÖ‡kœ Wvej wK¬K K‡i wd‡ìi BbcyU Ackb cv‡eb| GLv‡b cÖ‡kœi DË‡ii Ackbmg~n †hvM Kiæb| + Click to 
add more option-G wK¬K K‡i Av‡iv Ackb †hvM Ki‡Z cv‡ib |

3.2.2 GKvwaK Ackb wbe©vPb Kiæb (Select Many)

“Select Many” cÖ‡kœ GKRb DËi`vZv Ackb¸‡jvi GKwU ZvwjKv †_‡K GKvwaK DËi wbe©vPb Ki‡Z cv‡ib| 

avc 1: wd‡ì Avcbvi cÖkœ UvBc Kiæb, Zvici add question-G wK¬K Kiæb|

avc 2 : Select Many wbev©Pb Kiæb|

avc 3: cÖ‡kœ Wvej wK¬K K‡i wd‡ìi BbcyU Ackb cv‡eb| GLv‡b cÖ‡kœi DË‡ii Ackbmg~n †hvM Kiæb| + Click to 
add more option-G wK¬K K‡i Av‡iv Ackb †hvM Ki‡Z cv‡ib|

3.2.3 ÒSelect OneÓ I ÒSelect ManyÓ e¨envi Kivi wbqg

1.	 ÒSelect OneÓ cÖ‡kœi aiYwU e¨envi Kiæb hLb †Kv‡bv cÖ‡kœi cQ‡›`i ZvwjKv †_‡K DËi`vZv ïaygvÎ GKwU 
GKK Ackb †e‡Q wb‡Z cv‡ib| D`vniY¸‡jvi g‡a¨ i‡q‡Q ˆeevwnK Ae¯’v, wj½ ev ag©| 

2.	 hw` cÖ‡kœi DËi GKvwaK Ackb n‡Z cv‡i, Zvn‡j ÒSelect ManyÓ cÖ‡kœi aiYwU e¨envi Kiæb| D`vniY¯^iƒc 
cwiev‡ii Av‡qi Drm ev m¤ú‡`i ZvwjKv| 

3.	 XML Value: †Kvb Ackb wm‡j± Kiv n‡j XML Value WvUv‡e‡m †mf _v‡K, Ack‡bi †j‡fj WvUv‡e‡m 
_v‡K bv| Select One/ Select Many Question Type Gi †ÿ‡Î Avcbvi cQ›` Ackbmg~‡ni gvb¸‡jv 
g¨v	 qvwj †`qvi civgk© †`qv nq| Ab¨_vq KoboToolbox ¯^qswµqfv‡e XML f¨vjy wba©viY Ki‡e|

3.2.4 †U·U/Text
hw` cÖ‡kœi DËi text nq| “Text” cÖ‡kœi aibwU Ggb cÖkœ¸wji Rb¨ e¨envi Kiv nq †h¸wji Rb¨ bvg, cÖwZwµqv, e¨vL¨v 
ev eY©bvi g‡Zv Awba©vwiZ ev D¤§y³ cÖwZwµqv Rvbvi cÖ‡qvRb nq|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici add question wK¬K Kiæb|

avc 2: text wbe©vPb Kiæb  

avc3: d‡g©i wcÖwfD (Preview) †`L‡Z    AvBK‡b wK¬K Kiæb|
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‡hgb: What is your name? (Avcbvi bvg wK?)

3.2.5 msL¨v / Number
hw` cÖ‡kœi DËi c~Y©msL¨v (Number) nq| “msL¨v” cÖ‡kœi aib e¨envi Kiæb hLb GKwU cÖ‡kœi DËi c~Y© msL¨vi AvKv‡i 
n‡e, †hgb wkï‡`i msL¨v (1, 3, 5, BZ¨vw`)|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici add question wK¬K Kiæb|

avc 2: Number wbe©vPb Kiæb  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

‡hgb: How old are you?  (Avcbvi eqm KZ?)

3.2.6 †Wwm‡gj/Decimal
hw` cÖ‡kœi DËi `kwgK (Decimal) nq| “`kwgK” cÖ‡kœi aib e¨envi Kiæb hLb GKwU cÖ‡kœi DËi `kwgK msL¨vi 
AvKv‡i n‡e, †hgbt D”PZv (1.2, 34.5, 42.4, BZ¨vw`)|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Decimal wbe©vPb Kiæb  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z    AvBK‡b wK¬K Kiæb|

‡hgb: How tall are you? (Avcbvi D”PZv KZ?)

3.2.7 ZvwiL/ Date
KoboToolbox-G 3 wU wfbœ ZvwiL I mgq cÖ‡kœi aib i‡q‡Q: Date (ZvwiL), Time (mgq) Ges Date and 
Time (ZvwiL I mgq) |

Date (ZvwiL)- cÖ‡kœi aibwU Zvwi‡Li gvb K¨vcPvi Kivi Rb¨, †hgb Rb¥ ZvwiL BZ¨vw` wRÁvmv Kivi Rb¨ e¨eüZ 
nq| KoboCollect Ges Enketo I‡qe dg© Dfq †¶‡ÎB ZvwiL wbe©vPb Kivi Rb¨ GKwU K¨v‡jÛvi-÷vBj ZvwiL 
wcKvi †`Lv‡bv nq|

hw` cÖ‡kœi DËi ïaygvÎ ZvwiL (Date) nq, Zvn‡j-

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Date wbe©vPb Kiæb 

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|
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‡hgb: When did Bangladesh become independent? (evsjv‡`k KLb ¯^vaxb n‡qwQj?)

3.2.8 mgq/Time
hw` cÖ‡kœi DËi Time nq| Time (mgq)- cÖ‡kœi aibwU mg‡qi gvb K¨vcPvi Kivi Rb¨ e¨eüZ nq|, D`vniY¯^iƒc 
“Avcwb †Kvb mg‡q Kv‡Ri Rb¨ iIbv n‡eb?” KoboCollect Ges Enketo Dfq †¶‡ÎB, GKwU mgq PqbKvix 
†`Lv‡bv nq †hLv‡b GKRb RwicKvix Zv‡`i DËi wbe©vPb Ki‡Z cv‡i|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Time wbe©vPb Kiæb 

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.9 ZvwiL Ges mgq

Date and Time ‘ZvwiL Ges mgq’ GKwU GKK cÖ‡kœi ZvwiL Ges mgq Dfq cÖwZwµqv K¨vcPvi Kivi Rb¨ e¨eüZ 
nq|

avc 1:  Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: hw` cÖ‡kœi DËi Date and Time nq (GKB mg‡q GKwU ZvwiL I mgq nq),  wbe©vPb Kiæb

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.10 wRwcGm c‡q›U/GPS Point

Point (c‡q›U), Line (jvBb) Ges Area (Gwiqv)

KoboToolbox-G, Avcwb Avcbvi †WUv msMÖ‡ni d‡g© GPS ¯’vbv¼ msMÖn Ki‡Z cv‡ib| Avcwb  Point (c‡q›U), 
Line (jvBb) Ges Area (Gwiqv) -bvgK 3wU wRwcGm cÖ‡kœi aib e¨envi Ki‡Z cv‡ib

Avcwb hLb GKwU GKK GPS ¯’vbv¼ †iKW© Ki‡Z Pvb ZLb GKwU Point (c‡q›U) cÖ‡kœi aib e¨envi Kiæb| GwU Ggb 
cÖ‡kœi Rb¨ Dchy³ †hLv‡b Avcbv‡K GKwU GKK ˆewkó¨ †hgb GKwU Ni, GKwU IqvUvi c‡q›U  ev GKwU †evi‡nv‡ji 
Ae¯’vb †`Lv‡Z n‡e|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: hw` GKwU GPS ¯’vbvsK msMÖn Ki‡Z Pvb, GPS wbe©vPb Kiæb  



63cÖwkÿY g¨vbyqvj

Awa‡ekb 03
KoBoToolbox-G cÖ‡kœi aiY

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

Enketo I‡qe d‡g© Avcbv‡K g¨vbyqvwj wRwcGm c‡q›U/¯’vbvsK Gw›Uª w`‡Z n‡e| KoboCollect A¨v‡c Avcwb 
mivmwi wRwcGm c‡q›U msMÖn Ki‡Z cv‡ib|

3.2.11 wRI jvBb/Geo Line
Avcwb hLb GKwU cv_ †Uªm Ki‡Z GKvwaK GPS c‡q›U †iKW© Ki‡Z Pvb ZLb GKwU Line (jvBb)  cÖ‡kœi aib 
e¨envi Kiæb| GB cÖ‡kœi aibwU iv¯Ív, Uª¨vK Ges b`xi g‡Zv ˆewkó¨¸wji Ae¯’v‡bi †WUv msMÖ‡ni Rb¨ e¨envi Kiv 
†h‡Z cv‡i|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: `yB ev Z‡ZvwaK GPS ¯’vbvsK mgš^‡q MwVZ GKwU jvBb †iKW© Kivi Rb¨ Line  wbe©vPb Kiæb|

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.12 wRwcGm GjvKv/GPS Area
Area (Gwiqv) cÖ‡kœi aibwU GKvwaK wRwcGm c‡q›U msMÖn Kivi Rb¨ e¨eüZ nq hv GKwU ˆewk‡ó¨i mxgvbv ˆZwi K‡i| 
Avcwb GwU e¨envi Ki‡Z cv‡ib, D`vniY¯^iƒc, GKwU mgx¶vq evMv‡bi cø‡Ui mxgvbv wPwýZ Ki‡Z †hLv‡b Avcwb Rwgi 
†¶Îdj cwigvc Ki‡Qb|

GLv‡b GKvwaK wRwcGm ̄ ’vbvsK mgš^‡q GKwU eûfzR †iK©W Kiv nq, †hLv‡b †kl c‡q›UwU cÖ_g c‡q‡›U G‡m wg‡j hvq|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Area wbe©vPb Kiæb| 

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.13 Qwe/Photo
KoboToolbox-Gi gva¨‡g, Avcwb Avcbvi †WUv msMÖn cÖK‡íi Ask wn‡m‡e wewfbœ ai‡Yi wgwWqv msMÖn Ki‡Z 
cv‡ib| Avcwb hLb Avcbvi mv‡f©i Ask wnmv‡e wPÎ aviY Ki‡Z Pvb, ZLb “d‡Uv” cÖ‡kœi aibwU e¨envi Kiæb|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add question wK¬K Kiæb|

avc 2: hw` Avcwb GKwU Qwe Zzj‡Z Pvb, Photo wbe©vPb Kiæb|  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|
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3.2.14 AwWI †iK©wWs/Audio Recording
hw` GKwU cÖ‡kœi DË‡i GKwU f‡qm †iKW© ev AwWI dvBj mshy³ Kivi cÖ‡qvRb nq, †hgb DËi`vZvi KvQ †_‡K 
GKwU mv¶vrKvi MÖn‡Yi cÖ‡qvRb n‡j, Audio ‘AwWI’ cÖ‡kœi aib e¨envi Kiæb| KoboCollect Gi me©‡kl ms¯‹iY 
Avcbv‡K Ab¨ †Kvb A¨v‡ci mvnvh¨ QvovB AwWI †iKW© Kivi my‡hvM i‡q‡Q |

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add question wK¬K Kiæb

avc 2: Audio wbe©vPb Kiæb  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.15 wfwWI †iK©wWs/Video Recording
‘wfwWI’ UvBc cÖ‡kœ, Avcwb wWfvB‡mi K¨v‡giv e¨envi K‡i GKwU wfwWI †iKW© Ki‡Z ev GKwU wfwWI dvBj mshy³ 
Ki‡Z m¶g n‡eb| hw` †Kvb wfwWI (video) †iKW© Ki‡Z Pvb

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add question wK¬K Kiæb|

avc 2: hw` †Kvb wfwWI (video) †iKW© Ki‡Z Pvb, video wbe©vPb Kiæb|  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.16 †bvU/Note
“‡bvU” UvB‡ci cÖ‡kœ, †Kvbiƒc BbcyU †`qv hv‡e bv, ïaygvÎ †bvUwU ¯Œx‡b †`Lv hv‡e| e¯‘Z †bvU Øviv RwicKvixi cÖwZ 
wb‡`©kvejx †hvM Ki‡Z, ev mgx¶vwU mn‡R †bwf‡MU Kivi Rb¨ †Kv‡bv AwZwi³ Z_¨ †hvM Ki‡Z e¨envi Kiv nq|

D`vniY¯^iƒc, Avcwb DËi`vZv ev RwicKvix‡K cÖ‡kœi cieZ©x As‡k Kx i‡q‡Q Zv Rvbv‡Z Note e¨envi Ki‡Z cv‡ib, 
†Kb RwicwU Kiv n‡”Q Zvi cUf‚wgi cÖ`vb Ki‡Z, wewfbœ ai‡Yi wgwWqv cÖ`k©b Ki‡Z ev c~e©eZ©x cÖkœmg~‡ni BbcyU †`qv 
Z‡_¨i wfwË‡Z †Kvb wn‡Wb/jyKv‡bv MYbvi djvdj ev c~e©eZ©x DËi¸wji cÖwZwµqv cÖ`k©b Ki‡Z cv‡ib|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: hw` ¯Œx‡b GKwU †bvU cÖ`k©b Ki‡Z Pvb, Note wbe©vPb Kiæb|  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|     
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3.2.17 evi‡KvW (Barcode) / wKDAvi †KvW (QR Code)
evi‡KvW ev wKDAvi †KvW ¯‹¨vb Rb¨ evi‡KvW ¯‹¨vbvi A¨vcwU Bb÷j Kiv cÖ‡qvRb|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add question wK¬K Kiæb|

avc 2: Barcode/QR Code wbe©vPb Kiæb|  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.18 GKb‡jR/Acknowledge (¯^xKvi Kiæb)

Bnv GKwU m¤§wZÁvcK cÖkœ/ wRÁvmv, hv wm‡j± Kiv n‡j ÔokÕ (“wVK Av‡Q/ Avwg m¤§Z AvwQ”) gvb wba©viY K‡i|

Avcwb “Acknowledge” UvBcwU Ggb cÖ‡kœi Rb¨ e¨envi Ki‡Z cv‡ib †hLv‡b ïaygvÎ 2wU Ackb †_‡K 1wU DËi/
cÖwZwµqv wbe©vPb Kiv hvq, †hgbt DËi †`Iqv n‡q‡Q ev DËi †`Iqv nqwb (m¤§Z AvwQ ev m¤§Z bB)| Avcwb mgx¶v 
d‡g© GKwU AewnZ Kib welqK cÖ‡kœ G aiYwU e¨envi Ki‡Z cv‡ib| B›UviwfD cÖ`vbKvix, kZ©vejx c‡o‡Qb/ï‡b‡Qb 
Ges Zv‡Z m¤§Z n‡q‡Qb Zv mywbwðZ Kivi Rb¨ Acknowledge e¨eüZ nq|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Acknowledge wbe©vPb Kiæb  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.19 †iÄ/Range
“Range” cÖ‡kœi aibwU c~Y©msL¨v (integer) Ges `kwgK (decimal) Dfq gvbB msMÖn Ki‡Z cv‡i| wWdëiƒ‡c, 
“Range” cÖ‡kœi aib GKwU ¯øvBwWs †¯‹j cÖ`k©b K‡i hv e¨enviKvix‡`i GKwU b¤^i evQvB Ki‡Z †`q| GwU †mU Avc 
Kivi mgq, Aek¨B “Range”-Gi ïiæ (start) Ges †kl (end)-Gi gvb, cvkvcvwk `ywU gv‡bi ga¨eZ©x e¨eavb 
(step) cÖ`vb Ki‡Z nq 

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Range wbe©vPb Kiæb|  

avc 3: Ôïiæ (start)Õ Ges Ô‡kl (end)Õ †j‡ejhy³ GjvKvq Avcbvi cQ›`mB mxgv BbcyU Kiæb| ÔstepÕ †j‡ejhy³ 
¯’v‡b cvkvcvwk `ywU gv‡bi g‡a¨ †h e¨eavb ivL‡Z Pvb, Zv D‡jøL Kiæb|
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avc 4: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.20 †iwUs/Rating
†Kvb mgxÿvq †iwUs cÖ‡kœ DËi`vZv‡`i GKwU mvaviY †¯‹j e¨envi K‡i wewfbœ AvB‡U‡gi Zzjbv Ki‡Z e‡j (D`vniY¯^iƒc, 
AbyMÖn K‡i wb‡Pi cÖwZwU e¯‘‡K 1-10 †iwUs †¯‹‡j †iU w`b, †hLv‡b 1 Ô†gv‡UB ¸iæZ¡c~Y© bq’ Ges 10 ÔLye ¸iæZ¡c~Y©’)| 

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Rating  wbe©vPb Kiæb|  

avc 3: †h cÖkœwU DËi`vZv †iwUs w`‡e Zv wjLyb, Zvici Ackb †j‡ejhy³ wdì¸‡jv wbw`©ó cQ›`¸‡jvi Øviv cÖwZ¯’vcb 
Kiæb|

`ªóe¨ ev †bvU: wP‡Î †`Lv‡bv bx‡Pi evg cv‡ki Ô+Õ wPwýwU Avcbv‡K AviI cÖkœ hy³ Ki‡Z mÿg K‡i| Wv‡bi + wPwýwU 
Avcbv‡K Av‡iv Ackb hy³ Ki‡Z mnvqZv K‡i|

avc 4: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.21 i¨vw¼s/Ranking
i¨vw¼s cÖkœ DËi`vZv‡`i wewfbœ AvB‡U‡gi GKwU ZvwjKv n‡Z AvB‡Ug¸wj‡K G‡K Ac‡ii mv‡_ Zzjbv K‡i cQ‡›`i 
µg wba©viY Ki‡Z e‡j D`vniY¯^iƒc: Re Kivi Rb¨ Avcbvi cQ›`bxq †Kv¤úvwb‡K µgvš^‡q mvRvb (¸Mj/
gvB‡µvmdU/‡dmeyK)|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add question wK¬K Kiæb|
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avc 2: Ranking wbe©vPb Kiæb|  

avc 3: Wvb cv‡k Ôitem to be rankedÕ †j‡ejhy³ ̄ ’v‡b wK¬K Kiæb Zvici Avcwb †h AvB‡UgwUi wecix‡Z DËi`vZv‡K 
i¨vw¼s Gi e¨vcv‡i wR‡Ám Ki‡Z wR‡Ám †mwU UvBc Kiæb|

avc 4: evg cv‡ki wWdë 1st  Choice/ 2nd  Choice †j‡ej cwieZ©b K‡i Avcbvi cQ›`mB bvgKiY Ki‡Z cv‡ib|

avc 5: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

D‡jøL¨ †h, i¨vw¼s UvBc cÖ‡kœ DËi`vZviv ïaygvÎ GKwU AvB‡Ug GKeviB wbe©vPb Ki‡Z cvi‡eb| DËi`vZv GKB 
AvB‡Ug wØZxqevi wm‡j± Ki‡j Gii †g‡mR †`‡e: Items cannot be selected more than once.

3.2.21 †iwUs ebvg i¨vw¼s cÖ‡kœ aiY

cÖvqkB, †jv‡Kiv i¨vw¼s cÖkœ Ges †iwUs cÖkœ kã¸wj‡K mgv_©Kfv‡e e¨envi K‡i, cÖK…Zc‡¶ `ywU cÖ‡kœi cÖKv‡ii g‡a¨ 
GKwU ¯^Zš¿ cv_©K¨ we`¨gvb i‡q‡Q|

n	 †iwUs cÖkœ Rwi‡ci DËi`vZv‡`i GKwU mvaviY †¯‹j e¨envi K‡i wewfbœ AvB‡Ug Zyjbv Ki‡Z e‡j, †hLv‡b 
GKwU AvB‡U‡gi †iwUs Ab¨ AvB‡U‡gi †iwUs Gi mv‡_ †Kvb m¤úwK©Z bq| D`vniY: AbyMÖn K‡i wb¤œwjwLZ 
cÖwZwU AvB‡Ug‡K 1-5 †iwUs †¯‹‡j †iU w`b, †hLv‡b 1 ÔLyeB Amš‘óÕ, 2 ÔAmš‘óÕ, 3 ÔwbDUªvjÕ, 4 Ômš‘óÕ Ges 5 
ÔLyeB mš‘óÕ| GKwU wbw`©ó Rwi‡c, GKvwaK AvB‡U‡gi GKB †iwUs _vK‡Z cv‡i wKš‘ GKvwaK AvB‡U‡gi GKB 
i¨vw¼s _vK‡Z cv‡i bv|
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n	 Ab¨w`‡K GKwU i¨vw¼s cÖkœ DËi`vZv‡`i‡K wewfbœ AvB‡Ugmg~n ci¯ú‡ii mv‡_ Zyjbv K‡i cQ‡›`i µgvbymv‡i 
mvRv‡Z e‡j|  D`vniY: ÒAbyMÖn K‡i wb¤œwjwLZ AvB‡Ug¸‡jvi cÖwZwU‡K ¸iæ‡Z¡i µgvbymv‡i i¨v¼ Kiæb hv‡Z  
i¨v¼#1 me‡P‡q †ekx ¸iæZ¡c~Y©/ cQ›`bxq e¯‘ †_‡K i¨v¼#5 me‡P‡q Kg ¸iæZ¡c~Y©/ Kg cQ›`bxq e¯‘Ó (†hgb: 
BDwbfvwm©wU i¨vswKs /K‡jR i¨vwKs)|

g‡b ivL‡eb Avcwb wewfbœ AvB‡Ug‡K GKB †iwUs w`‡Z cvi‡eb, Z‡e i¨vw¼s‡qi †¶‡Î Avcwb GKvwaK 
AvB‡Ug‡K GKB i¨v¼ w`‡Z cvi‡eb bv|

i¨vw¼s cÖkœ we‡kølY Kivi mgq, cÖwZwU DËi cQ‡›`i Rb¨ GKwU Mo i¨vw¼s MYbv Kiv nq, hv Avcbv‡K me‡P‡q 
cQ‡›`i DËi `ªæZ g‚j¨vqb Ki‡Z †`q|

3.2.22 K¨vjKz‡jU/Calculate
wKQy DbœZ d‡g©i Rb¨ Rwic Pjgvb Ae¯’vq GKwU Af¨šÍixY MYbvi cÖ‡qvRb n‡Z cv‡i| GwU †Kej e¨vKMÖvD‡Û N‡U Ges 
RwicKvwii wbKU `„k¨gvb bq, †hgb: Rwic Pjgvb Ae¯’vq, Avcwb †Kvb cwiev‡ii 18 eQ‡ii Kg eqmx wkï‡`i †gvU 
msL¨v Rvb‡Z Pvb|

avc 1: ÔGB cwiev‡i 18 erm‡ii Kg eqmx KZRb †Q‡j evm K‡iÕ cÖkœwU UvBc Kiæb, Zvici Add Question wK¬K 
Kiæb|

avc 2: Number cQ›` Kiæb 

avc 3: cÖ‡kœi †mwUsm AvBK‡b wK¬K Kiæb [1], Ges Question options-G hvb [2]|

avc 4: WvUv Kjv‡gi bvg cwieZ©b K‡i ‘boys’ [3] wjLyb|

avc 5: GKwU ‘X’ AvBKb wK¬K K‡i DB‡ÛvwU eÜ Kiæb [4]

avc 6: ÔGB cwiev‡i 18 erm‡ii Kg eqmx KZRb †g‡q evm K‡iÕ cÖkœwU UvBc Kiæb Zvici Add question wK¬K 
Kiæb|
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avc 7: Number cQ›` Kiæb         

avc 8: avc 3, 4 Ges 5 cybive„wË Kiæb| avc 4-G WvUv KjvgwUi bvg cwieZ©b K‡i ÔgirlsÕ bvgKiY Kiæb|

avc 9: ‘${boys}+${girls}’ cÖkœwU UvBc Kiæb, Zvici Add Question wK¬K Kiæb|   

avc 10: Calculation cQ›` Kiæb  

avc 11: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

3.2.23 dvBj/File
bw_ ev dvBj Avc‡jvW Kiæb (txt, pdf, xls, xlsx, doc, docx, rtf, zip)

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: File wbe©vPb Kiæb|  

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|
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3.2.24 Hidden/ jzKvwqZ

DËi`vZvi KvQ †_‡K cÖkœ¸‡jv jyKvwqZ/ AcÖKvwkZ Kiv †hgb cÖvK-c~iYK…Z Z_¨|

avc 1: Avcbvi cÖkœ UvBc Kiæb, Zvici Add Question wK¬K Kiæb|

avc 2: Hidden wbe©vPb Kiæb| 

avc 3: d‡g©i wcÖwfD (Preview) †`L‡Z   AvBK‡b wK¬K Kiæb|

`ªóe¨ ev †bvU: jyKvwqZ/†Mvcb cÖkœ¸‡jv d‡g© cÖ`wk©Z n‡e bv|
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dvskbmg~‡ni mvaviY 

Av‡jvPbv

Awa‡ekb 04
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D‡Ïk¨

GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:
n	 w¯‹c/‰eaKiY jwRK/hyw³ ms‡hvRb K‡i DbœZ mgx¶v/mv‡f© dg© ‰Zwi Ki‡Z cvi‡eb|
n	 GKvwaK fvlv ms‡hvRb Ki‡Z cvi‡eb|
n	 cÖ‡kœi MÖæwcs Ges MÖæ‡ci cybive„wË m¤ú‡K© Rvb‡Z cvi‡eb|
n	 GKwU bZyb ‡WUv msMÖn cÖKí ïiæ Ki‡Z dg© ¯’vcb Kiv m¤ú‡K© Rvb‡Z cvi‡eb 
n	 I‡qe d‡g©i gva¨‡g †WUv msMÖn m¤ú‡K© Rvb‡Z cvi‡eb|

Av‡jvP¨ welq

n	 mg¯Í dg©‰Zwii dvskbmg~‡ni mvgwMÖK aviYv|
n	 KoboToolBox (‡Kv‡evUzje·)- G dg© U¨ve I dg© wie‡bi Dci cÖ‡qvRbxq 

dvskbmg~n
n	 cÖ‡kœi c¨vivwgUvi 
n	 cÖ‡kœi wewfbœ Ackb e¨envi
n	 AcÖ‡qvRbxq cÖkœ w¯‹c Kiv/Gwo‡q hvIqvi jwRK/hyw³ ms‡hvRb
n	 mwVK DËi hvPvB Kiv|
n	 Ab¨ GKwU cÖ‡kœi g‡a¨ c~eeZ©x cÖwZwµqv/Reve ms‡hvRb
n	 K¨vm‡KwWs wm‡j± cÖkœ ms‡hvRb|
n	 cÖ‡kœi MÖæwcs Kiv Ges MÖæ‡ci cybive„wË |
n	 cÖKí W¨vk‡ev‡W© Ab¨ fvlv ms‡hvRb |
n	 cÖ‡kœi jvB‡eªwii e¨envi|

c×wZ Dc¯’vcb I cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv

mgq 60 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1
cÖwkÿK AskMÖnYKvix‡`i ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ 
e¨vL¨v Ki‡eb|

5 wgwbU

avc-2

cÖwkÿK GB av‡c dg©‰Zwii dvskbmg~‡ni mvgwMÖK aviYv, ‡Kv‡evUzje• G dg© 
U¨ve I dg© wie‡bi Dci cÖ‡qvRbxq dvskbmg~n, cÖ‡kœi w¯’wZgvcK Ges cÖkœ 
weKímg~‡ni e¨envi Ges AcÖ‡qvRbxq cÖkœcÎ w¯‹c/Gwo‡q hvIqvi jwRK/
hyw³ ms‡hvRb Av‡jvPbv Ki‡eb|

25 wgwbU

avc-3

cÖwkÿK GB av‡c ‰eaKiY gvcKvwVi gva¨‡g mwVK DËi hvPvB Kiv, Ab¨ 
GKwU cÖ‡kœi g‡a¨ cÖwZwµqv/Reve ms‡hvRb, K¨vm‡KwWs wbe©vwPZ cÖkœ 
ms‡hvRb, cÖ‡kœi MÖæwcs Ges MÖæ‡ci cybive„wË, cÖKí W¨vk‡ev‡W© Ab¨ fvlv 
ms‡hvRb Ges cÖ‡kœi jvB‡eªwii e¨envi wb‡q Av‡jvPbv Ki‡eb|

30 wgwbU

dg© ˆZwii dvskbmg~‡ni mvaviY Av‡jvPbv

Awa‡ekb 04
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4.1 †Kv‡evUzje· G dg© U¨ve
n	 dg© U¨ve Avcbv‡K cÖavb dvskb¸‡jv †hgb: dg© m¤úv`bv, cÖvK-ch©‡eÿY, dg© cÖwZ¯’vcb, dg© cybt¯’vcb Ges 

Abyev` cwiPvjbvq mnvqZv cÖ`vb K‡i|

n	 dg© U¨v‡ei Ab¨vb¨ dvskb¸‡jv nj XLS dig¨v‡U WvDb‡jvW Kiv (gvB‡µvmdU G‡·j-G e¨env‡ii Rb¨), 
XML dig¨v‡U WvDb‡jvW Kiv, Ab¨ e¨enviKvix‡`i mv‡_ cÖKí †kqvi/fvM K‡i †bqv BZ¨vw`|

n	 dg© U¨v‡ei (Form) gva¨‡g Avcwb fvlv cwieZ©b Ges †WUv msMÖn Kivi c×wZ wbe©vPb Ki‡Z cv‡ib |

4.2 dg© wie‡bi Dci cÖ‡qvRbxq dvskbmg~n

1.	  GB dvskbwU d‡g©i wcÖwfD †`L‡Z mnvqZv K‡i

2.	  GB dvskbwU cÖkœ cÖmvwiZ/ms‡KvPb Ki‡Z e¨envi Kiv nq|

3.	  GB dvskbwU K¨vm‡KwWs wbe©vwPZ cÖkœmg~n (cQ›`mB wdëvi) B‡¤úvU©/‡hvM Ki‡Z e¨envi Kiv nq; GLv‡b †Kvb 
GKwU cÖ‡kœi DËi cieZ©x cÖ‡kœ Dc¯’vwcZ weKí¸wj‡K wba©viY K‡i †`q| D`vniY¯^iƒc, ‘What Division 
do you live in?’ > ‘What District do you live in?’ ‘What City do you live in?’

4.	 wbe©vwPZ cÖkœmg~n wb‡q MÖæc ˆZwii Rb¨ GB dvskbwU e¨envi Kiv nq|

5.	 Avcbvi jvB‡eªwi‡Z c~‡e© †hvM Kiv cÖkœ¸wj‡K dg©weìv‡ii g‡a¨ _vKv †Kv‡bv d‡g©, jvB‡eªwi mvBWevi †_‡K 
†U‡b G‡b †hvM Kiv †h‡Z cv‡i| cÖkœ jvB‡eªwi mvBWevi A¨v‡·m Ki‡Z, dg©weìvi Uyjev‡ii Dc‡ii Wvbw`‡K 
†KvYvq Add from Library evU‡b wK¬K Kiæb|

6.	 Layout & Settings G d‡g©i Form style, Metadata, Background audio, Details ˆewkó¨mg~n 
cwieZ©b Kiv hvq|

cÖwkÿY mnvwqKv
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4.3 d‡g©i Layout & Settings 

4.3.1 Form style:

Enketo I‡qe d‡g© cÖkœ¸‡jv wKfv‡e cÖ`wk©Z n‡e Zv Form style-Gi gva¨‡g wba©viY Kiv hvq, †hgbt cÖkœ¸wj wK 
GKK c„ôv ev Avjv`v Avjv`v c„óvq cÖ`wk©Z n‡e|

4.3.2 †gUvWvUv:

GLv‡b d‡g©i †gUv‡WUv _v‡K| †gUv‡WUv nj Ggb GKwU †WUv †mU hv Ab¨vb¨ †WUv m¤ú‡K© we¯ÍvwiZ Z_¨ cÖ`vb K‡i, 
†hgbt start time, end time, today, audit, username, phone number, device id|
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4.3.3 e¨vKMÖvDÛ AwWI:
GLvb †_‡K e¨vKMÖvD‡Û AwWI †iKwW©s -Gi Ackb Gbvej Kiv hvq|

4.4 d‡g©i cÖvK ch©‡eÿb (wcÖwfD) †`Lv
Avcbvi d‡g©i cÖvK-ch©‡eÿY †`L‡Z   AvBK‡b wK¬K Ki‡Z n‡e, Zvici GwUi Kvh©KvwiZv hvPvB Kivi Rb¨ d‡g©i 
cÖvK-ch©‡eÿ‡Yi G‡Kev‡i †k‡l  evUbwU‡Z wK¬K Ki‡Z n‡e| ‡Kvb ÎæwU welqK mZK©evZ©v bv _vK‡j 
Ges Avcwb mš‘ó n‡j,  evU‡b wK¬K K‡i dg©wU msi¶Y Kiæb| dg©wU eÜ Kivi Rb¨ ‘X’ evU‡b wK¬K Kiæb|

`ªóe¨: SAVE evU‡b GKwU ZviKvwPý (*) -  wb‡`©k K‡i †h Avcbvi Kiv cwieZ©bwU SAVE Kiv nqwb| †Kvb 
cwieZ©b (EDIT / ADD) Kiv n‡j Zv †mf Kivi Rb¨ Aek¨B memgqB SAVE*  -evU‡b wK¬K Kivi e¨vcv‡I 
mwe‡kl j¶¨ ivL‡Z n‡e|

This image cannot currently be displayed.

4.5 cÖkœ ms‡hvRb
n	 Avcbvi d‡g© cÖ‡kœi wb‡P evgw`‡K Aew¯’Z + evUbwU wK¬‡Ki gva¨‡g cÖkœ ms‡hvRb Ki‡Z cvi‡eb|

n	 ‘Add Question’ wK¬‡Ki gva¨‡g Avcbvi cÖkœwU Type Kiæb|

n	  Zvici †h aibwU Avcbvi cÖ‡kœi Rb¨ cÖ‡hvR¨ †mwU evQvB Kiæb|
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4.6 cÖ‡kœi †mwUsm Ges Ab¨vb¨

1.	 cÖ‡kœi †mwUsm cwieZ©b Kiv

2.	 cÖkœ gy‡Q †djv

3.	 cÖkœ Abywjwc Kiv

4.	 jvB‡eªwi‡Z cÖkœ ms‡hvRb Kiv

4.6.1 Question hint (cÖ‡kœi Bw½Z) ms‡hvRb

n	 Question hint/ cÖ‡kœi Bw½Z nj Ggb GKwU wb‡`©kbv hv d‡g©i g~j cÖ‡kœi wb‡P _v‡K| cÖ‡kœi DËi †Kgb 
n‡e †m m¤ú‡K© AwZwi³ wb‡`©kbv cÖ`vb Ki‡Z GwU e¨envi Kiv nq|

n	 GKwU cÖ‡kœi hint (Bw½Z) †hvM Kivi Rb¨, †KejgvÎ cÖ‡kœi wb‡P Question hint weKíwU wK¬K Kiæb Ges 
hint wU UvBc Kiæb|

4.6.2 cÖkœ gy‡Q †djv
‡h‡Kvb mgq Avcwb cÖ‡kœi Wvb cv‡ki jvj is‡qi Uª¨vk K¨vbevUbwU‡Z wK¬‡Ki gva¨‡g cÖkœwU gy‡Q †dj‡Z cv‡ib| 
Avcbvi dg© †_‡K GwU ¯’vqxfv‡e gy‡Q †djvi Av‡M Avcbv‡K wbwðZ Ki‡Z ejv n‡e|

4.6.3 cÖkœ AbywjwcKiY

Avcwb ‘Duplicate Question’-G wK¬K K‡i †h‡Kv‡bv mg‡q GKwU cÖ‡kœi Abywjwc Ki‡Z cv‡ib| Avcwb †h cÖkœwU 
Abywjwc K‡i‡Qb Zvi wVK wb‡P cÖ‡kœi GKwU ûeû Abywjwc cÖ`wk©Z n‡e|

4.6.4 jvB‡eªwi‡Z cÖkœ ms‡hvRb Kiv

fwel¨‡Z dg©¸wj‡Z GKwU cÖkœ cybivq e¨envi Ki‡Z, ‘Add Question to Library’ evU‡b wK¬K Kiæb| Avcbvi 
cÖkœwUi GKwU Kwc jvB‡eÖwi‡Z †mf n‡e| Avcwb g~j cÖkœwUi †Kvb iƒc cwieZ©b Ki‡j ev gy‡Q †dj‡jI jvB‡eªwi‡Z †mf 
Kiv cÖkœwU AcwiewZ©Z _vK‡e|
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4.7 cÖ‡kœi †mwUsm cwieZ©b

n	 cÖwZwU cÖ‡kœi Rb¨ DbœZ ˆewkó¨¸‡jv †hvM Kivi Rb¨ cÖ‡kœi Dc‡i Wvb cv‡k †mwUsm    AvBKb-G wK¬K 
Kiæb|

n	 GLv‡b Avcwb cÖ‡kœi AviI we¯ÍvwiZ †mwUsm cwieZ©b Ki‡Z cv‡ib, †hgb cÖkœ Gwo‡q hvIqv, cÖwZwµqvi/
cÖ‡kœvË‡ii ˆeaZv hvPvB Kiv, cÖkœ wb‡`©wkKv hint (Bw½Z) †mU Kiv, cÖ‡kœi DËi cÖ`vb Avek¨K Kiv cÖf…wZ|

4.7.1 cÖ‡kœi Ackbmg~‡ni e¨envi

n	 cÖkœ Ackb¸‡jv e¨envi K‡i wewfbœ ai‡Yi Kv÷gvB‡Rkb Kiv †h‡Z cv‡i|

n	 GKwU cÖ‡kœi Ackb ¯Œx‡b †h‡Z,   †mwUsm evU‡b Pvc w`b/ wK¬K Kiæb|

4.7.2 cÖ‡kœi Ackbmg~n

Data Column Name (‡WUv Kjv‡gi bvgKiY)

n	 Data Column Name nj Avcbvi cÖ‡kœi Abb¨/GKK kbv³Kvix (AvBwW)|

n	 cÖwZwU cÖ‡kœi Rb¨ GB †¶ÎwU eva¨Zvg~jK| GB †¶‡Î ïaygvÎ A¶i, msL¨v Ges AvÛvi‡¯‹vi Aby‡gvw`Z, Ges 
†¶ÎwU GKwU A¶i ev GKwU AvÛvi‡¯‹vi w`‡q ïiæ Kiv Avek¨K|

n	 †WUv Kjv‡gi bvg ¸iæZ¡c~Y© KviY GwU Avcbvi †WUv msMÖn Kivi c‡i †Uwej Ges †¯úªWkx‡Ui Kjvg wk‡ivbv‡g 
e¨eüZ nq| Avcwb hw` Avcbvi †¯úªWkxU GKwU wbw`©ó bvgKi‡Yi wbqg AbymiY Ki‡Z Pvb, Zvn‡j dg©wU‡K 
†WUv msMÖn cÖKí wnmv‡e ¯’vcb Kivi Av‡M Avcbv‡K Avcbvi cÖwZwU cÖ‡kœi †WUv Kjv‡gi bvg D‡jøL Kiv 
cÖ‡qvRb|

n	 †hgbt How old are you? Avcbvi eqm KZ? -GB cÖ‡kœi WvUv Kjv‡gi bvgKiY Avgiv Gfv‡e Ki‡Z cvwit 
how_old_are_you
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4.7.3 Guidance Hint (wb‡`©wkKv Bw½Z)

n	 Guidance Hints nj AwZwi³ wb‡`©kvejx hv Avcwb †bvU wnmv‡e Avcbvi cÖkœ¸wj‡Z †hvM Ki‡Z cv‡ib|

n	 Gb‡K‡Uv I‡qe d‡g© wWdëiƒ‡c, wb‡`©wkKv Bw½Z¸wj GKwU A¨vKwW©q‡bi Aax‡b cÖ`wk©Z nq hv cÖmvwiZ Ges 
msKzwPZ Kiv hvq| 

n	 KoboCollect G, wb‡`©wkKv Bw½Z wWdëiƒ‡c cÖ`wk©Z nq bv| Settings -> Form Management -> 
Show guidance for questions -G wM‡q Avcbvi dg©¸wj‡Z wb‡`©wkKv Bw½Z¸wj Kxfv‡e cÖ`wk©Z n‡e 
Zv Avcwb wbe©vPb Ki‡Z cvi‡eb| GLv‡b 3wU Ackb i‡q‡Q: No/ Yes - always shown / Yes - always 
collapsed.

4.7.4 Mandatory Response (Avek¨K cÖkœ)

GB †mwUsm Avcbv‡K memgq cÖ‡kœi DËi cÖ`vb Avek¨K wKbv Zv wbw`©ó Ki‡Z †`q| KoboToolbox-G, Avek¨K 
cÖ‡kœi Rb¨ wZbwU weKí i‡q‡Qt

1.	 nu¨v- G‡ÿ‡Î memgq cÖ‡kœi DËi w`‡ZB n‡e| hw` †Kvb cÖwZwµqv/DËi cÖ`vb bv Kiv nq Zvn‡j e¨enviKvix 
cieZ©x cÖ‡kœ †h‡Z ev dg© msi¶Y Ki‡Z cvi‡eb bv|

2.	 bv- cÖkœwU eva¨Zvg~jK bq myZivs g¨vbyqvwj Gwo‡q/w¯‹c Kiv †h‡Z cv‡i|

3.	 Kv÷g jwRK- Avcwb XLSForm †KvW e¨envi K‡i hyw³/jwRK wbw`©óKiY Ki‡Z cvi‡eb †hUv cÖkœwU KLb 
eva¨Zvg~jK n‡e Zv wb‡`©k Ki‡e| D`vniY¯^iƒc, †Kvb GKwU Rwi‡c Avgiv Kv‡iv eqm (What is your 
age) Rvbvi ci, ïaygvÎ hv‡`i eqm (age) 18 Gi †ekx Zv‡`i ˆeevwnK Ae¯’vi (What is your marital 
status?) cÖ‡kœi DËi †`qv Avek¨K Kie| What is your marital status? cÖ‡kœ, Avcwb hw` Kv÷g 
jwRK ${age} > 18 †mU K‡ib, cÖkœwUi DËi †`qv Avek¨K n‡e hLb c~e©eZx© †Kvb cÖ‡kœi age bv‡gi †WUv 
Kjv‡gi gvb 18-Gi †ewk n‡e|
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GLv‡b, ${age} = What is your age cÖ‡kœi WvUv Kjv‡gi bvg|

XLS dg© †Kv‡W Kv÷g jwRK †mU Kivi Syntax

4.7.5 wWdë cÖwZwµqv (Hw”QK)

n	 GwU GKwU wWdë cÖwZwµqv/Reve hv mvÿvrKvi MÖnbKvix e¨w³ MÖnY ev cwieZ©b Ki‡Z cv‡i|

n	 †ewkifvM M‡elYvq GwU mycvwik Kiv nq bv KviY GwU GKwU biased djvdj ˆZwi Ki‡Z cv‡i, Z‡e GwU 
ZvwiL ev mg‡qi cÖ‡kœi Rb¨ `iKvix n‡Z cv‡i †hLv‡b cÖwZwµqv¸wj GKwU wbw`©ó DË‡ii KvQvKvwQ _v‡K|

n	 D`vniY¯^iƒc: Zvwi‡Li cÖkœ¸wji Rb¨, wWdë DËiwU eQi-gvm-w`b (YYYY-MM-DD) dg¨©v‡U wjL‡Z n‡e 
†hgbt (2022-06-02)|
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4.7.6 Appearance (optional) (cÖkœ cÖ`k©b)
n	 GLv‡b cÖkœ w¯Œ‡b wKfv‡e cÖ`wk©Z n‡e Zv wb‡`©k K‡i|

n	 wKQy weKí ïaygvÎ cÖ‡kœi UvB‡ci Dci wbf©i K‡i |

4.7.7 DËimg~‡ni Ackb¸‡jv i¨vbWg Kiv

n	 GKwU mgx¶vq cQ‡›`i µg i¨vbWg/ G‡jv‡g‡jv Kiv LyeB ¸iæZ¡c~Y© KviY GwU GKwU cÖ‡kœi DËi wbe©vPb Kivi 
†¶‡Î Rwi‡c c¶cvwZZ¡ Kgvq|

n	 cQ‡›`i µg †h‡Kv‡bv ai‡Yi select question types Rb¨ i¨vbWg/ G‡jv‡g‡jv Kiv hvq|

n	 GB dvskbwU e¨envi Kivi Rb¨ cÖwZwU c„_K cÖ‡kœi Rb¨ †mwUsm AvBK‡b wK¬K Kiæb, Zvici Question 
Options- G hvb, Randomize Checkbox- G wUK w`b, Zvici †mwUsm DB‡Ûv eÜ Kiæb|

4.8 cÖ‡kœi µg cwieZ©b Kiv
cÖ‡kœi µg cwieZ©b Ki‡Z eZ©gvb Ae¯’vb †_‡K Avcwb †hLv‡b wb‡q †h‡Z Pvb, gvD‡mi mvnv‡h¨ †mLv‡b †U‡b Avbyb| 
cÖ‡qvR‡b d‡g©i G‡Kev‡i ïiæi cÖkœ, G‡Kev‡i †kl cÖv‡šÍ WªvM GÛ Wªc Kiv hvq|
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4.9 Ab¨ cÖ‡kœi wfZi c~e©eZ©x cÖ‡kœi cÖwZwµqv/ DËi AšÍf‚©³KiY
Avcwb †Kvb cÖ‡kœi †j‡e‡ji g‡a¨ c~e©eZ©x GKwU cÖ‡kœi DËi (‡hgb: ‘How old are you?’/’Avcbvi eqm KZ?’ cÖ‡kœi 
cÖ`vbK…Z DËiwU cieZ©x †Kvb cÖ‡kœi g‡a¨ AšÍf©z³ Ki‡Z Pvb) †hvM Ki‡Z cv‡ib| GwU A‡bK Kvi‡Y cÖ‡qvRb n‡Z cv‡i, 
D`vniY¯^iƒc, Avcwb wbwðZ Ki‡Z PvB‡Z cv‡ib †h cÖ`vbK…Z cÖ‡kœvËiwU mwZ¨B mwVK wKbv? 

‡Kvb cÖ‡kœ, c~e©eZ©x Ab¨ cÖ‡kœi DËi AšÍf©z³ Kivi mgq me©`v †idv‡iwÝs wmbU¨v· (${...}) -Gi wfZ‡i c~e©eZ©x cÖ‡kœi 
WvUv Kjv‡gi bvg e¨envi Kiæb, †hgbt ${Data_Column_Name} (D`vniY: ${age})| 

GRb¨, ïay Avcbvi cÖ‡kœi †j‡e‡ji Ab¨vb¨ k‡ãi g‡a¨ Ab¨ cÖ‡kœi †idv‡iÝ AšÍf©z³ Kiæb| D`vniY¯^iƒc, Avcwb wb‡¤œ 
D‡jøwLZ GKwU bZzb cÖkœ †hvM Ki‡Z cv‡ib:

Are you sure you are ${age} years old?

4.10 w¯‹c jwRK/ cÖkœ Govb 
w¯‹c jwRK‡K KL‡bv KL‡bv ‘cÖvmw½K kZ©Õ wn‡m‡eI D‡jøL Kiv nq| wWdëiƒ‡c, mg¯Í cÖkœ memgq `„k¨gvb nq| w¯‹c 
jwRK wbqš¿Y K‡i †Kvb cÖkœ ïaygvÎ GKwU wbw`©ó kZ© (ev GKvwaK kZ©vejx) c~iY n‡jB cÖ`wk©Z n‡e| (mvaviYZt 
KvM‡Ri mgx¶vq Gfv‡e G welqwU wjLv nq: “hw` n¨uv nq, cÖkœ 35-G hvb”)|
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4.10.1 Avcbvi kZ© †hvM Ki‡Z w¯‹c jwRK dvskb e¨envi Kiæb

Rwi‡ci cÖkœvejx‡Z wKQy cÖkœ _v‡K hv ïaygvÎ c~eeZ©©x wKQz cÖ‡kœi DË‡ii Dc‡i wfwË K‡i cÖ`k©b Ki‡Z nq| 
KoBoToolbox-G †Kvb cÖ‡kœ w¯‹c jwRK †hvM Kivi `ywU Dcvq i‡q‡Q t

n	 Avcbvi wbev©wPZ cÖ‡kœi †mwUsm AvBK‡b wK¬K Kiæb, Zvic‡i Skip Logic weK‡í hvb|

n	 Zvic‡i,   evU‡b wK¬K Kiæb| Avcwb †h kZ©wU Dchy³ g‡b K‡ib †mwU BbcyU Kiæb, Zvici 
†mwUsm DB‡Ûv eÜ Kiæb|

n	 GQvov Avcwb  evU‡b wK¬K K‡i XLSForm †Kv‡W g¨vbyqvwj GKwU 
w¯‹c jwRK BbcyU Ki‡Z cv‡ib|

4.10.2 GKwU w¯‹c jwRK kZ© †hvM Kivi Abykxjb

1. Avcbvi kZ©¸wj BbcyU †`qvi Rb¨ †mwUsm †_‡K w¯‹c jwRK wm‡j± Kiæb|

D`vniY:

Q1: Are you currently in school?
Q2: What’s your school’s name? 
Q3: Which grade are you in?

Avcwb wØZxq I Z„Zxq cÖkœwU cÖ`k©b Ki‡Z Pvb, ïaygvÎ hw` DËi`vZv cÖ_g cÖ‡kœi n¨uv DËi †`b| wØZxq I Z…Zxq 
cÖkœwUi Rb¨ mwVK w¯‹c jwRK wb¤œiƒc n‡e:

Q1: Are you currently in school? = Yes

Avcwb trash (can)  cÖZx‡K wK¬K K‡i w¯‹c jwRK/ Gwo‡q hvIqvi hyw³i kZ©¸wj gy‡Q †dj‡Z cv‡ib| GKvwaK 
kZ© †hvM Kivi Rb¨ cÖ_gwU †hvM Kivi ci  ‘Add a condition’ evU‡b wK¬K Kiæb| 

Gwo‡q hvIqv cÖkœ ms‡hvRb D`vniY:

wb‡Pi D`vni‡Y, Rjevqy Z‡_¨i R‡b¨ Avcbvi cÖavb Drm Kx? cÖkœwU Avcwb wK Rjevqy cwieZ©‡bi mv‡_ m¤úwK©Z wKQy 
ï‡b‡Qb ev c‡o‡Qb cÖ‡kœi DËi n¨vu n‡jB †`Lv hv‡e|
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`yB ev Z‡ZvwaK kZ© e¨envi Kivi mgq, cÖkœwU GB kZ©mg~‡ni b~¨bZg †h †Kv‡bv GKwU (AšÍZc‡¶ GKwU) A_ev cÖ`Ë 
mKj kZ©mg~‡ni mv‡_ wg‡j wKbv - GB `ywU weK‡íi g‡a¨ cÖ‡qvRbxq kZ©wU †e‡Q wbb (Question should match 
any of these criteria/ Question should match all of these criteria)|

Abykxjbt Gwo‡q hvIqv (Skip logic) cÖkœ ms‡hvRb
Q1. Do you rear animals?
Q2. Which of these animals do you own?
Q3. Kindly type the main breed of dog you own.
Q2 ïaygvÎ ZLbB cÖ`wk©Z n‡e, hw` Q1 n¨uv nq|

Q3 ïaygvÎ ZLbB cÖ`wk©Z n‡e hw` Q2-Gi DË‡ii AvB‡Ug¸wji g‡a¨ Dog wm‡j± Kiv _v‡K|
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4.10.3 eûwbe©vPbx cÖkœ-Gi Rb¨ e¨enviKvix cÖ`Ë “Other” (Ab¨vb¨) cÖwZwµqvq BbcyU †bqv

Avcbvi d‡g© GKvwaK Ackb cQ‡›`i cÖ‡kœi Rb¨ e¨enviKvix “Other” (Ab¨vb¨) cÖwZwµqv wm‡j± Ki‡j Kxfv‡e Zv 
w¯‹c jwRK e¨envi K‡i g¨vbyqvwj BbcyU †b‡eb Zv GLv‡b eY©bv Kiv n‡q‡Q|

1.	 GKwU mvaviY eûwbe©vPbx cÖkœ wnmv‡e Avcbvi d‡g© cQ›`mB cÖkœ †hvM Kiæb| GwU nq “select one” (GKwU 
wbe©vPb Kiæb) (‡hgb GLv‡b †`Lv‡bv n‡q‡Q) ev  “select many” (A‡bK¸wj wbe©vPb Kiæb) cÖKvi n‡Z cv‡i|

Q1 What is your employment status? (select_one)
[Fulltime/ Part time/ Unemployed/ Seasonal/ Other (Manually Specify)]

2.	 “Text” (“cvV¨”) ai‡Yi GKwU d‡jv-Avc cÖkœ †hvM Kiæb hv‡Z DËi`vZv cÖ‡qvR‡b Zv‡`i cÖwZwµqv g¨vbyqvwj 
wbw`©ó Ki‡Z cv‡ib|

Q2 Please specify your employment status (text)

GB d‡jv-Avc cÖ‡kœ GKwU w¯‹c jwRK †hvM Kiæb hv‡Z GwU ïaygvÎ hLb cÖ‡qvRb nq ZLb †`Lv‡bv nq| GLv‡b Avcwb 
w¯‹c jwR‡K GB kZ©wU †hvM Kiæb, hLb DËi`vZv Q1 What is your employment status? – G Other 
Ackb wm‡j± Ki‡e, ïaygvÎ ZLwb GB cÖkœwU cÖ`wk©Z n‡e|
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3. cwi‡k‡l, Avcbvi dg©wU cÖZ¨vwkZfv‡e KvR Ki‡Q Zv wbwðZ n‡Z c~e©iƒc †`Lzb|

4.11 Validation (MÖnY‡hvM¨ DËi)
Validation-GB ˆewkó¨wU f‚jµ‡g cÖ`Ë A‰ea DËi¸wj Gov‡Z †`q, we‡kl K‡i msL¨vm~PK cÖkœ¸wj‡Z (c~Y©msL¨v ev 
`kwgK /integer or decimal)| 

‰eaZv †h †Kv‡bv cÖ‡kœi Dci e¨envi Kiv †h‡Z cv‡i, D`vniY¯^iƒc, hw` Avcwb eqm m¤ú‡K© GKwU cÖ‡kœi DËi 0 †_‡K 
100 msL¨vi g‡a¨ mxgve× Ki‡Z Pvb|

n	 ‰eaZvi gvcKvwV‡K KLbI KLbI mxgve×Zv wnmv‡eI D‡jøL Kiv nq| GwU †evSvq †h cÖwZwµqv¸wj ïaygvÎ 
ˆea/MÖnY‡hvM¨ n‡e hw` Zviv wbw`©ó kZ©(¸wj) c~iY K‡i|

n	 GB dvskbwU e¨envi Kivi Rb¨ †mwUsm AvBK‡b   wK¬K Kiæb| Zvic‡i ‘Validation Criteria’ weK‡í hvb|

n	 Avcbvi wbKU Dchy³ g‡b nIqv kZ© (¸wj) BbcyU Kiæb|

n	 GKwU Error Message (ÎywU evZ©v) BbcyU w`b| ÎywU evZ©v (Hw”QK) nj GKwU evZ©v hv GKwU f‚j cÖwZwµqv/
DËi wjL‡j cÖ`wk©Z n‡e|

n	 AZtci †mwUsm DB‡ÛvwU eÜ Kiæb|
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D`vniY¯^iƒc, hw` Avcbvi eqm KZ- GB cÖ‡kœi MÖnb‡hvM¨ DËi 18-100 Gi g‡a¨ mxgve× Ki‡Z nq Z‡e Validation 
Criteria’- †Z wb‡¤œi KwÛkb/kZ©¸‡jv †hvM Ki‡Z n‡e|

n	 The question’s response has to be ≥ 18
n	 The question’s response has to be ≤ 100

`yB ev Z‡ZvwaK kZ© e¨envi Kivi mgq, cÖkœwU GB kZ©mg~‡ni b‚b¨Zg †h †Kv‡bv GKwU (AšÍZc‡¶ GKwU) A_ev cÖ`Ë 
mKj kZ©mg~‡ni mv‡_ wg‡j wKbv - GB  `ywU weK‡íi g‡a¨ cÖ‡qvRbxq kZ©wU †e‡Q wbb (Question should be 
matching any of these criteria / Question should be matching all of these criteria)|

Dc‡i cÖ`Ë Avgv‡`i D`vni‡Y, Question should be matching all of these criteria wm‡j± Ki‡Z n‡e|

4.12 cÖ‡kœi MÖæwcs
KoboToolbox G GKwU mgx¶v dg© wWRvBb Kivi mgq cÖ‡kœi MÖæwcs Kiv hvq| e¨enviKvixiv wewfbœ Kvi‡Y cÖ‡kœi MÖæc 
K‡i _v‡Kt

n	 cÖkœvejxi †RvUe×KiYt Avcwb GKB ˆewkó¨hy³ cÖkœ¸‡jv‡K MÖæcfy³ Ki‡Z cv‡ib|

n	 cÖwZwU c„ôvq GK †mU cÖkœmg~‡ni cÖ`k©bt †WUv msMÖ‡ni mgq MÖæcfy³ cÖkœ¸wj GKB c„ôvq (ev w¯Œ‡b) cÖ`wk©Z 
Ki‡Z cv‡ib|

n	 cÖkœ¸wji MÖæc Gwo‡q hvIqv/ w¯‹c Kivt cÖwZwU c„_K cÖ‡kœ GKB w¯‹c jwRK †hvM Kivi cwie‡Z©, cÖkœ¸wj‡K MÖæc 
K‡i, MÖæ‡c w¯‹c jwRK †hvM Kiæb|

n	 †iv÷vi ˆZwiKiYt cwievwiK mgx¶v BZ¨vw`i Rb¨ MÖæcfy³ cÖkœ¸wj cybive„„wË Ki‡Z cv‡ib|

4.12.1 GK †mU cÖ‡kœi MÖæwcs Kiv
n	 Avcwb GKmv‡_ MÖæc Ki‡Z Pvb Ggb cÖkœmg~n d‡g© †hvM Kiæb |

n	 Zvici CTRL evUbwU wUcyb Ges †hmKj cÖkœmg~n Avcwb MÖæc Ki‡Z Pvb †m¸‡jv wbe©vPb Kiæb (gvD‡mi 
mvnv‡h¨)|

n	 Qwei gZ Avcwb cÖkœ¸wj bxj i‡O nvBjvBU Kiv †`L‡Z cvi‡eb:
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n	 Zvici Qwe‡Z †`Lv‡bvi gZ K‡i (jvj i‡Oi e· w`‡q wPwýZ) Create group with selected questions 
evUbwU‡Z wK¬K Kiæb|

n	 wb‡¤œ cÖ`wk©Z Qwei gZ Avcwb GLb Avcbvi bZzb MÖæc †`L‡Z cvi‡eb|

n	 Avcwb mvaviY cÖkœ †h iƒ‡c †`L‡Z cvb, Zvi †_‡K GKwU MÖæcfy³ cÖkœmg~n mvgvb¨ wfbœiƒc (GKwU Qvqvhy³ 
ev‡·i g‡a¨ Ave×) n‡q _v‡K| Avcwb mvaviYZ †h cÖkœwU †`‡Lb Zvi †_‡K GwU mvgvb¨ wfbœ (GKwU Qvqvhy³ 
ev‡·i g‡a¨ Ave×) n‡q _v‡K|

n	 Avcwb MÖæc †j‡ejI cwieZ©b Ki‡Z cv‡ib|

n	 GLv‡b MÖæc †j‡ejwU‡K wP‡Î †`Lv‡bv Demographic Characteristics –G cwieZ©b Kiv n‡q‡Q|

4.12.2 MÖæc ˆZwii weKí Dcvq

n	 †h cÖkœwU w`‡q Avcwb GKwU MÖæ‡ci m~Pbv Ki‡Z Pvb Zv wm‡j± Kiæb| GwU bxj is w`‡q e·/ nvBjvBU Kiv 
†`L‡Z cv‡eb|

n	 GKB mv‡_ wbe©vwPZ cÖkœ¸wji Rb¨ MÖæc ˆZwi Kivi Rb¨ bx‡P wPwýZ Create Group with Selected 
Questions -AvBKbwUI (Qwe‡Z †`Lv‡bv jvj ev‡·i ga¨Kvi wPwýZ AvBKbwU) mwµq †`L‡Z cv‡eb|



89cÖwkÿY g¨vbyqvj

Awa‡ekb 04
dg© ‰Zwii dvskbmg~‡ni mvaviY Av‡jvPbv

n	 GLb Create group with selected questions (AvBKb) wU wK¬K Kiæb Ges cÖkœwU MÖæc f~³ Kiv m¤úbœ 
n‡q‡Q †mwU Avcwb †`L‡Z cv‡eb (GB gyn~‡Z© ïaygvÎ GKwU cÖkœ _vKv m‡Ë¡I)|

4.12.3 MÖæ‡ci g‡a¨ bZyb cÖkœ ms‡hvRb

n	 †hLv‡b Avcwb GKwU bZyb cÖkœ ms‡hvRb Ki‡Z Pvb †mLv‡b Avcbvi gvDmwU †Nvivb//bvovb (MÖæ‡ci Af¨šÍ‡i 
†h †Kvb ¯’v‡b)| Avcwb cÖ‡kœi wb‡P GKwU cøvm wPý (+) †`L‡Z cvi‡eb|

n	 wb‡Pi Qwe‡Z, MÖæ‡ci †kl cÖ‡kœi (Hobby) Dci gvDm †Nviv‡bv/bvov‡bv n‡q‡Q|

n	 bZyb GKwU cÖkœ †hvM Ki‡Z MÖæ‡ci wfZ‡i _vKv cøvm wPý (+) -G wK¬K Kiæb (jvj e· w`‡q wPwýZ Kiv)|
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n	 Avcwb GLb Qwe‡Z †hfv‡e †`Lv‡bv n‡q‡Q †mfv‡e Add Question evUbwU †`L‡Z mÿg n‡eb|
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4.12.4 MÖæc †_‡K cÖkœ gy‡Q †djv

n	 Avcwb †h cÖkœwU gy‡Q †dj‡Z Pvb Zvi Dc‡i Avcbvi gvDmwU †Nvivb|

n	  trash (bin) AvBKbwU †Z wK¬K Kiæb|

n	 GB ch©v‡q, Avcwb †h cÖkœwU gy‡Q †dj‡Z Pvb †m e·wU jvj is‡qi n‡q hv‡e Ges †m cÖkœwUi Dc‡i Delete 
Question wjLv †`L‡Z cv‡eb|

n	 Delete evU‡b wK¬K Ki‡j, bx‡Pi Qwei gZ Avcwb GKwU wbwðZKiY WvqvjM e· †`L‡Z cv‡eb, †hLv‡b 
mZK©evZ©v _vK‡e: “Avcwb wK GB cÖkœwU gy‡Q †`Iqvi wel‡q wbwðZ? GB wµqvwU c~e©ve¯’vq †div‡bv hv‡e bv| 
Delete wbwðZ Ki‡Z OK evU‡b wK¬K Kiæb|

4.12.5 MÖæ‡ci g‡a¨ cÖ‡kœi µg cwieZ©b

MÖæ‡ci g‡a¨ Aew¯’Z Kvw•ÿZ cÖkœwU wbe©vPb Kiæb Ges gvD‡mi mvnv‡h¨ †mwU‡K GKwU Dchy³ RvqMvq (cÖ‡qvRb Abymv‡i 
Dc‡i ev bx‡P) †U‡b wb‡q  cÖ‡kœi µg cwieZ©b Kiv hvq| cÖ‡qvR‡b, Avcwb †Kvb cÖkœ‡K MÖæ‡ci evB‡i †U‡b Avb‡Z cv‡ib 
(GKwU MÖæc †_‡K GKwU cÖkœ †ei Ki‡Z)|
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4.12.6 GKB w¯Œ‡b MÖæ‡ci cÖkœ¸wji cÖ`k©b

n	 Avcwb hw` GKB w¯Œ‡b MÖæ‡ci mKj cÖkœ †`L‡Z Pvb Z‡e wb‡Pi Qwei g‡Zv jvj e· wPwýZ wMqv‡ii gZ †`L‡Z 
 †mwUsm AvBKbwU‡Z wK¬K Kiæb|

n	 Zvic‡i wb‡Pi Qwei g‡Zv Show all questions in this group on the same screen wbe©vPb Kiæb 
(†PK e·wU‡Z ( ) wPý w`b)
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4.12.7 GK †mU cÖ‡kœi AvbMÖæwcs

n	 hw` Avcbvi cÖkœ¸wji Rb¨ MÖæ‡ci cÖ‡qvRb bv nq Zvn‡j Avcwb MÖæ‡ci cÖkœ¸wj‡K AvbMÖæwcs ev gy‡Q †dj‡Z 
cv‡ib| 

n	 Gi Rb¨ MÖæc †nWvi †_‡K wb‡Pi Qwei g‡Zv jvj e· wPwýZDelete AvBK‡b wK¬K Ki‡Z n‡e|

n	 Delete evU‡b wK¬K Ki‡j, bx‡Pi Qwei gZ Avcwb GKwU wbwðZKiY WvqvjM e· †`L‡Z cv‡eb, †hLv‡b 
mZK©evZ©v _vK‡e| Avcwb MÖæ‡ci cÖkœ¸‡jv AvbMÖæc/Avjv`v Ki‡Z Pvb bvwK MÖæ‡ci ga¨Kvi mewKQy gy‡Q †dj‡Z 
Pvb| MÖæ‡ci cÖkœ¸‡jv AvbMÖæc/Avjv`v Ki‡Z UNGROUP QUESTIONS evUbwU Pvcyb|

n	 Avcwb hw` UNGROUP QUESTIONS  G wK¬K K‡ib, Zvn‡j MÖæcwU _vK‡e bv wKš‘ cÖkœ¸wj †_‡K hv‡e|

n	 hw` DELETE EVERYTHING  G wK¬K K‡ib, Zvn‡j MÖæc I Gi g‡a¨ we`¨gvb mg¯Í cÖkœmg~n gy‡Q hv‡e| 

4.12.8 GKwU MÖæc w¯‹c Kiv/Gwo‡q hvIqv

n	 GKwU MÖæc‡K w¯‹c Kiv/Gwo‡q hvIqvi Rb¨, D³ MÖæ‡ci Rb¨ Kgc‡¶ GKwU wbqš¿YKvix cÖkœ _vKv Avek¨K, †h 
cÖ‡kœi DË‡ii Dci wfwË K‡i MÖæcwUi cÖkœmg~n cÖ`wk©Z n‡e ev jyKvwqZ _vK‡e|

n	 Qwe‡Z †hfv‡e †`Lv‡bv n‡q‡Q †mfv‡e MÖæc cÖkœ †_‡K †mwUsm AvBKb  -G wK¬K Kiæb|
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n	 MÖæ‡ci cÖkœ¸‡jv Gwo‡q hvIqvi Skip Logic wbe©vPb Kiæb Ges Qwe‡Z †`Lv‡bv gZ KbwdMvi Kiæb:
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4.12.9 Abykxjb (MÖæc ˆZwi Ges cÖ‡kœi MÖæc w¯‹c Kiv/Gwo‡q hvIqv)

Question type Data Column Name Question Label Skip Logic

Select_one Q1 Are the any eligible respondents 
in the household?  (Yes/ No)

Group DC Details of eligible respondents If Q1 is Yes

Text RESPONDENTS_GROUP Name

Integer age Age

Select_one sex [male, female] Sex

Text hobby Hobby

4.12.10 ‡iv÷vi ˆZwi Kiv (MÖæc cÖ‡kœi cybive„wË)

n	 Roster-Gi g‡a¨ _vKv cÖkœ¸‡jv GKvwaKevi DËi †`Iqv hvq| D`vniY¯^iƒc, GKwU cvwievwiK mgx¶vq 
Avcwb evwoi cÖwZwU m`‡m¨i bvg, eqm, †RÛvi Ges wk¶vMZ †hvM¨Zvi m¤ú‡K© wRÁvmv Ki‡Z cv‡ib|

n	 c~‡e© ewY©Z wb‡`©kvejx AbymiY K‡i cÖkœ¸wji Rb¨ GKwU MÖæc ˆZwi Kiæb| Zvici MÖæc †mwUs‡mi Aax‡b, 
‘Repeat this group if necessary’ weKíwU wbe©vPb Kiæb (wP‡Î †`Lv‡bv jvj ev‡·i gZ)| GLv‡b, GKwU 
mv¶vrKv‡ii mgq RwicKvixiv hZevi cÖ‡qvRb ZZevi GB MÖæcfz³ cÖkœ¸wji DËi BbcyU w`‡Z cvi‡e|

4.13 cÖKí W¨vk‡ev‡W© GKvwaK fvlvi ms‡hvRb
Avcwb mivmwi AbjvBb †cÖv‡R± W¨vk‡ev‡W©i gva¨‡g †m¸wj †hvM Ki‡Z Avcbvi d‡g© GKvwaK fvlv †hvM Ges cwiPvjbv 
Ki‡Z cv‡ib| Avcwb Kxfv‡e Avcbvi d‡g© GKvwaK fvlv †hvM I cwiPvjbv Ki‡Z cv‡ib Zvi cÖ‡qvRbxq avc mg~n wb‡¤œ 
†`qv n‡jv:
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n	 ‘More Actions’ AvBKb LyuRyb Ges... (3 WU) Gi Dci wK¬K Kiæb|  W«c-WvDb †gby‡Z cÖ`wk©Z ‘Manage 
Translations’- G wK¬K Kiæb|

n	 GKvwaK/eûfvwlK dg© cÖbq‡Y cÖ_‡gB wWdë fvlv wba©viY Ki‡Z n‡e| wWdë fvlv Ggb fvlv nIqv DwPZ, 
†hwU cÖkœvejx wWRvBb Kivi Rb¨ ØvwqZ¡cÖvß e¨w³ me‡P‡q ¯^v”Q›`¨ †eva K‡ib| GKvwaK fvlv †hvM Kivi Av‡M, 
cÖ_‡g †cwÝj AvBK‡b wK¬K Kiæb Ges “Language nameÓ Ges “Language code” †¶Î¸wj c~iY K‡i 
Avcbvi wWdë fvlv †mU Kiæb|

n	 D`vniYt Bs‡iwR (en), evsjv (bn), Rvg©vb (de), Aviwe (ar), BZ¨vw`|

n	 GKevi wWdë fvlv †mU n‡q †M‡j bZyb fvlv †hvM Kivi Rb¨ fvlvi bvg Ges †KvW c~iY Ki‡Z ‘Add 
Language’ evU‡b wK¬K Kiæb|
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n	 bZyb fvlv ms‡hvRb Kiv n‡q †M‡j, †mB fvlvi Rb¨ ‘Translations Table’ Lyj‡Z fvlvi wk‡ivbv‡gi 
Wvbw`‡K A‡bKUv Globe AvK…wZi AvBKb ‘Update translations’ -G wK¬K Kiæb|

n	 Translation Table G g~j fvlvi h_vh_ Abyev` †hvM Kiæb Ges †kl n‡j ‘Save Changes’ -G wK¬K 
Kiæb|
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n	 Zvici †Uwe‡ji Dc‡ii Wvbw`‡K ‘x’ evU‡b wK¬K K‡i †Uwej wfD eÜ Kiæb|

4.13.1 GKvwaK fvlvi dg© ch©‡eÿY
n	 cÖ‡R±/cÖKí W¨vk‡ev‡W© wd‡i d‡g©i GKwU wcÖwfD/cÖvK-ch©‡eÿY †Lvjvi Rb¨ ‘Preview’ AvBKb (AvBej)-G 

wK¬K Kiæb|

n	 Dc‡ii †KvYvq Choose Language Gi cv‡k W«cWvD‡b wK¬K Kiæb| GwU‡Z wWdë fvlvi cvkvcvwk †hvM 
Kiv bZyb fvlv¸wji wj÷ _vK‡e|

4.13.2 wWdë fvlv cwieZ©b
Z_¨ msMÖ‡ni mgq me‡P‡q e¨eüZ fvlv wWdë fvlv nIqv DwPZ| wWdë fvlv cwieZ©b Ki‡Z, Form U¨v‡ei †Møve        
AvK…wZi AvBKb ÔManage TranslationsÕ-G wK¬K Kiæb| ÔManage Language’ cc Avc e‡·i Af¨šÍ‡i 
Zvic‡i Avcbvi gvDm †Nviv‡j †mB fvlvi Wvbw`‡K cÖ`wk©Z Wvbcv‡ki bx‡Pi w`‡K ZviKv wPwýZ †Møve AvBKb (Make 
default)- G wK¬K Kiæb|
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4.14 dg© †mwUsm Ges †gUv cÖkœ
dg©weìv‡i, Avcwb Avcbvi cÖK‡íi Rb¨ †mU Ki‡Z cv‡ib Ggb A‡bK¸wj Hw”QK KbwdMv‡ikb i‡q‡Q| Avcwb †jAvDU 
Ges †mwUsm (Layout & Settings) evU‡b wK¬K K‡i G¸wj A¨v‡·m Ki‡Z cv‡ib|

n	 †gUv cÖkœ nj jyKv‡bv cÖkœ hv Avcbv‡K cieZ©x‡Z Z_¨ we‡kølY Ki‡Z mvnvh¨ Ki‡e|
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n	 hw` wm‡j± Kiv nq Zvn‡j cÖwZwU †gUv cÖkœ d‡g© AšÍf©y³ n‡q hv‡e| we¯ÍvwiZfv‡e, GLv‡b Zv‡`i Øviv wK †evSvq 
Zv †`Iqv n‡q‡Qt

Meta question Description

Start Time Exact start date and time when starting the interview (timestamp)

End Time Exact end date and time when finishing the interview

Today Day the interview is conducted

Username The username of the enumerator if authentication is used for data 
collection

Audit Record an audit log while the survey is being completed

Device ID IMEI (International Mobile Equipment Identity)

Phone Number* The cell phone number

SIM Serial* SIM serial number

Subscriber ID* IMSI (International Mobile Subscriber Identity)

4.15 cÖ‡kœi jvB‡eªix e¨envi
n	 Avcbvi jvB‡eªwi‡Z c~‡e© †hvMK…Z cÖkœ dg©weìv‡ii mvBWev‡i _vKv jvB‡eªwi †_‡K †U‡b-Ges-W«c K‡i Ab¨ 

†h‡Kv‡bv d‡g© †hvM Kiv †h‡Z cv‡i|

n	 cÖkœ jvB‡eªwii mvBWev‡i cÖ‡ek Kivi Rb¨ dg©weìv‡ii Uyjev‡ii Dc‡ii Wvbw`‡Ki †KvYvq ‘Add from 
Library’ evU‡b wK¬K Kiæb|

n	 jvB‡eªwi †_‡K cÖkœ cQ›`mB Ae¯’v‡b †U‡b Avcbvi d‡g© ms‡hvRb Kiæb|
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4.16 bZyb †WUv msMÖn cÖKí ïiæ Kivi Rb¨ GKwU dg© ¯’vcb Kiv
GKwU wbw`©ó cÖK‡íi Rb¨ †WUv msMÖn ev cvBjwUs ïiæ Kivi Rb¨ dg© ˆZwi Kiv m¤úbœ n‡j, cÖkœcÎ Øviv †WUv msMÖn ïiæi 
Rb¨ dg©wU‡K jvBf Ki‡Z  -Deploy evU‡b wK¬K Kiæb Ges †WUv msMÖn ïiæ Kiæb| 

4.16.1 Avcbvi dg© cybivq ¯’vcb Kiv

n	 cÖ‡qvR‡b Avcbvi ¯’vcb (Deploy) Kiv digwU m¤úv`bv Ki‡Z cvi‡eb Ges Zvici cwieZ©b¸wj‡K jvBf 
Ki‡Z dg© cybivq Redeploy Ki‡Z cvi‡eb Avcbvi B‡”QgZ| Avcwb dg©wU Redeploy bv Kiv ch©šÍ 
Avcbvi Kiv cwieZ©b¸‡jv `„k¨gvb n‡e bv|

4.16.2 †WUv/Z_¨ msMÖn Kivi Ackbmg~n 

Avcbvi cÖKí Deploy Kivi ci Avcwb Kxfv‡e †WUv msMÖn Ki‡eb Zvi weKí¸wj (options) FORM U¨v‡ei 
“Collect data”- †mKk‡b †`L‡Z cv‡eb| Collect data- †mKk‡bi Wªc WvDb wj÷ †_‡K Avcbvi Rb¨ Dc‡hvwM 
cQ›`mB Ackb wm‡j± Kiæb|
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†WUv msMÖ‡ni Aax‡b Wªc WvDb †gby‡Z, WvUv msM‡ni Rb¨ †ek K‡qKwU weKí i‡q‡Q:

n	 AbjvBb-AdjvBb (GKvwaKevi Rgv)t GwU AbjvBb Ges AdjvB‡b Rgv †`Iqvi AbygwZ †`q Ges wdì †WUv 
msMÖ‡ni Rb¨ GwU †miv gva¨g|

n	 ïaygvÎ AbjvBb (GKvwaKevi Rgv)t GKwU Kw¤úDUv‡i GKBm‡½ A‡bK¸‡jv †iKW© cÖ‡ek Kivi Rb¨ GwU 
m‡e©vËg weKí|

n	 ïaygvÎ AbjvBb (GKevi Rgv)t GwU GKevi Rgv †`Iqvi AbygwZ †`q|

n	 ïaygvÎ AbjvBb (RbcÖwZ DËi`vZv)t GwU I‡qe dg©wU cÖwZ e¨enviKvix‡K ïaygvÎ GKevi Rgv †`Iqvi 
AbygwZ †`q (GKB eªvDRvi Ges wWfvB‡m)|

n	 Gg‡eW‡hvM¨ I‡qe dg© †KvWt †QvU gvwR©b e¨envi K‡i Avcbvi wbR¯^ I‡qemvB‡U Avcbvi dg© m¤ú~Y© Ki‡Z 
GB html5 †KvW wmœ‡cUwU e¨envi Kiæb|

n	 ïay †`Lvt †Uw÷s-Gi Rb¨, cÖwZwµqv/gZvgZ cvIqvi Rb¨ GB ms¯‹iYwU e¨envi Kiv nq| GwU †WUv Rgv 
†`Iqvi AbygwZ †`q bv|

n	 A¨vÛ«‡qW A¨vwcø‡Kkbt Avcbvi A¨vÛ«‡qW wWfvB‡mi gva¨‡g wdì †WUv msMÖn Ki‡Z GB weKíwU e¨envi Kiv 
nq|

4.16.3 Gb‡K‡Uv‡Z GKwU I‡qe dg© wnmv‡e dg© c~iY

Enketo I‡qe dg©¸wj KoboToolbox Øviv Avcbvi dg©¸wji c~e©iƒc †`L‡Z Ges mivmwi Avcbvi Kw¤úDUv‡ii 
eªvDRv‡ii gva¨‡g †WUv cÖ‡ek Kiv‡Z e¨envi Kiv nq| Avcwb Avcbvi †gvevBj wWfvB‡mi gva¨‡g †WUv msMÖ‡ni Rb¨ 
I‡qe dg©I e¨envi Ki‡Z cv‡ib - GgbwK hw` Avcwb †WUv msMÖ‡ni mgq AdjvB‡b _v‡Kb| GwU AvB‡dvb, AvBc¨vW 
ev Ab¨ †h‡Kv‡bv ¯§vU©‡dvb, U¨ve‡jU ev Kw¤úDUvimn Kvh©Z †h‡Kv‡bv wWfvB‡m KvR K‡i|

Collect data †_‡K GKwU Dchy³ Wªc WvDb weKí wbe©vPb Kiæb Ges Zvic‡i Ab¨‡`i mv‡_ †kqvi Ki‡Z mgx¶vi 
wj¼wU Abywjwc Ki‡Z COPY Pvcyb ev Avcbvi eªvDRv‡i GKwU bZzb U¨v‡e mgx¶v dg©wU Lyj‡Z OPEN Pvcyb| GKevi 
dg©wU †Lvjv n‡j, Avcwb bx‡Pi Qwei gZ GKwU w¯Œb †`L‡Z cv‡eb:
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4.16.4 Gb‡K‡Uv‡Z I‡qe d‡g©i gva¨‡g †WUv/Z_¨ Rgv †`Iqv

Gb‡K‡Uv‡Z I‡qe d‡g©i gva¨‡g †WUv/Z_¨ msMÖn Kivi ci, hLb Submit evU‡b wK¬K Kiv nq, d‡g©i Dc‡ii evg †Kv‡Y 
GKwU msL¨v (wP‡Î cÖ`wk©Z 1) cÖ`wk©Z n‡e| Gi gv‡b Avcbvi eªvDRv‡i GKwU d‡g©i WvUv Rgv Av‡Q| Avcbvi eªvDRv‡i 
GKvwaK d‡g©i WvUv Rgv _vK‡j †m msL¨vwU cÖ`wk©Z n‡e| B›Uvi‡bU ms‡hvM _vK‡j GKevi mgx¶vwU mdjfv‡e mvf©v‡i 
†cÖiY Kiv n‡j, GwU 0-G wd‡i hv‡e| 

Gi gv‡b nj, Avcwb GKevi Rwic †jvW Kivi c‡i, WvUv msMÖ‡ni Rb¨ Avcbvi †KvbI B›Uvi‡bU ms‡hv‡Mi cÖ‡qvRb 
†bB Ges GgbwK B›Uvi‡bU ms‡hvM QvovB mvewgU Ki‡Z cvi‡eb, hv B›Uvi‡bU ms‡hvM ¯’vcb nIqvi mv‡_ mv‡_ mvf©v‡i 
†cuŠ‡Q hv‡e|
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Awa‡ekb 05
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D‡Ïk¨ GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:

n	 KoBoCollect †gvevBj A¨vwcø‡Kkb WvDb‡jvW, Bb÷j I KbwdMvi Ki‡Z cvi‡eb

n	 †gvevBj wWfvB‡mi gva¨‡g Z_¨ msMÖn Kiv Ges msM„nxZ Z_¨ GKwU K¬vDW mvf©v‡i mvewgU 
Ki‡Z cvi‡eb|

Av‡jvP¨ welq n	 KoboCollect A¨vc

n	 mvf©vi ms‡hvM Kiv

n	 KoboCollect -G dg© WvDb‡jvW Kiv 
n	 KoboCollect -k~b¨ dg© †mU Avc Kiv 
n	 k~b¨ dg© †Lvjv I KoboCollect -G Rwi‡ci fvlv cwieZ©b Kiv

n	 KoboCollect -G Z_¨ msMÖn Kiv I k~b¨ dg© c~iY I msiÿY Kiv

n	 KoboCollect -G Z_¨ m¤úv`bv Kiv

n	 mvf©v‡i msM„nxZ Z_¨ Avc‡jvW Kiv / †cÖiY Kiv

n	 KoboCollect -G msiwÿZ dg©¸‡jv gy‡Q †djv

n	 KoboCollect -G †gUv‡WUv †mU Avc Kiv

n	 e¨vKMÖvDÛ AwWI †iKwW©s mn m¤ú~Y© mvÿvrKvi †iKW© Kiv

c×wZ Dc¯’vcb I cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv

mgq 125 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 cÖwkÿK AskMÖnYKvix‡`i ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ e¨vL¨v 
Ki‡eb|

5 wgwbU

avc-2 cÖwkÿK GB av‡c KoboCollect A¨v‡c Z_¨ msMÖn, mvf©vi ms‡hvM †mU Avc 
Kiv, KoboCollect -G dg© WvDb‡jvW Kiv, KoboCollect -k~b¨ dg© †mU 
Avc Kiv, k~b¨ dg© †Lvjv KoboCollect -G Rwi‡ci fvlv cwieZ©b Kiv, Ko-
boCollect -G Z_¨ msMÖn Kiv Ges k~b¨ dg© c~iY I msiÿY Kivi Dcvq 
Av‡jvPbv Ki‡eb |

60 wgwbU  

avc-3 cÖwkÿK GB av‡c KoboCollect -G Z_¨ m¤úv`bv Kiv, mvf©v‡i msM„nxZ Z_¨ 
Avc‡jvW Kiv / †cÖiY Kiv, KoboCollect -G msiwÿZ dg©¸‡jv gy‡Q †djv, 
KoboCollect -G †gUv‡WUv †mU Avc Kiv Ges e¨vKMÖvDÛ AwWI †iKwW©s mn 
m¤ú~Y© mvÿvrKvi †iKW© Kivi Dcv‡qi mswÿß weeiY wb‡q Av‡jvPbv Ki‡eb| 

60 wgwbU

Z_¨ msMÖn Kiv

Awa‡ekb 05
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5.1 KoboCollect A¨v‡c Z_¨ msMÖn
KoboCollect n‡”Q GKwU I‡cb †mvm© A¨vÛª‡qW A¨vc hvi gva¨‡g Rwic Kv‡R Z_¨ msMÖn Kiv nq| Avcwb 
KoboToolbox Gi gva¨‡g Z_¨ msMÖn Ki‡Z cv‡ib Giƒc `yÕwU c×wZi g‡a¨ Bnv GKwU (Ab¨ c×wZ n‡jv Enketo 
I‡qe d‡g©i gva¨‡g)| ¸Mj †cø †÷vi †_‡K KoboCollect WvDb‡jvW I Bb÷j Kiæb|

KoboToolbox

KoboCollect

n  KoboCollect Gi gva¨‡g wb¤œewY©Z KvR Kiv hvq:

	†gvevBj wWfvB‡m k~b¨ dg© WvDb‡jvW Kiv

	Z_¨ msMÖn Kiv (k~b¨ dg© c~iY Kiv)

	Avcbvi wWfvB‡m c~iYK…Z d‡g©i Z_¨ msiÿY Kiv

	c~iY Kiv dg© m¤úv`bv Kiv (msiwÿZ dg©¸‡jv m¤úv`bv Kiv)

	msiwÿZ dg©¸‡jv mvewgU Kiv

	c~iY Kiv dg©/Lvwj dg©¸‡jv gy‡Q †djv|

cÖwkÿY mnvwqKv
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5.2 KoboCollect A¨v‡c mvf©vi ms‡hvM †mU Avc Kiv
n	 Avcbvi wWfvB‡m KoboCollect A¨v‡c Bb÷j Kivi ci cÖ_g c`‡ÿcwU nj mvf©vi URL, e¨enviKvixi bvg 

Ges cvmIqvW© †mU Avc Kiv, hv Avcbvi KoboCollect A¨vcwU‡K KoboToolbox mvf©v‡ii mv‡_ mshy³ 
Ki‡e|

n	 GwU Avcbv‡K KoboToolbox G deployed Kiv dg©¸‡jv Avcbvi †gvevBj wWfvB‡m WvDb‡jvW Ki‡Z 
Ges A¨v‡ci gva¨‡g msM„nxZ Z_¨ mvf©v‡i Rgv Ki‡Z †`q| 

n	 KoboCollect Gi mvf©v‡i `yÕwU wfbœ fv‡e KbwdMvi Kiv †h‡Z cv‡i: g¨vbyqvwj ev wKDAvi †Kv‡Wi gva¨‡g| 

g¨vbyqvwj mvf©vi ms‡hvM Ki‡Z: 

n	 KoboCollect A¨v‡c Lyjyb|

n	 Manually enter project details wbe©vPb Kiæb|

n	 Avcbv‡K GLb URL, e¨enviKvixi bvg Ges cvmIqvW© BbcyU Ki‡Z ejv n‡e Ges Zvici Add wbe©vPb 
Kiæb|

n	 URL Gi Rb¨ Avcbv‡K Aek¨B wbw`©ó KoboToolbox mvf©v‡ii URL wbe©vPb Ki‡Z n‡e| 

n	 Avcwb hw` mvaviY e¨env‡ii mvf©v‡i Avcbvi e¨enviKvixi GKvD›U ˆZix K‡ib Zvn‡j URL-wU nj https://
kc.kobotoolbox.org. 

n	 hw` Avcbvi e¨enviKvixi GKvD›U wnDg¨vwb‡Uwiqvb mvf©v‡i (OCHA) _v‡K, Zvn‡j URL nj https://
kc.humanitarianresponse.info.
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5.3 KoboCollect A¨v‡c k~b¨ dg© †mU Avc Kiv
Avcwb A¨vcwU‡Z URL, Username, Ges Password mwVKfv‡e KbwdMvi Kivi ci Avcwb KoboToolbox mvf©vi 
†_‡K Avcbvi wWfvB‡m Lvwj/duvKv dg© †c‡Z cv‡ib| 

n	 KoboCollect A¨vc Lyjyb|

n	 Avcbvi KoboToolbox GKvD‡›U Kgc‡ÿ GKwU cÖ‡R± Deploy Kiv Av‡Q Ges Avcbvi wWfvBmwU 
B›Uvi‡b‡Ui mv‡_ mshy³ Av‡Q wKbv Zv wbwðZ Kiæb| 

n	 †nvg †gby †_‡K Get Blank Form wbe©vPb Kiæb | 

KoboCollect-G dg© WvDb‡jvW Kiv
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n	 Get Blank Form-G Avcbvi KoboToolbox G deployed Kiv mKj Rwic d‡g©i GKwU ZvwjKv 
†`L‡Z cv‡eb|  

n	 mKj dg©¸‡jv A¨v‡c †cÖi‡Yi Rb¨ Select All Pvcyb ev g¨vbyqvwj Avcbvi cÖ‡qvRbxq dg© wbe©vPb Kiæb|

n	 AZtci Get Selected-G wK¬K Kiæb|

n	 KoboCollect-G k~b¨ dg© WvDb‡jv‡Wi mgq e¨enviKvix‡`i B›Uvi‡bU ms‡hv‡Mi cÖ‡qvRb n‡e|

n	 GKevi Avcbvi KoboCollect A¨v‡c k~b¨ dg© WvDb‡jvW Kiv n‡q †M‡j, Z_¨ msMªn Kivi mgq Avcbvi Avi 
†Kvb BbUvi‡bU ms‡hv‡Mi cÖ‡qvRb n‡e bv | 

n	 k~b¨ dg©¸‡jv KoboCollect A¨v‡c _vK‡e Ges e¨envi Kiv hv‡e hZKLb bv Avcwb ‡m¸‡jv A¨vc †_‡K gy‡Q 
†d‡jb| 
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5.4 KoboCollect-G Rwi‡ci fvlv cwieZ©b
Avcwb hw` KoboCollect A¨v‡c Avcbvi Rwic d‡g©i fvlv cwieZ©b Ki‡Z wb¤œwjwLZ avcmg~n AbymiY Kiæb:

n	 KoboCollect A¨v‡c RwicwU Lyjyb|

n	 3 ( ) WUm& G wK¬K Kiæb|

n	 Change Language Ack‡b wK¬K Kiæb|

n	 Avcbvi cQ›`bxq fvlvwU wbe©vPb Kiæb|
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5.5 KoboCollect-G Z_¨ msMÖ‡ni Dcvq
n	 KoboCollect A¨vc Lyjyb

n	 †nvg †gby †_‡K Fill Blank Form wbev©Pb Kiæb

n	 GLv‡b KoboCollect A¨v‡c WvDb‡jvWK„Z mKj Rwic d‡g©i GKwU ZvwjKv †`L‡Z cv‡eb| 

n	 Z_¨ msMÖn ïiæ Ki‡Z Avcwb †h Rwic dg©wU e¨envi Ki‡Z Pvb Zv wbe©vPb Kiæb|

n	 k~b¨ dg©¸‡jv KoboCollect A¨v‡c _vK‡e hZÿY bv Avcwb †m¸‡jv A¨vc †_‡K gy‡Q †d‡jb ev mvf©v‡i 
mvewgU bv K‡ib|

n	 KoboCollect A¨v‡c ‘Fill Blank Form’ †mKkb †_‡K Kvw•ÿZ dg©wU wbe©vPb Kiæb|
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5.6 dg© c~iY Ges msiÿY

n	 Wvb ev ev‡g Avcbvi Av½yj †mvqvBc K‡i Avcwb cieZ©x ev c~e©eZ©x cÖ‡kœi †h‡Z cv‡ib| Avcwb NEXT>/<BACK 
wK e¨envi K‡iI GB KvR Ki‡Z cv‡ib|

n	 Avcwb SAVE AvBK‡b wK¬K K‡i †h †Kv‡bv mg‡q Avcbvi d‡g©i c~iYK…Z Z_¨ SAVE Ki‡Z cv‡ib|    

5.7 dg© msiÿY K‡i cÖ¯’vb Kiv

n	 Rwic †k‡l Avcwb dg©wUi GKwU bvg w`b Ges Save Form and Exit wbe©vPb Kiæb|

n	 dg©wU ÔfinalizedÕ wnmv‡e wPwýZ Kiv n‡q‡Q Zv wbwðZ Kiæb| 

n	 hw` ÔMark form as finalizedÕ wm‡j± bv K‡i Avcwb ÔSave form and ExitÕ K‡i _v‡Kb Z‡e Avcbvi 
c~iYK…Z GB dg©wU ÔEdit saved formÕ G Rgv n‡e, ÔSend Finalized FormÕ G Rgv n‡e bv| 

n	 GB Ae¯’vq Edit Saved Form G wM‡q dg©wU Ly‡j hw` †Kvb cÖKvi Edit Gi cÖ‡qvRb bv nq Zvn‡j Go To 
End wbe©vPb Kiæb|

n	 dg©wU Mark form as finalized wnmv‡e wPwýZ Kiv n‡q‡Q Zv wbwðZ Kiæb Ges Zvici Save Form and 
Exit wbe©vPb Kiæb|
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5.8 KoboCollect-G Z_¨ m¤úv`bv Kiv

GKevi Avcwb Save Form and Exit Pvc‡j, msiwÿZ dg©wU ¯^qswµqfv‡e Edit Saved Form-G †mf n‡e|

n	 KoboCollect Lyjyb

n	 †nvg †gby †_‡K Edit Saved Form wbev©Pb Kiæb|

n	 GLv‡b Saved Forms Gi ZvwjKv †`L‡Z cv‡eb| m¤úv`bv ev Avc‡W‡Ui cÖ‡qvRb Giƒc GKwU dg© Lyjyb|

n	 cÖ‡qvRb Abymv‡i cwieZ©b K‡i Save Form and Exit wbev©Pb Kiæb|

n	 GKvwaK dg© m¤úv`bv ev Avc‡W‡Ui cÖ‡qvRb n‡j cÖwµqvwU GKvwaK evi cybive„wË Kiæb|

n	 KoboCollect-G msiwÿZ dg© m¤úv`bv Kivi mgq e¨enviKvix‡`i †Kvb B›Uvi‡bU ms‡hv‡Mi cÖ‡qvRb †bB|
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5.9 msiwÿZ Forms mvf©v‡i Avc‡jvW Kiv

n	 KoboCollect A¨vc Lyjyb

n	 wWfvBmwU B›Uvi‡b‡Ui mv‡_ mshy³ Av‡Q Zv wbwðZ Kiæb|

n	 †nvg ¯Œxb †_‡K Send Finalized Form wbev©Pb Kiæb|

n	 mKj msM„nxZ dg©¸‡jvi GKwU ZvwjKv GLv‡b †`Lv hv‡e|

n	 Select All Pvcyb (ev Avcwb †h¸‡jv Avc‡jvW Ki‡Z Pvb †m¸‡jv wbev©Pb Kiæb) Ges Send Selected 
Pvcyb| 

n	 dg©¸‡jv mdjfv‡e Avc‡jvW Kiv n‡q‡Q Zv wbwðZ Ki‡Z View Sent Form- G hvb| Submitted mKj 
forms ¸‡jv GLv‡b †`L‡Z cv‡eb|

n	 KoboCollect †_‡K mvf©v‡i Z_¨ †cÖi‡Yi mgq e¨enviKvix‡`i B›Uvi‡bU ms‡hvM _vKv cÖ‡qvRb|

n	 GKevi c~iYK…Z d‡g©i WvUv KoboToolbox G cvVv‡bv n‡q †M‡j †mB d‡g©i WvUv KoboCollect A¨vc 
†_‡K Avi Edit Kivi †Kv‡bv my‡hvM †bB|
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5.10 KoboCollect-G Saved Form gy‡Q †djvi c×wZ

Avcbvi A¨vc †_‡K msiwÿZ dg© (Saved Form) Ges Lvwj dg©¸‡jv (Blank Form) gy‡Q †dj‡Z wb‡P ewY©Z 
c`‡ÿc¸‡jv AbymiY Kiæbt

n	 KoboCollect A¨vc Lyjyb

n	 †nvg ¯Œxb †_‡K Delete Saved Form wbev©Pb Kiæb|

n	 GLv‡b Dc‡ii w`‡K `yÕwU U¨ve †`Lv hv‡e| Wvbw`‡Ki U¨vewU nj ÔSaved FormsÕ| Z_¨ msMÖn Kivi mgq 
GB dg©¸‡jv c~iY Kiv n‡qwQj|

n	 A¨vc †_‡K mKj ev wbev©wPZ Saved Forms gy‡Q †djvi Rb¨ h_vµ‡g wb‡Pi evg w`‡Ki U¨ve Select All 
A_ev wb`„ó dg© (¸‡jv) wbe©vPb Kiæb AZtci Delete Selected (wb‡Pi Wvb w`‡Ki U¨ve) Pvcyb|

n	 Saved Forms Gi cieZ©x U¨ve nj Blank Forms| GLvb †_‡K Avcwb Dc‡i ewY©Z GKB cÖwµqvq 
wbe©vwPZ/ me¸‡jv Blank Forms gy‡Q †dj‡Z cv‡ib|
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5.11 KoboCollect-G †gUv‡WUv †mU Avc Kiv
KoboCollect-G e¨enviKvixi bvg, †dvb b¤^i, B-‡gBj wVKvbvi g‡Zv Metadata m¤úwK©Z Z_¨ msiÿY Kiv hvq| 
hv msM„nxZ Z‡_¨i ¸Ygvb hvPvB Ki‡Z mnvqK| KviY GLv‡b RwicKvwii Z_¨ msiwÿZ _v‡K|

n	 KoboCollect Lyjyb

n	 Avcbvi ¯Œx‡bi Dc‡ii Wvbw`‡K Aew¯’Z AvBKbwU (e„ËvKvi) wbe©vPb Kiæb| 

n	 Settings wbe©vPb Kiæb

n	 Project settings Gi Aax‡b User and device identity wbe©vPb Kiæb|

n	 User and device identity Gi Aax‡b Form metadata wbe©vPb Kiæb|

n	 e¨enviKvixi bvg, †dvb b¤^i Ges B‡gBj wVKvbv †gUv‡WUv wdì¸‡jvi Z_¨c~iY Kiæb hv Avcwb msMÖn Ki‡Z 
Pvb|
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5.12 e¨vKMÖvDÛ AwWI †iKwW©s mn GKwU c~Y©v½ mvÿvrKvi †iKW© Kiv
n	 KobotoolBox-Gi Formbuilder-G e¨vKMÖvDÛ AwWI †iKwW©s mwµq Kivi Rb¨, FORM Gi Aax‡b, 

Edit evUbwU wbe©vPb Kiæb (B‡Zvg‡a¨ hw` Avcwb dg©weìv‡i _v‡Kb Zvn‡j GB †÷cwUi cÖ‡qvRb bvI n‡Z 
cv‡i)|

n	 Dc‡ii Wvb w`‡Ki †Kv‡Y Layout & Settings wbe©vPb Kivi ci Background audio `„k¨gvb n‡e|

n	 Enable audio recording in the Background evUbwU mwµq Kiv n‡j dg©weìv‡ii Dc‡i 
Automatically record audio in the background welqK †bvwUwd‡Kkb †`Lv hv‡e|

n	 e¨vKMÖvDÛ AwWI-Gi Rb¨ voice only f‡qm nj wWdë AwWI ¸Ygvb| Avcwb cÖ‡qvRb Abymv‡i AwWI-i 
¸YMZgvb‡K (wb¤œ) low ev (¯^vfvwe‡K) normal cwieZ©b Ki‡Z cv‡ib

n	 mKj cÖ‡qvRbxq KbwdMv‡ikb †mU Kivi ci dg©weìv‡i SAVE Ges Exit wbe©vPb Kiæb|

n	 jvBf Kivi Rb¨ dg©wU DEPLOY Kiæb|

n	 KoboCollect Android A¨v‡ci gva¨‡g mwµqfv‡e e¨vKMÖvDÛ AwWI †iKW© Kivi mgq Avcbvi d‡g©i kx‡l© 
 gvB‡µv‡dvb AvBKb †`L‡Z cv‡eb|
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AwWI dvBj WvDb‡jvW Kiv

KobotoolBox-G Avcwb DATA>Downloads> [Select export type] Media Attachments (ZIP) †_‡K 
ZIP dvBj wnmv‡e mKj e¨vKMÖvDÛ AwWI dvBj WvDb‡jvW Ki‡Z cv‡ib|
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cÖKí cwiPvjbv I 
Z_¨ ch©‡eÿY

Awa‡ekb 06
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D‡Ïk¨ GB Awa‡ekb †k‡l cÖwkÿYv_©xMY:
n	 KoBoToolbox-G Z_¨ wfRyqvjvBR, cwiPvjbv I we‡kølY Ki‡Z cvi‡eb|
n	 cÖK‡í mn‡hvwMZv Kivi Rb¨ Ab¨vb¨ e¨enviKvix‡`i wKfv‡e wewfbœ AbygwZ cÖ`vb/‡kqvi 

Ki‡Z nq Zv wkL‡Z cvi‡eb| 
n	 MÖvd I mviYxmn mvi-ms‡ÿc cÖwZ‡e`b¸‡jv ˆZwi Ki‡Z cvi‡eb|
n	 gvbwP‡Î msM„nxZ Z_¨ wfRyqvjvBR Ki‡Z cvi‡eb|
n	 we‡køl‡Yi Rb¨ Z_¨ G·Uª¨v±/G·‡cvU© Ki‡Z cvi‡eb|
n	 API Gi gva¨‡g wKfv‡e Z‡_¨ msMÖn Ki‡Z nq †m m¤ú‡K© Rvb‡Z cvi‡eb|

Av‡jvP¨ welq n	 KoboToolBox †bwf‡MU Kiv
n	 KoBoToolbox -G mvivsk U¨ve (Summary Tab), WvUv U¨ve (Data Tab) Ges 

†mwUsm U¨ve (Settings Tab)
n	 cÖKí gy‡Q †djv/AvK©vBf/Avb-AvK©vBf Kiv
n	 cÖKí-wbw`©ó e¨enviKvix‡`i AbygwZ †mU Kiv
n	 †iv-‡j‡fj cviwgkb I †iKW© hvPvB KiY
n	 Z_¨ m¤úv`bv ev gy‡Q †djv
n	 WvUv gwbUwis Kiv
n	 wi‡cvU© ˆZwi Kiv
n	 WvUv WvDb‡jvW Kiv

c×wZ Dc¯’vcb I cÖkœ-DËi, Db¥y³ Av‡jvPbv

DcKiY j¨vcUc I gvwëwgwWqv

mgq 60 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 cÖwkÿK AskMÖnYKvix‡`i ̄ ^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ e¨vL¨v Ki‡eb| 5 wgwbU

avc-2 cÖwkÿK GB av‡c KoboToolBox †bwf‡MU, KoBoToolbox -G mvivsk, WvUv Ges 
†mwUsm U¨ve, cÖKí gy‡Q †djv/AvK©vBf/Avb-AvK©vBf Kiv Av‡jvPbv Ki‡eb|

25 wgwbU  

avc-3 cÖwkÿK GB av‡c cÖKí-wbw`©ó e¨enviKvix‡`i AbygwZ †mU Kiv‡iv-‡j‡fj cviwgkb, 
†iKW© hvPvB KiY Ges Z_¨ m¤úv`bv ev gy‡Q †djv, cviwgkb I †iKW© hvPvB KiY Ges 
Z_¨ m¤úv`bv ev gy‡Q †djv WvUv gwbUwis Kiv, wi‡cvU© ˆZwi Kiv WvUv WvDb‡jvW Kiv 
wb‡q Av‡jvPbv Ki‡eb| 

30 wgwbU

cÖKí cwiPvjbv I Z_¨ ch©‡eÿY

Awa‡ekb 06
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6.1 KoboToolBox-G cÖKí cwiPvjbv I Z_¨ ch©‡eÿY Kiv
wKQz Z_¨ Avc‡jvW Kivi ci Avcwb KoBoToolbox I‡qemvB‡U †_‡K WvUv e¨e¯’vcbv, wK¬wbs, we‡kølY BZ¨vw`i Rb¨ 
Avcbvi Z_¨ WvDb‡jvW Ki‡Z cv‡ib| cÖ_‡g jMBb Kiæb Ges Avcbvi Kvw•ÿZ cÖ‡R±wU‡Z cÖ‡ek Kiæb|

6.2 KoboToolBox-G (Summary) U¨ve
Summary U¨ve nj wWdë U¨ve, GwU Avcbv‡K cÖK‡íi mswÿß wi‡cvU© †`q †hgb cÖK‡íi weeiY I RgvK…Z WvUvi 
msL¨v| Quick links Gi gva¨‡g Avcwb `ªæZ Ges mivmwi WvUv msMÖn, cÖ‡R± †kqvi, dg© m¤úv`bv, d‡g©i wcÖwfD †`Lvi 
wjs‡K †h‡Z cvi‡eb|

This image cannot currently be displayed.

cÖwkÿY mnvwqKv
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Project Summary-‡Z Avcwb wb‡¤œi Z_¨vejx cv‡ebt

1.	 weeiY (Description): cÖKí weeiY/eY©bv (hw` _v‡K)

2.	 RgvK…Z WvUv (Submissions): Z_¨ Rgv nIqvi GKwU wnmve (U¨vwj) I bKkv (MÖvd) (weMZ 31 w`b ch©šÍ) 
†`L‡Z cv‡eb|

3.	 d‡g©i weeiY (Form details): me©‡kl ms‡kva‡bi ZvwiL, †kl Z_¨ cÖvwßi ZvwiL, cÖkœmsL¨v, fvlv GLvb 
†_‡K Rvbv hv‡e|

4.	  `ªæZ wj¼ (Quick links): cÖK‡íi Rb¨ Z_¨ msMÖ‡ni mv‡_ m¤úwK©Z cÖ‡qvRbxq wj¼| †hgbt

1.	 Collected data
2.	 Share project
3.	 Edit form
4.	 Preview form

5.	  Z_¨ (Data): Rgv †`Iqv WvUv m¤úwK©Z Z‡_¨i cÖ‡qvRbxq wj¼mg~n GLv‡b we`¨gvb| †hgbt

1.	 Table
2.	 Reports
3.	 Gallery
4.	 Downloads
5.	 Maps

6.	 `‡ji m`m¨MY (Team members): cÖK‡í Aby‡gv`b cÖvß e¨enviKvix‡`i ZvwjKv| GLvb †_‡K bZzb 
Team Member †hvM KivI hv‡e|
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6.3 KoboToolBox-G Z_¨ U¨ve (Data Tab)
Raw data †`L‡Z Z_¨ U¨ve (Data tab) e¨envi Kiv nq| Rgv †`Iqv cÖwZwU dg© †_‡K ¯^qswµqfv‡e ˆZwi nIqv 
†Uwej Ges MÖvd GLv‡b †`L‡Z cv‡eb|

Z_¨ U¨v‡e (Data tab) wewfbœ Ackb i‡q‡Q †hgbt

n	 cÖwZ‡e`b (Reports)- GLv‡b msM„nxZ Z_¨ mviYx (Table) I MÖv‡d wfRy¨qvjvBR Kiv hvq| cQ›`bxq Avcwb 
is (Color), fvlv (Language), MÖvd (graphs) Gi aiY wm‡j± K‡i Ges GKwU mvaviY wdëvi/¯øvBmvi 
Ack‡bi gva¨‡g Kv‡÷vgvBRW Gi wi‡cvU© ˆZwi Kiv hvq|

n	 mviYx (Table)- GLv‡b cÖwZwU RgvK…Z dg© Row AvKv‡i mw¾Z _v‡K| AcÖ‡qvRbxq WvUv ev f‚j WvUv GLvb 
†_‡K Edit/Delete Kiv hvq|

n	 M¨vjvix (Gallery)- Z_¨ msMÖ‡ni mgq aviY Kiv Qwe¸‡jv/wPÎ¸‡jv GLv‡b †`L‡Z cv‡ib| 

n	 WvDb‡jvW (Downloads)- GB AckbwU WvUv wewfbœ dig¨v‡U †hgb: xls, csv, zip, GPS Coordinates 
(kml)- BZ¨vw`‡Z Z_¨ WvDb‡jvW Ges G·‡cvU© Ki‡Z †`q|

n	 gvbwPÎ (Map)- GKwU gvbwP‡Î msM„nxZ Z‡_¨i †jv‡Kkb †`L‡Z cv‡ib (hw` Rwi‡c †Kv-AwW©‡bU msMÖn Kiv 
nq|

6.4 KoboToolBox-G †mwUsm U¨ve (Settings Tab)
‡mwUsm U¨ve (Settings tab)-wU d‡g©i †mwUsm cwieZ©b Ki‡Z e¨envi Kiv nq|

n	 D`vniY¯^iƒc, Avcwb wb¤œewY©Z †mwUsm cwieZ©b Ki‡Z cv‡ib 

	cÖK‡íi bvg I weeiY cwieZ©b Kiv

	Rgv MÖnY eÜ Kivi Rb¨ GKwU cÖKí AvK©vBf G msiÿY Kiv|

	cÖKí I Z_¨ m¤ú~Y©iƒ‡c gy‡Q †djv

n	 †mwUs‡m wKQz Avc‡WU Kiv n‡j Z‡e Avcbvi cwieZ©¸‡jv msiÿY Ki‡Z SAVE CHANGES evU‡b wK¬K 
Kiæb|
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6.5 cÖKí W¨vk‡evW© †_‡K cÖKí we‡jvc (Delete) Kiv
n	 cÖKí W¨vk‡evW© c„ôvq Avcwb †h cÖKíwU we‡jvc (Delete) Ki‡Z Pvb Zvi Wvb w`‡Ki Dc‡ii †KvYvq gvD‡mi 

Kvm©viwU wbb|  

n	 wZbwU WU (...) AvBK‡b wK¬K Kiæb (wP‡Î jvj e„ËvKv‡i cÖ`wk©Z)| GLv‡b cÖ`wk©Z More Action Gi Wªc 
WvDb g¨vbyi G‡Kev‡i bx‡P Delete G wK¬K Kiæb|

n	 GKwU msjvc e· (Dialogue box) cÖ`wk©Z n‡e hv Avcbv‡K Avcbvi KoboToolbox †_‡K cÖKíwU 
we‡jvc Kivi c~‡e© GKwU mZK©Zv evZ©v †`‡e hv Avcbv‡K Kbdvg© Ki‡Z n‡e|

This image cannot currently be displayed.
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6.6 cÖKí (Delete) we‡jvc Kivi wØZxq c×wZ

cÖKí †mwUsm U¨ve †_‡KI cÖKí we‡jvc (Delete) Kiv hvq

n	 cÖKí c„ôvq †mwUsm U¨ve (SETTINGS) U¨ve Gi G‡Kev‡i bx‡P w`‡K DELETE PROJECT AND DATA G 
wK¬K Kiæb|

n	 GKwU msjvc e· (Dialogue box) cÖ`wk©Z n‡e hv Avcbv‡K Avcbvi KoboToolbox †_‡K cÖKíwU 
we‡jvc Kivi c~‡e© GKwU mZK©Zv evZ©v †`‡e hv Avcbv‡K Kbdvg© Ki‡Z n‡e|

6.7 cÖKí AvK©vBwfs (Archiving) Kiv

Z_¨ msMÖ‡ni Rb¨ Avi e¨envi Kiv n‡e bv Ggb dg©¸‡jv AvK©vBwfs Kivi civgk© †`Iqv nq| GKwU dg© AvK©vBwfs n‡j 
†mwU Avi †Kvb bZzb Z_¨ Rgv wb‡Z cv‡i bv|

AvK©vBwfs cÖwµqv 

n	 Avcwb †h cÖKíwU AvK©vBf Ki‡Z Pvb †mwU‡Z hvb|

n	 Settings Page G wK¬K Kiæb Ges ARCHIVE PROJECT evUbwU LuyR‡Z wb‡P ¯Œj Kiæb

n	 ARCHIVE PROJECT evU‡b wK¬K Ki‡j Avcwb GKwU mZK©evZ©v cv‡eb †h Avcwb †h cÖKíwU AvK©vBf Ki‡Z 
P‡j‡Qb| AZtci Avcwb ARCHIVE evU‡b wK¬K Ki‡j cÖ‡R±wU AvKv©BfW n‡q hv‡e|
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6.8 cÖKí UNARCHIEVE Kiv 
cÖ‡qR‡b AvK©vBf Kiv cÖ‡R± Avb-AvK©vBf (UNARCHIEVE) Kiv hvq Ges cÖ‡R‡± bZzb WvUv msMÖn Kiv hvq|

AvK©vBf †_‡K cÖKí¸‡jv wdwi‡q Avbvi c×wZ

n	 Avcwb cÖKí wbe©vPb K‡i, †mwUi †mwUs U¨ve †_‡K UNARCHIEVE PROJECT evUb wbe©vPb K‡i GKwU cÖKí 
AvbAvK©vBf Ki‡Z cv‡ib|

n	 Avcwb GKwU mZK©Zv evZ©v cv‡eb hv Avcbv‡K AvbAvK©vBf wbe©vP‡bi e¨vcv‡i wbwðZ Ki‡Z n‡e|

6.9 AbygwZ e¨e¯’vcbv (Managing Permissions)
hw` Avcwb dg© cvmIqvW© Øviv msiwÿZ ivL‡Z Pvb Zvn‡j Avcbvi AbjvBb GKvD‡›Ui ACCOUNT SETTINGS-G  
hvb Ges [Require authentication to see forms and submit data] e·wU‡Z wUK wPý w`b|
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6.9.1 cÖKí-wbw`©ó e¨enviKvixi AbygwZ †mU Kiv

Avcbvi Z_¨ msMÖn cÖK‡íi †mwUsm c„ôvq †kqvwis U¨v‡e hvb, †h mKj e¨enviKvix‡`i A¨v‡·m w`‡Z Pvb †m mKj 
e¨enviKvixi bvg wjLyb (Kobotoolbox GKvD‡›Ui username) Ges AbygwZ ¯Í‡ii wb`„ó †PKe· wbe©vPb Kiæb, 
Zvici GRANT PERMISSIONS G wK¬K Kiæb|  

mnRjf¨ AbygwZ¸‡jv nj:
n	 dg© †`Lv I m¤úv`b Kiv|
n	 `vwLj Kiv WvUv¸‡jv/mvewgkb¸‡jv †`Lv I Z_¨ †hvM Kiv|
n	 `vwLj Kiv WvUv¸‡jv/mvewgkb¸‡jv m¤úv`bv I we‡jvc Kiv/gy‡Q †djv
n	 `vwLj Kiv WvUv¸‡jv/mvewgkb¸‡jv hvPvB Kiv| 
n	 wKQz AbygwZ ¯^qswµqfv‡e Ab¨vb¨ AbygwZ cÖ`vb K‡i| 

D`vniY: hw` †Kvb e¨enviKvixi ÔAdd SubmissionsÕ A¨v‡·m †`qv nq Zvn‡j Zviv ÔView FormÕ A¨‡·m Ki‡Z 
mÿg n‡e|
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6.9.2 mvwi (Row)-¯Í‡ii AbygwZmg~n

mvwi-¯Í‡ii AbygwZ¸‡jv we`¨gvb AbygwZ ˆewkó¨¸‡jvi m¤úªmviY Ges cÖKí Ibvi‡`i †kqvi Kiv cÖK‡íi Rb¨ 4wU wfbœ 
†j‡f‡j A¨v‡·m Kivi my‡hvM †`q

 

6.10 †iK‡W©i ˆeaZv hvPvBKiY
‡iK‡W©i ˆeaZvi/hvPvBKi‡Yi 3wU UvBc i‡q‡Q: 

n	 Ab †nvì (On Hold): †iKW©wU ch©v‡jvPbvaxb i‡q‡Q|

n	 Aby‡gvw`Z (Approved): GB †iK‡W©i g‡a¨ _vKv Z_¨ mwVK| 

n	 Acmvi‡Yi Rb¨ d¬¨vM Kiv n‡q‡Q (Flagged for Removal): GB †iK‡W©i g‡a¨ _vKv Z_¨ †WUv‡mU †_‡K 
AcmviY Kiv DwPZ|
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6.11 Rgv †`Iqv Z_¨ m¤úv`bv I gy‡Q †djv/we‡jvc Kiv
n	 Avcbvi cÖK‡íi DATA U¨vewU Lyjyb Ges Zvici evg w`‡Ki mviYx‡Z Table G wK¬K Kiæb| Avcwb Z_¨ 

mviYxi cÖ_g Kjv‡g GKwU †iKW© OPEN / Edit (Lyj‡Z ev m¤úv`bv) Ki‡Z `yÕwU AvBKb Ackb †`L‡Z 
cv‡eb|

n	 Submission Record modal Lyj‡Z OPEN AvBK‡b wK¬K Kiæb| GLv‡b `vwLj¸‡jv †`L‡Z (View), 
hvPvB Ki‡Z (Validate), m¤úv`bv Ki‡Z (Edit), gy‡Q †dj‡Z (Delete), Duplicate I wcÖ›U Ki‡Z 
cvi‡eb|

n	 Avcwb `vwLj Kiv dg©wU mivmwi m¤úv`bv Ki‡Z EDIT AvBK‡b wK¬K Ki‡Z cv‡ib|

n	 Avcwb hw` KoboCollect A¨v‡ci gva¨‡g Z_¨ msMÖn K‡i _v‡Kb Zvn‡j GKevi mvf©v‡i GKwU dg© `vwLj 
Kiv n‡q †M‡j KoboCollect A¨vc †_‡K Z_¨ m¤úv`bv Kiv ev gy‡Q †djv m¤¢e bq, wKš‘ KoBoToolbox 
†_‡K Zv EDIT Kiv hv‡e|

6.12 Z_¨ ch©‡eÿY/gwbUwis
DATA Tab †_‡K, Avcwb mviYx U¨ve (Table tab)-G Avcbvi Z_¨ eªvDR Ki‡Z cv‡ib| Avcwb Gw›Uª¸‡jv‡Z †Kv‡bv 
Am¤ú~YZ©v, AmvgÄm¨Zv ev A¯^vfvweKZv Av‡Q wKbv Zv ch©‡eÿY K‡i cÖ‡qvRbxq e¨e¯’v wb‡Z cvi‡eb|

GQvov Avcwb Reports tab †_‡K msM„nxZ mKj WvUvi Value, Frequency and percentage †`L‡Z cvi‡eb| 
hw` WvUv UvBc Number/Decimal nq Z‡e Mean, Median, Mode Standard Deviation †`L‡Z cv‡ib| 
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6.13 Kv÷g wi‡cvU©¸‡jv †`Lv I ˆZwi Kiv
n	 CUSTOM REPORTS Avcbv‡K wWdë cÖwZ‡e`b (Default Report) †`L‡Z Ges bZzb cÖwZ‡e`b ˆZwi 

(Create New Report) Ki‡Z AbygwZ †`q|

n	 GLv‡b Avcwb Kv÷g MÖvd, mviYx Ges Kvjvi w¯‹g mgš^‡q GKvwaK mswÿß cÖwZ‡e`b ˆZix I KbwdMvi Ki‡Z 
cvi‡eb|

n	 Kv÷g wi‡cvU©¸‡jv gy`ªY K‡i, wcwWGd wnmv‡e msiÿY Kiv ev AbjvBb K¬vDW mvf©v‡i msiÿY K‡i †kqvi Kiv 
hvq|
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wb‡¤œ mshy³ wP‡Î Avcwb Kv÷g wi‡c©vU ˆZwii D‡jøwLZ wdPvimg~n †`L‡Z cv‡ib|

1.	 Custom Reports
2. 	 Edit Report Style
3. 	 Print / Save as pdf
4. 	 Toggle Fullscreen
5. 	 Override Graph Style

6.13.1 cÖwZ‡e`b/wi‡c©v‡Ui aib m¤úv`b

n	 Edit Report Style evUbwU Avcbvi CHART TYPE -‡K Vertical, Donut, Area, Horizontal pie 
and line cwieZ©b Kivi my‡hvM †`q| GLv‡b Avcwb Avcbvi Pv‡U©i Rb¨ wewfbœ COLORS wbe©vPb Ki‡Z 
cvi‡eb|
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n	 GROUP BY wbe©vPb K‡i Ges cÖ`Ë ZvwjKv †_‡K GKwU †fwi‡qej wbe©vPb K‡i Avcbvi †WUv‡mU †_‡K †mB 
variable Gi WvUvi MÖvd cvkvcvwk †`‡L Zzjbv Ki‡Z cv‡ib|

n	 TRANSLATION wbe©vPb K‡i Avcbvi Rwic cÖK‡íi Pv‡U©i †j‡f‡j fvlvi cwieZ©b Ki‡Z cv‡ib|

n	 Abyev` U¨ve (Translation tab) †Kej ZLbB cÖ`wk©Z n‡e hw` Avcbvi Rwic cÖK‡í GKvwaK fvlv _v‡K| 

6.14 msM„nxZ Z_¨ G·cvU© I WvDb‡jvW Kiv
WvUv WvDb‡jvW Kivi Rb¨ Avcbv‡K ÔDATAÕ U¨ve ev ÔDownloadsÕ evUb wK¬K Ki‡Z n‡e|

n	 GLvb †_‡K, Avcbvi WvDb‡jvW dvBj dig¨vU I Ab¨vb¨ Kvw•ÿZ Ackb¸‡jv wbe©vPb K‡i Export evUbwU 
Pvcyb| 

n	 Exports e‡·i wb‡P WvDb‡jvW Kivi Rb¨ bZzb GKwU dvBj ˆZwi n‡e| WvDb‡jvW   AvBK‡b wK¬K K‡i 
mn‡RB Avcwb GwU WvDb‡jvW Ki‡Z cvi‡eb|
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Kobotoolbox-G

GKvwaK dig¨v‡U Z_¨ WvDb‡jvW Kivi my‡hvM i‡q‡Q| wb¤œwjwLZ dig¨vU¸‡jv‡Z WvDb‡jvW Kiv hv‡e|

n	 XLS (dig¨vU Kiv †¯úªWkxU) 

n	 CSV (Kgv Øviv Avjv`v Kiv gvb)

n	 wgwWqv mshyw³ (Avcbvi d‡Uv, wfwWI ev mvDÛ †iKwW©s‡qi GKwU wRc †dvìvi-hw` _v‡K)

n	 KML (msM„nxZ mKj wcwcGm c‡q‡›U aviYKvix GKwU dvBj i‡q‡Q-hw` cÖ‡hvR¨ nq)

n	 SPSS †j‡fj cÖf…wZ

6.15 gvbwP‡Î Z_¨ ch©‡eÿY 
n	 gvbwPÎ c„ôvq (map page) Avcwb WvUv msMÖ‡ni GPS location mg~n †`L‡Z cv‡eb| GwU we‡klfv‡e 

mnvqK hLb Avcbvi Ae¯’vb †_‡K `yieZ©x ¯’v‡b Z_¨ msMÖn Kiv nq| 

n	 Z_¨ msMÖn ch©v‡q Avcwb cixÿv Ki‡Z cv‡ib †h, Avcbvi cÖZ¨vkvg‡Zv Ae¯’vb¸‡jv‡Z Z_¨ msMÖn Kiv n‡”Q 
Ges Z_¨ msMÖ‡ni mvBU¸‡jv Avcbvi cwiKwíZ Ae¯’v‡bi KvQvKvwQ i‡q‡Q| 
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msM„nxZ Z_¨ we‡kølY

Avcbvi WvDb‡jvWK…Z WvUv Avcwb R, STATA, Excel, SPSS, Power Bl cÖf„wZ md&UIq¨v‡ii gva¨‡g we‡kølY Ki‡Z 
cv‡ib|
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mgvcbx Awa‡ekb 

Awa‡ekb 07
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D‡Ïk¨ cÖwkÿY g~j¨vqb Ges mgvcbx 

Av‡jvP¨ welq n	 AskMÖnYKvix‡`i Drmvn cÖ`vb 

n	 cÖwkÿY g~j¨vqb  

n	 fwel¨‡Z Av‡iv †Kvb wel‡qi Dci cÖwkÿY †`qv †h‡Z cv‡i †mwU wb‡q Db¥y³ Av‡jvPbv I 
gZvgZ MÖnY

c×wZ Av‡jvPbv, cÖkœgvjv I cÖkœ-DËi 

DcKiY cÖkœgvjv

mgq 45 wgwbU

avc Awa‡ekb cwiPvjbv cÖwµqv mgq

avc-1 n	 AskMÖnYKvix‡`i‡K ¯^vMZ Rvwb‡q Awa‡ek‡bi welqe¯‘ I D‡Ïk¨ e¨vL¨v 
Ki‡eb|

5 wgwbU

avc-2 n	 cÖwkÿK AskMÖnYKvix‡`i cÖwkÿYj× Ávb hvPvB cÖkœgvjv weZiY 
Ki‡eb, KviI cÖkœgvjv eyS‡Z Amyweav n‡j †mwU eywS‡q †`‡eb I †mwU 
c~iY Ki‡Z mn‡hvwMZv Ki‡eb| 

n	 cÖkœgvjv c~iY †kl n‡j †m¸‡jv msMÖn Ki‡eb| 

10 wgwbU

avc-3 n	 mgvcbx Abyôv‡b AvMZ AwZw_‡`i ̄ ^vMZ Rvbv‡eb Ges AskMÖnYKvixe„›`‡K 
Zv‡`i mv‡_ cwiPq Kwi‡q w`‡eb|

n	 cÖwkÿ‡Yi mvi-ms‡ÿc AwZw_‡`i mv‡_ Av‡jvPbv Ki‡eb| cÖwkÿK GB 
AskwU mÂvjbv Ki‡eb|

10 wgwbU

avc-4 n	 AskMÖnYKvix‡`i g‡a¨ n‡Z 2 Rb‡K (1 Rb bvix I 1 Rb cyiæl) cÖwkÿY 
m¤ú‡K© Zv‡`i gZvgZ cÖ`vb Ki‡eb|

n	 AwZw_iv wbR wbR e³e¨ †ck K‡eb| 
n	 cÖwkÿY †k‡l AskMÖnYKvix‡`iv AwZw_‡`i wbKU n‡Z cÖwkÿY mb` MÖnb 

Ki‡eb|
n	 mevB‡K ab¨ev` Rvwb‡q cÖwkÿK Awa‡ekb mgvß Ki‡eb|

20 wgwbU

              

mgvcbx Awa‡ekb

Awa‡ekb 07
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cÖwkÿY mnvwqKv

DcKiY: cÖwkÿYj× Ávb hvPvB cÖkœgvjv
cªwkÿK wb‡R wb¤œwjwLZ `kwU cÖkœgvjv ˆZwi Ki‡eb Ges Gi mvnv‡h¨ AskMÖnYKvix‡`i cÖwkÿYj× Ávb hvPvB Ki‡eb: 

bs cÖkœgvjv
KZRb 
m¤§Z

KZRb 
Am¤§Z

1

2

3

4

5

6

7

8

9

10

cÖwkÿY DcKiY: gyW wgUvi
cÖwkÿY g~j¨vq‡b Avcbvi wbi‡cÿ gZvgZ w`b (†h †Kvb GKwU‡Z wUK w`b)| AskMÖnYKvix‡`i g~j¨vq‡b wbi‡cÿfv‡e 
†h †KD mnvqZv Ki‡Z cv‡ib|

welq m¤§Z gvSvgvwS Am¤§Z †gvU/gšÍe¨

cÖwkÿ‡Y bZzb wKQz †kLvi my‡hvM †c‡qwQ

cÖwkÿ‡Yi wkÿYxq welq Kv‡R jvMv‡Z cvie

Kv‡Ri †ÿ‡Î AviI wbivc`fv‡e KvR Ki‡Z mÿg ne

cÖwkÿ‡Yi mvgwMÖK welqe¯‘ Kv‡Ri mv‡_ wgj wQj

cÖwkÿ‡Yi Dc¯’vcbv, Awa‡ek‡bi mgq I cÖwkÿY †KŠkj 
AskMÖnYKvix‡`i Dchy³ wQj
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Z_¨m~Î
https://kobo.humanitarianresponse.info
https://www.kobotoolbox.org
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Exercise 1: Practice Questionnaire

QUESTIONNAIRE IDENTIFICATION

Q1 Questionnaire number:  	

RESPONDENT DETAILS

Q2 What is your name?

Q3 Gender   1: Male	 2: Female

Q4 Date of birth:  	

HOUSEHOLD COMPOSITION

Q5 Name of household member Q6 Age Q7 Gender

HOUSEHOLD DETAILS

Q8a How many male members are in your household  	 __________

Q8b How many female members are in your household  	 ________

Q8c Total Household size  	 __________________________________
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Q9 Out of the total number of people in the household, how many people are involved in working 
in the garden?  __________________________________________________________	

Q10 Does your household have any of the following:

1: Radio     2: Computer   3: Television set    4: Refrigerator      5: Bicycle 

Q11 Does your household own land? If NO, skip to Q13

Q12 How would you describe the tenure of the land?

1: Freehold 2: Leasehold 3: Customary 4: Other, please specify  	

Q13 Approximately how much money does your household get on average each month?
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Exercise 2: Practice Questionnaire

Adding your first question
What is your name?

Question types
Select one

Gender Male
Female

What is your marital status? Single
Married Divorced/separated/
Widowed

Select many

Which of the following are your household’s 
sources of income?

Formal employment
Piece work Business
Sell of crops and livestock 
Remittances
Pension

Which of the following crops did you plant in the 
last growing season?

Rice
Jute Wheat

Text
n	 What is the name of your place of birth?
n	 What is the name of the farmer group in which you are a member?

Number
n	 How many people live in this household?   
n	 How many rooms does this house have?

Decimal
n	 How big is the plot for this house (square meters)
n	 What is the distance from your house to the nearest water point? (in meter)
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Range
n	 From a range of 0 to 10, how satisfied are you with our service, with 10 

being most satisfied?    
n	 Choose any even number between 2 and 10   

Date
n	 What is your date of birth?
n	 When did you join the city corporation?

Time
n	 What time did the event start?

Date and time
n	 On what date and time did the training start?

Point
n	 Take GPS for the housing unit

Line
n	 Take the GPS of the track from the housing unit to the nearest water point

Area
n	 Take the GPS of the boundaries of the field

Photo
n	 Take a photo of the housing unit
n	 Take a sample photo of a waterpoint

Audio
n	 In what ways did you benefit from the project?

Video
n	 Demonstrate how to wash your hands.

File
n	 Attach your image

Note
V	 In the next section, I will ask you about crop production in the last growing season.



Barcode
Capture any barcode

Acknowledge
The responses you will provide will be treated anonymously. Do I have your consent to 
continue with the interview?

Calculate

How many KG of paddy did you sell?

At what price was each KG?

Total income

Rating
Indicate your level of agreement to the following statements:

Agree Neutral Disagree

Climate change is real

Climate change is man-made

Changes in climate can be reversed

Ranking
Rank the following factors based on how much influence they have on your choice of what 
crop to plant in a growing season

A.	 Market prices
B.	 Availability of inputs
C.	 Recommendation from friends
D.	 Recommendation from extension workers

Group options
How many people live in your household?      
What is your household’s monthly income?



Repeating group

Name of household
member

Is [name] male or
female?
[ ] Male	 [ ] Female

How old is [name] Is [name] married or not
married?
[ ] Married [ ] Not married

Skip logic

Are you a member of any club? [  ] Yes  [  ] No Yes

No
What is the name of the club?

Did you plant rice in the last growing season? Yes

No
What was the land size?
Did you apply fertilizer? Yes

No
How much did you harvest (In Kg)

How much did you sell? (In Kg)

How long have you been a member of the cooperative?

Do you hold a position in the executive committee? Yes

No
Does the executive committee listen to its members?

Why do you think this is so?

How do you improve your soil fertility? We use manure 
We use fertilizer 
Others (Specify)



Validation logic

How old are you?

How many meals do you eat per day?

How many bags of rice did you harvest?

Out of this, how many did you sell?

Cascading selects

Select Continent Select Country Select City

Africa

Asia

Malawi

South Africa India Thailand

Bangladesh

Lilongwe

Blantyre Johannesburg Durban 
Mumbai

New Delhi

Bangkok Pattaya

Dhaka

Khulna








